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Date:	June 9, 2026

To:   All Bidders for CR 25-288212 DSA Structural Plan Review Consultant Contracts

From: Department of General Services
           Office of Business and Acquisition Services (OBAS)

Subject:  25-288212 Structural Plan Review Consultant Contracts– Questions and Answers 

As of June 9, 2026, OBAS received on behalf of Division of State Architect the following questions (Q) and is providing the following answers (A):  
 
Q1: In section E.1 on page 8, the RFQ states “A Firm shall respond to each evaluation criteria identified in RFQ Attachment 9, indicating how they believe their experience fulfills the requirements.” 
1. Does DSA desire a more comprehensive response than simply checking the boxes on Attachment 9? 
2. If so, how should firms go about providing this response 
3. and in what section should this response be provided (for example, is the intent for the firm to address the criteria in the response to Attachment 8)? 

A1: The questions outlined in Attachment 9 Evaluation Criteria are intended to guide respondents in structuring their Statement of Qualifications (SOQ). The evaluators, not the respondents, will be checking the appropriate boxes for each of the criteria.

Q2: Is it acceptable to upload the documents in one complete pdf file or do you need them sent as separate files?
1. Is a login required for the upload portal?
1. Is there a file size limit for the Electronic submittal?
1. Page 6 states that scans of wet signatures are permissible for the physical copy submittal. Will a digital scan of a wet signature be acceptable for any signatures that will be included in an Electronic SOQ submittal? 
1. Key personnel resumes are to be provided in Attachment 7 as Section E of the SF330 form. Resumes are also requested again in Attachment 10, with the same information and format as the SF330 Section E form. Do you want resumes provided in both places? If yes, can the SF330 resumes be submitted in Attachment 10 or does the information also need to be typed into the MSWord format?

A2: DSA Evaluators would prefer a single PDF file rather than separate files. 
1. No, there is no login required for the upload.
2. The size limit is 250GB per file for electronic submittal.
3. Yes, a digital scanned wet signature is acceptable.
4. Attachment 10 shall be a summary of the individual’s qualifications, position/role in firm and relevant experience and shall be provided in the format outlined in attachment 10.

Q3: Per Attachment 1 (“Attachment Checklist”), we are required to include Attachment 9 (“Evaluation Criteria”).  
1. Should we include a BLANK version of Attachment 9?  It seems that this document is for the review panel to fill it out.  
2. Or do we check the boxes based on our opinion as to if we have demonstrated each criterion?  Please clarify.

A3: Only include a blank copy of Attachment 9 for the use of the evaluators.

1. The questions outlined in Attachment 9 Evaluation Criteria are intended to guide respondents in structuring their Statement of Qualifications (SOQ). The evaluators, not the respondents, will be checking the appropriate boxes for each of the criteria.

2. See response for A3-1.

Q4: We are submitting by hand and for all 4 regions. 
1. Do you require a flash drive for each region? It was not mentioned in the RFQ whether a flash drive but I remember when we submitted under CR 22-130718 attachment 10, calls for flash drive.
1. Since we are submitting for all 4 regions, do you require separate package for each region in a separate envelope for each one?
1. Just to confirm the submittal requires 6 copies: 1 master plus 5 copies for each region. 

A4: 1. Flash drive is not required or permitted. Bids can be submitted by electronic submittal via File Upload (preferred method of RFQ submission) OR”
 physical copy submittal. 

2. Yes, a separate package will be submitted for each region in a separate envelope. The required documents must be numbered and clearly labeled as depicted in the RFQ Attachment 1, Statement of Qualification Submission Attachment Checklist.   

3. Yes, The Firm must submit six (6) copies: 1 master copy plus 5 copies for each region.
Q5: 1. Attachment 8: Is there a page limit for this section?
2. Attachment 10: Are we required to use this template for our resumes? 
3. Are we limited to one page per reviewer?
A5: 
1. There is no page limit indicated for this section on Attachment 8.
2. Yes, the template provided is the format to use.
3. Additional pages for relevant experience may be included.

Q6: 1. Can you please clarify the plan reviewer working under the supervision of the S.E. Principal in Charge must also be a structural engineer licensed in California? Item c. reads a licensed S.E for each Plan Reviewer.
2. In short, are certified Building Plan Reviewers (ICC and California) able to perform the plan reviews under the supervision of the Principal S.E.?
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A6: 1. Each plan reviewer must possess a valid California Structural Engineer License.
2. A Certified Building Plan Reviewers (ICC and California) would also be required to possess a valid California Structural Engineer License. 

Q7: We were unable to access the upload link provided on page 7 of the referenced RFQ. Could you please share an updated link?

A7: Link will be updated with an addendum.
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B. Minimum Quali ns

NOTE: Submissions that do not meet minimum requirements may be rejected.
1. Licenses/Certifications:
a. A Firm must be registered with the State of California, Secretary of State, if required by
law.

b. A Firm must have a California licensed Structural Engineer as the Principal in Charge.
c. A Firm must have a California licensed Structural Engineer for each Plan Reviewer.
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