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SECTION 1.0 INTRODUCTORY SECTION 
 
1.1. Statement of Purpose 
 

The Florida Department of Agriculture and Consumer Services (FDACS or Department), Division 
of Licensing seeks to obtain competitive bids for printing of various forms, documents, packets and 
booklets. This Invitation to Bid (ITB) and all activities leading toward the anticipated issuance of a 
purchase order are conducted pursuant and subject to Chapter 287, Florida Statutes (F.S.), and 
Rule Chapter 60A-1, Florida Administrative Code (F.A.C.). 
 
This solicitation will be administered through the Vendor Information Portal (VIP) at 
https://vendor.myfloridamarketplace.com/search/bids. The Department will utilize the VIP as the 
centralized procurement website for electronic posting of agency solicitations, decisions and 
intended decisions in accordance with Rule 60A-1.021, F.A.C.  
 
The Department intends to make a single award or to make no award, as determined to be in the 
best interest of the State. 
 

1.2. Timeline  
 
The table below contains the timeline of events for this solicitation. The dates and times within the 
Timeline are subject to change. Modifications by the Department will be issued by written addenda. 
It is the responsibility of the Vendor to check for any changes on the VIP. All required actions must 
be completed by the date and time indicated on the Timeline. All times listed are Eastern Time 
(ET). 
 

EVENT DATE/TIME  LOCATION 

Release of ITB June 9, 2026 Vendor Information Portal 
https://vendor.myfloridamarketplace.com/search/bids 

Last day for Vendors to 
Submit Questions 

June16,2026 
5:00 PM 

Florida Department of Agriculture and 
Consumer Services 

Email: Bids@FDACS.gov 

Anticipated Posting of 
Written Responses to 
Vendors Questions 

June 17,2026 Vendor Information Portal 
https://vendor.myfloridamarketplace.com/search/bids 

Sealed Bids Due 
June 23, 2026 

5:00 PM 
Florida Department of Agriculture and 
Consumer Services – Mayo Building 

407 S. Calhoun Street, SB-8 
Tallahassee, Florida 32399-0800  

Public Bid Opening 
June 24, 2026 

9:45 AM 
Teleconference Number: (877) 273-4202 
Conference Room Number: 585 608 901 

Anticipated Posting of 
Recommended Award 

TBD Vendor Information Portal 
https://vendor.myfloridamarketplace.com/search/bids 

 
 

 
 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fvendor.myfloridamarketplace.com%2Fsearch%2Fbids&data=05%7C02%7CStephanie.Bergozza%40fdacs.gov%7C4f2dd97316664dbe96c608dd96e32378%7C62557d98bd114a888a7b57bc3df0190b%7C0%7C0%7C638832624470069313%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=hwfp6TpS973080G7he7dIma8cxcidOSanzY%2F%2BpFbdqY%3D&reserved=0
https://vendor.myfloridamarketplace.com/search/bids
mailto:Bids@FDACS.gov
https://vendor.myfloridamarketplace.com/search/bids
https://vendor.myfloridamarketplace.com/search/bids
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1.3. Procurement Officer 
 

The Procurement Officer, acting on behalf of the FDACS, is the sole point of contact for official 
meetings, questions, and all procurement related matters relating to this solicitation.  

 
The Procurement Officer for this ITB is: 
 

Brittany Harvey, Procurement Officer 
Florida Department of Agriculture and Consumer Services 
Email: Bids@FDACS.gov  

 
Respondents to this solicitation or persons acting on their behalf may not contact, between 
the release of the solicitation and the end of the 72-hour period following the agency posting 
the notice of intended award, excluding Saturdays, Sundays, and state holidays, any 
employee or officer of the executive or legislative branch concerning any aspect of this 
solicitation, except in writing to the procurement officer or as provided in the solicitation 
documents. Violation of this provision may be grounds for rejecting a response. 
 

1.4. Mandatory Requirements 
 

The Department has established certain requirements with respect to bids to be submitted by 
respondents. The use of “shall”, “must” or “will” (except to indicate simple futurity) in this ITB 
indicates a requirement or conditions from which a material deviation may not be waived by the 
Department. A deviation is material if, in the Department’s sole discretion, the deficient response 
does not substantially comply with the ITB requirements, provides an advantage to one vendor 
over other vendors, has potentially significant effect on the quantity or quality of items bid, or on 
the cost of the Department. Material deviations cannot be waived. The words “should” or “may” in 
this ITB indicate desirable attributes or conditions but are permissive in nature. Deviation from, or 
omission of, such a desirable feature, will not in itself cause rejection of a bid. 

 
1.5. Conflicts and Order(s) of Precedence 
 

All bids are subject to the terms of the following provisions of this ITB, which are hereby 
incorporated by reference, and in case of conflict shall have the following order of precedence: 

 
1) Addenda, in reverse order of issuance, 
2) ITB, including attachments and appendices, 
3) PUR 1001, General Instructions to Respondents, and 
4) PUR 1000, General Contract Conditions.  
 

SECTION 2.0 TECHNICAL SPECIFICATIONS 
 

The Contractor shall provide the Department’s Division of Licensing (Division) all requested forms, 
documents, packets, and booklets in accordance with the Appendix I, Item Specifications.   
 
The current document version of Items 1 – 28 listed within the Appendix I, Item Specifications, are available 
for download on the Division’s website at: www.fdacs.gov/Divisions-Offices/Licensing  
 
Direct links for Item forms and publications are available at the following: 
Concealed Weapon Forms and Publications, Division of Licensing - FDACS  
Chapter 493 Forms and Publications, Division of Licensing - FDACS 
 
No overruns or under runs shall be allowed for any forms or items. 

mailto:Bids@FDACS.gov
https://www.dms.myflorida.com/content/download/2934/file/PUR%201001%20General%20Instructions%20to%20Respondents.pdf
https://www.dms.myflorida.com/content/download/2933/file/PUR%201000%20%28General%20Contract%20Conditions%29.pdf
http://www.fdacs.gov/Divisions-Offices/Licensing
https://licensing.fdacs.gov/forms/FormsRequest790.aspx
https://licensing.fdacs.gov/forms/FormsRequest493.aspx
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A hard copy paper proof based on the “camera-ready copy in .pdf format” shall be submitted to the Division 
for approval prior to final print and product delivery. 

 
2.1 Quality and Workmanship 

 
Printing must be of high quality and meet all item specifications, with consistent inking and 
workmanship. Any printed item determined by the Department to include inferior quality paper or 
deficient printing workmanship shall be rejected. The contractor shall replace the defective printed 
item(s) at no additional cost to the Department and within the timeframe prescribed by the 
Department. 
 

2.2 Ordering Procedure 
 
The Department will issue purchase order(s) for the items and quantities requested. Each purchase 
order will specify the required item number, package or partial-package description, delivery 
information, and/or quantity. The contractor is advised that the Department will not be liable for any 
pre-printed items, Contractor-held inventory, or print overruns unless those items are specifically 
ordered by the Department. 
 

2.3 Estimated Quantities 
 
The estimated quantities listed herein are given only as a guideline for preparing your bid and shall 
not be construed as representing actual quantities to be purchased under this contract.  
 

2.4 Additional Quantities 
 
The Department reserves the right to purchase unlimited additional quantities of any packages 
listed herein during the term of the contract that results from this ITB, including partial packages on 
an as-needed basis. Orders for additional packages (or partial packages) shall be made by 
Department purchase order. The Department purchase order shall specify the required item 
number, package or partial package description, delivery information, and/or quantity. The bidder 
shall hold firm their price during the contract period. Additional quantities ordered shall be subject 
to the same terms, conditions, and pricing of the initial bid response. The Department cannot 
predetermine the volume of additional quantities, as such needs are driven by applicant demand 
and legislative requirements. 

 
2.1. Initial Term and Renewal Term 

 
The Department anticipates issuing a purchase order as a result of this ITB for an initial one (1) 
year term. Upon mutual agreement of both Parties, the purchase order may be renewed in one-
year increments, at the same terms and conditions, not to exceed three (3) renewal years in 
addition to the initial one-year term. 
 

2.5 Delivery Instructions 

The vendor shall contact the Intake Administrator at (850) 245-5629 or (850) 245-5665 prior to 
delivery.   
 
Delivery of all items shall be to the: 
 

Florida Department of Agriculture and Consumer Services - Division of Licensing 
1471 Capital Circle N.W., Units 7 and 8,  
Tallahassee, Florida 32303 
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Delivery must be no later than 60 days from receipt of Purchase Order. Price for delivery of all 
items as specified herein, shall be included in the FIRM FIXED UNIT PRICE of each. The 
Department shall not pay separate delivery fee(s) associated with the delivery of any item listed 
this ITB. 
 
NOTE: The vendor must have a lift gate truck. There is no loading dock at this delivery location, 
delivery will be placed in the door. This is an on-demand warehouse. 

 

SECTION 3.0 INVITATION TO BID PROCESS 
 
3.1. Advertisement 

 
This ITB is hereby advertised on the State of Florida VIP. To find the ITB or other related 
information, enter Agency “Department of Agriculture” and click on “Advertisement Search” at the 
bottom of the web page. If unable to download the document(s), contact the Department’s 
Procurement Officer listed in Section 1.3.  
 

3.2. Special Accommodations 
 
Any person with a disability requiring special accommodations at the site visit or the bid opening 
shall contact the Procurement Officer listed in Section 1.3, Procurement Officer, at least five (5) 
working days prior to the event. If you are hearing or speech impaired, please contact this office by 
using the Florida Relay Services which can be reached at (800) 955-8771 (TTY) or visit 
https://www.ftri.org/relay for assistance. 
 

3.3. General Instructions to Respondents (PUR 1001)  
 
Any terms and conditions set forth within this ITB document shall supersede all conflicting terms 
and conditions set forth within the PUR 1001, unless the conflicting term/condition is required by 
any section of the Florida Statutes, in which case the term/condition required by Florida Statutes 
shall take precedence. Specific references to MyFloridaMarketPlace (MFMP) usage for this ITB as 
stated in paragraphs 3 and 5 of the PUR 1001, General Instructions to Respondents, are not 
applicable.  
  

3.4. Vendor Questions 
 
The Procurement Officer, acting on behalf of the Department, is the sole point of contact for official 
meetings, questions, and all procurement related matters relating to this solicitation from the date 
of the release of the solicitation until the Department’s Notice of Agency Decision is posted on the 
VIP. 

 
Questions related to this ITB, or requests for approved equivalents (if applicable), must be received 
in writing, via email, by the Procurement Officer listed in Section 1.3, Procurement Officer, within 
the time indicated in Section 1.2, Timeline. Verbal Questions, or those submitted after the period 
specified in the Timeline, will not be acknowledged. 

 
Responses to written questions will be published on the VIP on or about the date referenced in 
Section 1.2. 
 

3.5. Addenda 
 

If the Department deems it necessary to supplement, modify, or interpret any portion of the 
solicitation documents or exhibits, addenda, and materials relative to this ITB the information will 

https://www.ftri.org/relay
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be published on the VIP as a written addendum. Any addenda issued in relation to this ITB shall 
thereby become part of the final bid specifications and requirements.  
 
Interested parties are responsible for monitoring this site for new, changing, or clarifying 
information relative to this solicitation. 

 
3.6. MyFloridaMarketPlace (MFMP) Registration 

 
Each vendor desiring to sell commodities or contractual services as defined in Section 287.012, 
F.S., to the State is prequalified to do so and shall register in the MFMP system. Information about 
the registration process is available, and registration may be completed, at the MFMP VIP website 
at https://vendor.myfloridamarketplace.com/. Interested persons lacking internet access may 
request assistance from the MFMP Customer Service at (866) 352-3776.  
 

Vendors should register for the following United Nations Standard Products and Services 
(UNSPSC) Class/Group Commodity Code(s) pertaining to this ITB: 
 

• 14111800 - Business use papers 

• 55101500 - Printed publications 
 

3.7. Vendor Substitute W-9 
 
The Florida Department of Financial Services (DFS) requires all vendors that conduct business 
with the State of Florida to electronically submit a Substitute W-9 Form to  
https://flvendor.myfloridacfo.com. Forms and answers to frequently asked questions are located 
on the website once a registration has been completed. DFS may assist vendors with questions 
and can be reached at (850) 413-5519 or  FLW9@myfloridacfo.com. 
 
The awarded vendor must have a valid W-9 on file with the DFS prior to issuance of a purchase 
order or contract. This may be completed by the vendor post-award and is not something which 
the Department will consider in determining the responsiveness of a bid. 
 

3.8. Cost of Bid Preparation 
 

Neither the Department nor the State of Florida is liable for any costs incurred by a vendor in 
response to this ITB. 
 

3.9. Instructions for Bid Submittal 
 

Each bid response shall be prepared simply and economically, providing a straightforward, 
concise delineation of the vendor’s capabilities to satisfy the requirements of this ITB. Elaborate 
bindings, colored displays, and promotional material are discouraged. Emphasis in each bid 
must be on completeness and clarity of content. To expedite the review of bids, it is essential 
that vendors follow the format and instructions provided below. 
 
1) Bids may be sent by U.S. mail, courier, overnight or hand delivered to: 

Florida Department of Agriculture and Consumer Services 
407 S. Calhoun Street, SB-8 Mayo Building 
Tallahassee, Florida 32399-0800 

 
2) Electronic (email/fax) submission of bids will not be accepted for the ITB. 

 
3) All bids must be submitted in a sealed envelope/package with the relevant ITB number clearly 

https://vendor.myfloridamarketplace.com/
https://flvendor.myfloridacfo.com/
mailto:FLW9@myfloridacfo.com
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marked on the outside of the envelope/package. 
 

4) It is the vendor’s responsibility to assure its bid submittal is delivered to the proper place 
and time as stipulated in Section 1.2, Timeline.  

 
5) Late bids will not be accepted. 

 
Bids may be delivered by United States Postal Service (USPS) mail, courier (FedEx/UPS), or hand 
delivered to the Mayo Building; however, vendors are cautioned shipment via USPS may not be 
guaranteed to be received by the Department on the scheduled due date / time.  
 
BIDS MUST BE RECEIVED IN THE PURCHASING OFFICE BY THE DESIGNATED DATE AND 
TIME LISTED THAT SEALED BIDS ARE DUE IN SECTION 1.2, TIMELINE. POSTMARKED OR 
CLOCKED IN BY FEDEX, UPS, OR U.S. POSTAL SERVICE IS NOT ACCEPTABLE FOR BEING 
RECEIVED IN THE PURCHASING OFFICE. 

 
3.10. Vendor Acknowledgement 
 

By submission of a signature on the Department’s Acknowledgment Form, the vendor certifies that 
they comply with all terms and conditions contained herein. The bid must contain the original 
signature of an authorized representative who can legally bind the vendor. The services offered by 
the vendor will conform to the specifications of this ITB without exception. Vendors must include 
Attachment A – FDACS Acknowledgement Form, with their bid submission. 
 

3.11. Price Sheet 
 

Vendor shall complete, sign, and return Attachment B - Price Sheet. Bid prices must be firm and 
be inclusive of all services, packaging, handling, shipping and delivery charges, environmental and 
fuel service fees, and any other relevant and related charges. 
 
Vendor must provide a firm fixed price per unit for each form, document, packet, and booklet listed 
on the Attachment B – Price Sheet and in accordance with the Appendix I, Item Specifications listed 
as tables for following categories: 

 

• Table 1: Complete Document Listing 
The 28 current/active Division forms listed within Table 1 and further defined in the Appendix 
I are available for review via the hyperlinks provided in Section 2. The Department reserves 
the right to revise any form listed in the Appendix I prior to generating a print request; 
however, no additional charges shall be imposed for such revisions.  
 

• Table 2: Option 1 – Per Page Pricing 
Following any Division-approved change, additional printing of updated individual pages 
within the specified packets may be required and shall be provided at the per-page rate.  
Per page pricing for the individual items specified within Table 2 shall be provided on the 
bid price sheet; however, this pricing will not be included in the determination for award.    

 

• Table 3: Option 2 – Pricing for Printing of Unique Numbers on Two (2) Pages  
The pricing for “preprinting unique numbers” for the individual items specified within Table 
3 shall be provided on the bid price sheet; however, this pricing will not be included in the 
determination for award. 

 
No remuneration is available to the vendor beyond the bid price for all specifications and 
considerations in response to this ITB. Vendors will be strictly held to the prices of their bid. The 
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contents of this ITB and vendor bid submission will become a contractual obligation upon execution 
of the purchase order.  
 
If a submitted Price Sheet includes inconsistencies, inaccuracies, or is incomplete, it may be 
rejected by the Department. All calculations will be reviewed and verified. The Department may 
correct mathematical errors, however, in the event of any miscalculation, unit prices shall prevail. 

 
3.12. Vendor Generated Terms and Conditions 
 

The Department objects to and shall not consider nor accept any different or additional terms or 
conditions submitted by a vendor, including any appearing in documents attached as part of a 
vendor’s bid. In submitting a bid, the vendor expressly agrees that any additional or different terms 
or conditions, whether submitted by the vendor intentionally or inadvertently, shall have no force 
and effect and shall be grounds for rejecting a bid. Vendor’s failure to agree to or comply with the 
Department’s terms and conditions, including those specifying information that must be submitted 
with a bid, shall be grounds for rejecting a bid.   
 
The purchase order or contract issued by the Department as a result of this ITB shall incorporate 
all terms and conditions identified herein. No oral agreements or representations shall be valid or 
binding upon the Department or the vendor unless expressly contained herein or by a written 
addendum published on VIP by the Department to this ITB. 
 

3.13. Public Records  
 

All documents submitted in response to this ITB shall be considered public record pursuant to 
Chapter 119, F.S. 

 
3.14. Disclosure of Bid Submittal Contents 
 

All documentation produced as part of this solicitation shall become the exclusive property of the 
Department and may not be removed by the vendor or its agents or returned. The Department 
shall have the right to use any or all ideas, or adaptations of the ideas, presented in any bid. 
Selection or rejection of a bid shall not affect this right. 
 

3.15. Bid Opening 
 

Bids are due, and will be publicly opened, at the time, date, and location specified in Section 1.2, 
Timeline. Bid responses received late (after bids are due) will not be accepted, nor considered, 
and modification by the Bidder of submitted bids will not be allowed, unless the Department has 
made a request for additional information. Department staff will not be held responsible for the 
inadvertent opening of a bid response if it is not properly sealed, addressed, or identified.  
 
The bid opening will be available via teleconference or in person. Attendance is not required for 
submission or consideration. Any person who wants to attend the bid opening in person should 
contact the Procurement Officer listed in Section 1.3, for building access and parking instructions. 
In person attendees requiring special accommodations will need to follow the steps outlined in 
Section 3.2, Special Accommodations. 
 

3.16. Bid Evaluation 
 
Bids that do not meet all requirements, specifications, terms, and conditions of this ITB or fail to 
provide all required information, documents, or materials may be rejected and deemed non-
responsive.  
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The Department may request, and the vendor shall provide, clarifying information or 
documentation. Failure to timely supply the information or documentation as requested may 
result in the bid being deemed non-responsive.  
 
IF THE DEPARTMENT DETERMINES, IN ITS SOLE DISCRETION, THAT THE CONDITIONS 
OF THE BID DOCUMENTS ARE NOT COMPLIED WITH, OR THAT THE PRODUCT 
PROPOSED TO BE FURNISHED DOES NOT MEET THE SPECIFIED REQUIREMENTS, THE 
BID MAY BE REJECTED AND DEEMED NON-RESPONSIVE. 

 
3.17. Viewpoint Consideration Prohibited 

 
The Department may not request documentation of or consider a vendor’s social, political, or 
ideological interests when determining if the vendor is a responsible vendor. The Department 
may not give a preference based upon a vendor’s social, political, or ideological interests. 

 
3.18. Preference Given Printing Within The State 

 
In accordance with Section 283.35, F.S., the Department shall give a 5 percent preference to the 
lowest Bid submitted by a vendor whose principal place of business is located in this state, 
whenever such printing can be performed at a level of quality comparable to that obtainable from 
the vendor submitting the lowest bid located outside of the state.  
 
A vendor whose principal place of business is outside of the State of Florida must accompany 
any written bid, proposal, or reply documents with a written opinion of an attorney at law licensed 
to practice law in that foreign state, as to the preferences, if any or none, granted by the law of that 
state to its own business entities whose principal places of business are in that foreign state in the 
letting of any or all public contracts. Failure to submit this letter will result in disqualification of 
the bid. 

 
3.19. Basis of Award 

 
An award shall be made to the responsive and responsible vendor with the lowest Initial Term Total 
Price for all items listed in TABLE 1, as specified in Attachment B - Price Sheet for all 
specifications and considerations, in response to this ITB. An award from this bid does not 
constitute an official purchase order, contract, agreement, or commitment on behalf of the State.  
 
In event the vendor with the lowest Initial Term Total Price for all items listed in TABLE 1 is found 
non-responsive, the Department may proceed to the next responsive vendor with the lowest Grant 
Total Price for all items listed in TABLE 1 and continue the award process. 
 

3.20. Recycled Paper Certification 
 
Pursuant to section 283.32, F.S., Vendors are encouraged to incorporate paper with recycled 
content (as defined in Section 403.7065 F.S.) if such recycled paper can be provided for the same 
quality for that as unrecycled paper for the purposes identified in this ITB. Vendors may use the 
United States Environmental Protection Agency – Comprehensive Procurement Guidelines for 
Paper and Paper Products as the basis for the required percentage of recycled content.  
 
Vendors must certify the percentage of recycled content for each item number/packet (xx-xx). If 
there is no recycled content used, Vendors may certify that the material contains no recycled 
content. Vendors should provide this information as a supplemental sheet in the bid response.  
 
 

https://www.epa.gov/smm/comprehensive-procurement-guidelines-paper-and-paper-products
https://www.epa.gov/smm/comprehensive-procurement-guidelines-paper-and-paper-products
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3.21. Less Than Two Responsive Bids  
 

In the event the Department receives less than two (2) responsive bids for contractual services 
purchases, the Department reserves the right to negotiate on the best terms and conditions pursuant 
to section 287.057(6), F.S. 

 
3.22. Bid Rules for Withdrawal 
 

A submitted bid may be withdrawn by submitting a written request for its withdrawal to the 
Department. The withdrawal request must be signed by an authorized representative of the 
vendor and must be received within 72 hours after the bid submission date indicated in the 
Timeline. Any submitted bid shall remain valid for 90 calendar days from the bid submission date. 

 
3.23. Verbal Instruction Procedure / Discussions 

 
The Vendor shall not initiate or execute any negotiation, decision, or action arising from any verbal 
discussion with any State of Florida employee. Only written communications from the 
Department’s Procurement Officer are considered duly authorized expressions on behalf of the 
State. Additionally, only written communications from a vendor are recognized as duly authorized 
expressions on behalf of the Vendor. Any discussion by a Vendor with any employee, or 
representative of the Department, involving cost or price information, occurring prior to the 
Department publishing the Notice of Agency Decision, may result in rejection of said Vendor’s bid. 
 

3.24. No Prior Involvement and Conflict of Interest 
 

Section 287.057(19)(c), F.S., states, “A person who receives a contract that has not been 
procured in accordance with subsections (1)-(3) to perform a feasibility study of the potential 
implementation of a subsequent contract, who participates in the drafting of a solicitation or who 
develops a program for future implementation, is not eligible to contract with the agency for any 
other contracts dealing with that specific subject matter, and any firm in which such person has 
any interest is not eligible to receive such contract. However, this prohibition does not prevent a 
vendor who responds to a request for information from being eligible to contract with an agency.” 
 
The Department considers participation in a solicitation to be any actions related to the decision, 
approval, disapproval, recommendation, preparation of any part of a purchase request, 
influencing the content of any specification or procurement standard, rendering of advice, 
investigation, auditing, or functioning in any other advisory capacity. 
 
The Vendor shall not compensate, in any manner, directly or indirectly, any officer, agent or 
employee of the Department, for any act or service, which they may do, or perform, for, or on 
behalf of, any officer, agent or employee of the vendor. Officers, agents, or employees of 
the Department shall not have any interest, directly or indirectly, in any contract or purchase 
made, or authorized to be made, by anyone for, or on behalf of, the Department. 
 
The Vendor shall have no interest, and shall not acquire any interest, that conflicts in any manner, 
or degree, with the performance of the services required under this ITB. 
 

3.25. Certification Regarding Lobbying; Debarment, Suspension and Other Responsibility Matters 
for Expenditure of Federal Funds Tie Bids 

 
Any vendor submitting a response to this ITB MUST execute the enclosed form FDACS-01522, 
Attachment C - Certification Regarding Lobbying; Debarment, Suspension and Other 
Responsibility Matters for Expenditure of Federal Funds and enclose it with its bid. The 
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Certification for Lobbying is required for expenditures $100,000 and above. The Certification for 
Debarment and Suspension and Other Responsibility Matters is required for expenditures $25,000 
and above. 
 

3.26. Forced Labor for Commodities Purchases 
 
Pursuant to section 287.1346(4) F.S., at the time a company submits a bid, proposal, or reply for a 
contract and before the company enters into or renews a contract with an agency for the provision 
of commodities, a member of the company’s senior management must certify in writing, that to the 
best of his or her knowledge the commodities the company is offering to the agency have not been 
produced, in whole or in part, by forced labor. 
 
For a vendor’s bid to be considered responsive, Attachment D – Forced Labor Certification for 
Commodities Purchases, must be completed and included in its bid package. Companies who 
are recorded on the Forced Labor Vendor List are disqualified from submitting a bid, proposal, or 
response.  

 
3.27. Identical Tie Bids 
 

When evaluating vendor responses to solicitations where there is identical pricing or scoring from 
two or more vendors, the Department shall determine the order of award in accordance with 
Sections 287.057(12), 287.082, 287.087, 287.092 and 295.187(4), F.S.   
 
1) CERTIFIED BUSINESS ENTERPRISE 
 

Pursuant to Section 287.057(12), F.S., if two (2) equal bids are received and one (1) bid is 
from a certified Business Enterprise, the Department must contract with the Certified Business 
Enterprise. Vendors must provide a copy of this certification pursuant to Section 287.09451, 
F.S., in their bid response to receive this preference. 

 
2) COMMODITIES MANUFACTURED, GROWN OR PRODUCED IN STATE OF FLORIDA 

GIVEN PREFERENCE 
 

Pursuant to Section 287.082, F.S., whenever two (2) or more competitive sealed bids are 
received, one (1) or more of which relates to commodities manufactured, grown or produced 
within the State of Florida, and whenever all things stated in such received bids are equal with 
respect to price, quality and service, the commodities manufactured, grown or produced within 
the State of Florida shall be given preference. Vendors must provide proof in their bid response 
to receive this preference. 
 

3) CERTIFICATION OF DRUG-FREE WORKPLACE PROGRAM  
 

Pursuant to Section 287.087, F.S., whenever two (2) or more bids, proposals or replies that 
are equal with respect to price, quality and service are received by the state or by any political 
subdivision for the procurement of commodities or contractual services, a bid, proposal, or 
reply received from a business that certifies that it has implemented a drug-free workplace 
program shall be given preference in the award process. To be considered for the drug-free 
workplace program preference, vendors may complete and submit with its response 
Attachment E - Certification of Drug-Free Workplace Program that it has implemented a 
drug-free workplace program.  
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4) PREFERENCE TO CERTAIN FOREIGN MANUFACTURERS 
 

Pursuant to Section 287.092, F.S., any foreign manufacturing company with a factory in the 
state and employing over 200 employees working in the state shall have preference over any 
other foreign company when price, quality and service are the same, regardless of where the 
product is manufactured. Vendors must provide proof in their bid response to receive this 
preference. 

 
5) FLORIDA VETERAN BUSINESS ENTERPRISE OPPORTUNITY ACT PREFERENCE 
 

Pursuant to Section 295.187(4), F.S., a state agency, when considering two (2) or more bids, 
proposals, or replies for the procurement of commodities or contractual services, at least one 
(1) of which is from a certified veteran business enterprise, which are equal with respect to all 
relevant considerations, including price, quality and service, shall award such procurement or 
contract to the certified veteran business enterprise. Proof of certification pursuant to Section 
295.187(5), F.S., shall accompany the bid response. Failure to submit proof of certification will 
result in non-application of the preference. 
 

3.28. Disqualification of Vendors 
 

More than one (1) bid from an individual, firm, partnership, corporation, or association, under the 
same or different names, will not be considered. Reasonable grounds for believing that a vendor is 
interested in more than one (1) solicitation for the same work will cause the rejection of all bids in 
which such vendors are believed to be interested.  
 
If there is reason to believe that collusion exists among the vendors, any or all bids will be rejected. 
No participants in such collusion will be considered in future procurements for the same work. 
Falsifications of any entry made on the vendor's offer will be deemed a material irregularity and will 
be grounds for rejection. 

 
3.29. Rejection of Bids 
 

The Department reserves the right to reject any and all bids when such rejection is in the best 
interest of the State of Florida and to reject the bid of a vendor who the Department determines is 
not in a position to perform the contract. 

 
3.30. Protest Procedures 
 

Pursuant to Section 120.57(3), F.S., a Notice of Protest or Formal Written Protest must be filed at 
the following physical address: 

 
Agency Clerk 
Florida Department of Agriculture and Consumer Services 
The Holland Building 
600 South Calhoun Street 
Tallahassee, Florida 32399 

 
Physical filings received after regular Business Hours (8:00 a.m. to 5:00 p.m., ET) will be deemed 
filed the next business day. Failure to file a protest within the time prescribed in Section 120.57(3), 
Florida Statutes, or failure to post the bond or other security required by law within the time 
allowed for filing a bond shall constitute a waiver of proceedings under Chapter 120, Florida 
Statutes. 
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SECTION 4.0 SPECIAL CONDITIONS 
 
4.1. Purchase Order Terms and Conditions  

 
It is the intent of the Department to issue a purchase order for the desired services as specified in 
this ITB. The Department purchase order terms and conditions shall be incorporated into the final 
purchase order and in the case of conflict between the Department purchase order terms and 
conditions and any vendor generated terms and conditions expressly accepted by the Department 
in writing, the Department’s purchase order terms and conditions shall prevail:  FDACS-01341 
Terms and Conditions. 
 

4.2. Required Vendor Certification  
 

A completed and signed Attachment F – FORM PUR 7801 should be included in the vendor bid 
response. 
 
Certification and attestation forms marked as required in Attachment F – Vendor Certification, 
MUST be submitted to the FDACS Contract Manager within 10 business days of the effective date 
of the purchase order or contract. The Contractor shall submit the completed forms required in the 
Vendor Certification Form to the FDACS Contract Manager. 
 

4.3. Warranty and Substitutions 
 

A warranty is required on all items purchased against defective materials, workmanship, and failure 
to perform in accordance with required industry performance criteria, for a period of not less than 
90 calendar days from the date of acceptance by the Department. Delivery of substitute 
commodities requires prior written approval from the Department. 
 

4.4. Damaged Commodities 
 

The commodities shall be to the Department satisfaction and are subject to the Department’s 
approval. The vendor bears all risk of loss or damage to the commodities until the Department has 
accepted delivery of the commodities. The Department shall be entitled to return, at the vendor’s 
expense, any commodities which the Department deems to be unsatisfactory. 
 

4.5. MyFloridaMarketPlace Transaction Fee 
 

The State of Florida, through the Department of Management Services (DMS), has instituted 
MyFloridaMarketPlace, a statewide eProcurement system pursuant to Section 287.057(24), F.S. 
All payments issued by Agencies to registered vendors for purchases of Commodities or 
Contractual Services under Chapter 287, F.S., shall be assessed the Transaction Fee of one 
percent (1.0%) of the total amount of the payments received from the state or Eligible Users, as 
prescribed by Rule 60A-1.031, F.A.C., or as may otherwise be established by law.  
 
Vendors shall pay the Transaction Fee and are subject to automatic deduction of the Transaction 
Fee when automatic deduction becomes available. Vendors shall submit any monthly reports 
required pursuant to Rule 60A-1.031, F.A.C. All such reports and payments are subject to audit. 
The Department will have grounds for declaring the vendor in default if the vendor fails to comply 
with the payment of the Transaction Fee or reporting of payments, which may subject the vendor 
to being suspended from business with the State of Florida. 
 
 
 

https://forms.fdacs.gov/01341.pdf
https://forms.fdacs.gov/01341.pdf
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4.6. Public Entity Crimes 
 

A person or affiliate, who has been placed on the convicted vendor list following a conviction for a 
public entity crime; may not submit a bid on a contract to provide any goods or services to a public 
entity; may not submit a bid on a contract with a public entity for the construction or repair of a 
public building or public work; may not submit bids on leases of real property to a public entity; may 
not be awarded or perform work as a Contractor, supplier, subcontractor or consultant under a 
contract with any public entity and may not transact business with any public entity in excess of the 
threshold amount provided in Section 287.017, F.S., for category two, for a period of 36 months 
from the date of being placed on the convicted vendor list. 
 

4.7. Discrimination Statement 
 

An entity or affiliate who has been placed on the discriminatory vendor list may not submit a bid, 
proposal, or reply on a contract to provide any goods or services to a public entity; may not submit 
a bid, proposal, or reply on a contract with a public entity for the construction or repair of a public 
building or public work; may not submit bids, proposals, or replies on leases of real property to a 
public entity; may not be awarded or perform work as a Contractor, supplier, subcontractor, or 
consultant under a contract with any public entity; and may not transact business with any public 
entity. 
 

4.8. Antitrust Statement 
 

A person or an affiliate who has been placed on the antitrust violator vendor list following a 
conviction or being held civilly liable for an antitrust violation may not submit a bid, proposal, or 
reply for any new contract to provide any goods or services to a public entity; may not submit a bid, 
proposal, or reply for a new contract with a public entity for the construction or repair of a public 
building or public work; may not submit a bid, proposal, or reply on new leases of real property to 
a public entity; may not be awarded or perform work as a Contractor, supplier, subcontractor, or 
consultant under a new contract with a public entity; and may not transact new business with a 
public entity. 

 
4.9. Employment of Unauthorized Aliens 

 
The employment of unauthorized aliens by any Contractor is considered a violation of state and 
federal law. If the awarded vendor knowingly employs unauthorized aliens, such violation shall be 
cause for unilateral cancellation of the contract. The awarded vendor, and any subcontractors 
thereof, will be required to register with and use the E-Verify system to verify the work authorization 
status of all new employees of the awarded Contractor and its subcontractors as required by 
Section 448.095, F.S. 

 
4.10. Invoicing and Payment 

 
Payment will be made upon delivery and/or satisfactory completion, by state government warrant.  
Invoices must be submitted in sufficient detail, to allow for a proper pre-audit and post-audit thereof, 
to the Contract Manager. Partial payments may be made upon satisfactory delivery of items and 
receipt of invoices. Payment will be made based on the bid price for successful completion of 
services. Payment shall be made in accordance with Section 215.422, F.S. Invoices shall be 
submitted as outlined in the resulting purchase order or contract. 
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4.11. Cooperation with the Inspector General 
 

Pursuant to Section 20.055(5), F.S., the Contractor and any of its subcontractors understand and 
will comply with their duty to cooperate with the inspector general in any investigation, audit, 
inspection, review, or hearing. 

 
4.12. Vendor Ombudsman 

 
Section 215.422, F.S., provides that agencies have five (5) working days to inspect and approve 
goods and services, unless bid specifications or the contract specifies otherwise. With the 
exception of payments to health care providers for hospital, medical, or other health care services, 
if payment is not available within 40 calendar days, measured from the latter of the date the invoice 
is received or the goods or services are received, inspected and approved, a separate interest 
penalty set by the Comptroller pursuant to s. 55.03, F.S., will be due and payable in addition to the 
invoice amount. 
 
A Vendor Ombudsman has been established within the DFS. The duties of this individual include 
acting as an advocate for vendors who may be experiencing problems in obtaining timely 
payments(s) from a state agency. The Vendor Ombudsman may be contacted at (850) 413-5516. 
 

4.13. Modifications after Purchase Order or Contract Execution 
 

Any changes in the specifications, delivery, quantity or terms of the executed purchase order or 
contract must be agreed upon by the Department and the vendor by written change order or 
contract amendment. 
 
If the vendor requests an equitable adjustment in the price(s) or delivery date(s), that affects the 
cost or time of performance, such equitable adjustments require the express written approval of 
the Department’s Contract Manager or designee and a written purchase order or contract 
amendment. 
 

4.14. Annual Appropriation 
 
The State of Florida’s performances and obligations to pay under this contract is contingent upon 
an annual appropriation by the Legislature. 
 
 

[REMAINDER OF PAGE LEFT BLANK INTENTIONALLY] 
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ATTACHMENT A  
FDACS ACKNOWLEDGEMENT FORM 

 

 

FLORIDA DEPARTMENT OF AGRICULTURE 
AND CONSUMER SERVICES 

INVITATION TO BID 
 

Agency Release Date: 
June 9, 2026 

SUBMIT BID RESPONSE TO: 
 
Florida Department of Agriculture and Consumer Services 
Office of General Services - Purchasing Office 
407 South Calhoun Street – Mayo Building, Room SB-8 
Tallahassee, Florida 32399-0800 

FDACS BID Number: 
ITB DOL 26 27 09 

Bid Due: 
June 23, 2026, by 5:00PM 

Bid Title: Printing for the Division of Licensing 
Bid Opening Date and Time: 
June 24, 2026, at 9:45AM 

**Vendor Name: 

**If a fictitious name is used, include registered name (i.e. XYZ, Inc. 
DBA ABC) 

 

Vendor Mailing Address: *Authorized Signature (Manual) 

 

City, State, Zip: 

Phone Number: *Typed Name and Title of Authorized Agent 

Toll Free Number: *This individual must have the authority to legally bind the vendor to a 
contractual obligation. By submission of a signature on the response, 
the vendor certifies that they comply with all terms and conditions 
contained herein. 

Fax Number: 

Email Address: 

FEID Number:  

Type of Business Entity (Corporation, LLC, partnership, etc.): 

VENDOR CONTACTS: Provide the name, title, address, telephone number, and email address of the official contact and an alternate, if 
available. These individuals shall be available to be contacted by telephone or attend meetings as may be appropriate regarding the solicitation 
schedule. 

PRIMARY CONTACT: SECONDARY CONTACT: 

Contact Name, Title: Contact Name, Title: 

Address: Address: 

Phone Number: Phone Number: 

Fax Number: Fax Number: 

Email Address: Email Address: 
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ATTACHMENT B 
PRICE SHEET 

 

TABLE 1 – COMPLETE DOCUMENT LIST 
All items shall be provided in accordance with the specifications set forth in Appendix I, Item Specifications 

ITEM DESCRIPTION 
ESTIMATED 
QUANTITY 

(A) 
INITIAL TERM 

(B) 
OPTIONAL 
RENEWAL 

YEAR 1 

(C) 
OPTIONAL 
RENEWAL 

YEAR 2 

(D) 
OPTIONAL 
RENEWAL 

YEAR 3 

UNIT PRICE 
(per 1,000) 

UNIT PRICE 
(per 1,000) 

UNIT PRICE 
(per 1,000) 

UNIT PRICE 
(per 1,000) 

ITEM 
1 

Class “D” Security Officer License 
Application Packet 

60,000 $__________ $__________ $__________ $__________ 

ITEM 
2 

Class “G” Statewide Firearm License 
Application Packet 

25,000 $__________ $__________ $__________ $__________ 

ITEM 
3 

Class “K” Firearms Instructor License 
Application Packet 

1,200 $__________ $__________ $__________ $__________ 

ITEM 
4 

Class “M”, “MA”, “MB”, “MR” Manager 
License Application Packet 

1,500 $__________ $__________ $__________ $__________ 

ITEM 
5 

Class “C” Private Investigator License 
Application Packet 

6,000 $__________ $__________ $__________ $__________ 

ITEM 
6 

Class “CC” Private Investigator Intern 
License Application Packet 

2,600 $__________ $__________ $__________ $__________ 

ITEM 
7 

Class “EE” Recovery Agent Intern 
License Application Packet 

2,500 $__________ $__________ $__________ $__________ 

ITEM 
8 

Class “E” Recovery Agent License 
Application Packet 

1,200 $__________ $__________ $__________ $__________ 

ITEM 
9 

Class “A”, “B”, “R” Agency License 
Application Packet 

3,500 $__________ $__________ $__________ $__________ 

ITEM 
10 

Agency Branch License Application 
Packet 

3,500 $__________ $__________ $__________ $__________ 

ITEM 
11 

Class “DI” Security Officer School 
Instructor and “RI” Recovery School 
Instructor License Application Packet 

1,000 $__________ $__________ $__________ $__________ 

ITEM 
12 

Class “DS” Security Officer School 
and “RS” Recovery School License 
Application Packet  

1,000 $__________ $__________ $__________ $__________ 

ITEM 
13 

Change in Agency Partner Application 
Packet 

1,000 $__________ $__________ $__________ $__________ 

ITEM 
14 

Concealed Weapon/Firearm License 
Renewal Notice 

200,000 $__________ $__________ $__________ $__________ 

ITEM 
15 

Statewide Firearms License Renewal 
Notice 

1,000 $__________ $__________ $__________ $__________ 
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TABLE 1 – COMPLETE DOCUMENT LIST 
All items shall be provided in accordance with the specifications set forth in Appendix I, Item Specifications 

ITEM DESCRIPTION 
ESTIMATED 
QUANTITY 

(A) 
INITIAL TERM 

(B) 
OPTIONAL 
RENEWAL 

YEAR 1 

(C) 
OPTIONAL 
RENEWAL 

YEAR 2 

(D) 
OPTIONAL 
RENEWAL 

YEAR 3 

UNIT PRICE 
(per 1,000) 

UNIT PRICE 
(per 1,000) 

UNIT PRICE 
(per 1,000) 

UNIT PRICE 
(per 1,000) 

ITEM 
16 

Firearms Instructor License Renewal 
Notice 

1,000 $__________ $__________ $__________ $__________ 

ITEM 
17 Agency License Renewal Notice 2,400 $__________ $__________ $__________ $__________ 

ITEM 
18 

Concealed Weapon/Firearm License 
Mailer 

200,000 $__________ $__________ $__________ $__________ 

ITEM 
19 Chapter 493 License Mailer 100,000 $__________ $__________ $__________ $__________ 

ITEM 
20 Agency License 3,000 $__________ $__________ $__________ $__________ 

ITEM 
21 

Private Investigator Handbook (Blue 
Cover) 

5,000 $__________ $__________ $__________ $__________ 

ITEM 
22 

Recovery Agent Handbook (Gray 
Cover) 

1,500 $__________ $__________ $__________ $__________ 

ITEM 
23 

Security Officer Handbook (Green 
Cover) 

3,500 $__________ $__________ $__________ $__________ 

ITEM 
24 

Firearms Training Manual Instructor’s 
Guide 

500 $__________ $__________ $__________ $__________ 

ITEM 
25 

Firearms Training Manual Student 
Handbook and Study Guide      

5,000 $__________ $__________ $__________ $__________ 

ITEM 
26 Color Photo Page with Barcode 200,000 $__________ $__________ $__________ $__________ 

ITEM 
27 Toggle Page  200,000 $__________ $__________ $__________ $__________ 

ITEM 
28 Check Page 200,000 $__________ $__________ $__________ $__________ 

INITIAL TERM TOTAL PRICE 
(Sum of Column A) 

$_________________ 
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TABLE 2 – OPTION 1 

PER PAGE PRICING: Per Page Pricing will not be included 

in the determination of award.    
(A) 

INITIAL TERM 

(B) 
OPTIONAL 
RENEWAL 

YEAR 1 

(C) 
OPTIONAL 
RENEWAL 

YEAR 2 

(D) 
OPTIONAL 
RENEWAL 

YEAR 3 

ITEM 
1 

A. Class "D" Security Officer License Application 
Instruction packet (I4000) 

$_________ $_________ $_________ $_________ 

B. Class "D" Security Officer License Application 
form (FDACS-16007) 

$_________ $_________ $_________ $_________ 

ITEM 
2 

A. Class "G" Statewide Firearm License 
Application Instruction packet (I4500) 

$_________ $_________ $_________ $_________ 

B. Class "G" Statewide Firearm License 
Application form (FDACS-16008) 

$_________ $_________ $_________ $_________ 

ITEM 
3 

A. Class "K" Firearms Instructor License 
Application Instruction packet (I500) 

$_________ $_________ $_________ $_________ 

B. Class "K" Firearms Instructor License 
Application form (FDACS-16020) 

$_________ $_________ $_________ $_________ 

ITEM 
4 

A. Class "M", "MA", "MB", "MR" Manager License 
Application Instruction packet (I6000) 

$_________ $_________ $_________ $_________ 

B. Class "M", "MA", "MB", "MR" Manager License 
Application form (FDACS-16021) 

$_________ $_________ $_________ $_________ 

ITEM 
5 

A. Class "C" Private Investigator License 
Application Instruction packet (I3500) w/ Ch. 
493, F.S. (DOL003) 

$_________ $_________ $_________ $_________ 

B. Class "C" Private Investigator License 
Application form (FDACS-16018) 

$_________ $_________ $_________ $_________ 

C. Affidavit of Experience (FDACS-16023) $_________ $_________ $_________ $_________ 

D. Letter of intent To Sponsor Private Investigator 
Intern (FDACS-16026) 

$_________ $_________ $_________ $_________ 

ITEM 
6 

A. Class "CC" Private Investigator Intern License 
Application Instruction packet (I3550) 

$_________ $_________ $_________ $_________ 

B. Class "CC" Private Investigator Intern 
Application form (FDACS-16038) 

$_________ $_________ $_________ $_________ 

C. Letter of Intent to Sponsor for Private 
Investigator Intern (FDACS-16026) 

$_________ $_________ $_________ $_________ 

ITEM 
7 

A. Class "EE" Recovery Agent Intern License 
Application Instruction packet (I5250) 

$_________ $_________ $_________ $_________ 

B. Class "EE" Recovery Agent Intern License 
Application (FDACS-16039) 

$_________ $_________ $_________ $_________ 
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TABLE 2 – OPTION 1 

PER PAGE PRICING: Per Page Pricing will not be included 

in the determination of award.    
(A) 

INITIAL TERM 

(B) 
OPTIONAL 
RENEWAL 

YEAR 1 

(C) 
OPTIONAL 
RENEWAL 

YEAR 2 

(D) 
OPTIONAL 
RENEWAL 

YEAR 3 

C. Letter of Intent to Sponsor for Recovery Agent 
Intern (FDACS-16026) 

$_________ $_________ $_________ $_________ 

ITEM 
8 

A. Class "E" Recovery Agent License Application 
Instruction packet (I5250) 

$_________ $_________ $_________ $_________ 

B. Class "E" Recovery Agent License Application 
form (FDACS-16019) 

$_________ $_________ $_________ $_________ 

C. Affidavit of Experience (FDACS-16023) $_________ $_________ $_________ $_________ 

D. Letter of Intent to Sponsor for Recovery Agent 
Intern (FDACS-16027) 

$_________ $_________ $_________ $_________ 

ITEM 
9 

A. Class "A", "B", "R" Agency License Application 
Instruction packet (I3000) 

$_________ $_________ $_________ $_________ 

B. Class "A", "B", "R" Agency License Application 
(includes partner/corporate officer) form 
(FDACS 16022) 

$_________ $_________ $_________ $_________ 

ITEM 
10 

A. Agency Branch License Application form 
(FDACS 16025) 

$_________ $_________ $_________ $_________ 

ITEM 
11 

A. Class "DI" Security Officer Instructor License 
and Class "RI" Recovery Agent Instructor 
License Application Instruction packet 

$_________ $_________ $_________ $_________ 

B. Class "DI" Security Officer Instructor License 
and Class "RI" Recovery Agent Instructor 
License Application form (FDACS-16014) 

$_________ $_________ $_________ $_________ 

ITEM 
12 

A. Class "DS" Security School License and Class 
"RS" Recovery Agent School License 
Application Instruction packet with Chapter 
493, F.S. (DOL003) 

$_________ $_________ $_________ $_________ 

B. Class "DS" Security School and Class "RS" 
Recovery Agent School License Application 
form (FDACS-16003) 

$_________ $_________ $_________ $_________ 

ITEM 
13 

A. Change in Agency Partner Application packet 
with Instruction packet 

$_________ $_________ $_________ $_________ 
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TABLE 2 – OPTION 1 

PER PAGE PRICING: Per Page Pricing will not be included 

in the determination of award.    
(A) 

INITIAL TERM 

(B) 
OPTIONAL 
RENEWAL 

YEAR 1 

(C) 
OPTIONAL 
RENEWAL 

YEAR 2 

(D) 
OPTIONAL 
RENEWAL 

YEAR 3 

B. Change in Agency Partner Application 
(FDACS-16055) 

$_________ $_________ $_________ $_________ 

ITEM 
14 

Concealed Weapon/Firearm License Renewal 
Notice (FDACS-16035) 

$_________ $_________ $_________ $_________ 

ITEM 
15 

Statewide Firearms License Renewal Notice 
(FDACS-16057) 

$_________ $_________ $_________ $_________ 

ITEM 
16 

Firearms Instructor License Renewal Notice 
(FDACS-16056) 

$_________ $_________ $_________ $_________ 

ITEM 
17 Agency License Renewal Notice (FDACS-16058) $_________ $_________ $_________ $_________ 

ITEM 
18 Concealed Weapon / Firearm License Mailer $_________ $_________ $_________ $_________ 

ITEM 
19 Chapter 493 License Mailer $_________ $_________ $_________ $_________ 

ITEM 
20 Agency License $_________ $_________ $_________ $_________ 

ITEM 
21 

Private Investigator Handbook (Blue Cover) 
(FDACS-P-00093) 

$_________ $_________ $_________ $_________ 

ITEM 
22 

Recovery Agent Handbook (Gray Cover) (FDACS-
P-00094) 

$_________ $_________ $_________ $_________ 

ITEM 
23 

Security Officer Handbook (Green Cover) (FDACS-
P-00092) 

$_________ $_________ $_________ $_________ 

ITEM 
24 Firearms Training Manual Instructor’s Guide $_________ $_________ $_________ $_________ 

ITEM 
25 

Firearms Training Manual Student Handbook and 
Study Guide 

$_________ $_________ $_________ $_________ 

ITEM 
26 Color Photo Page with Barcode $_________ $_________ $_________ $_________ 

ITEM 
27 Toggle Page $_________ $_________ $_________ $_________ 

ITEM 
28 Check Page $_________ $_________ $_________ $_________ 

 
 



BID NUMBER: ITB DOL 26 27 09  
 

 

 
Page 22 of 28 

 

TABLE 3 – OPTION 2 
 

PRINTING UNIQUE NUMBER ON TWO (2) PAGES: 
Printing Unique Number on Two Pages pricing will not be 
included in the determination of award. 

(A) 
INITIAL TERM 

(B) 
OPTIONAL 
RENEWAL 

YEAR 1 

(C) 
OPTIONAL 
RENEWAL 

YEAR 2 

(D) 
OPTIONAL 
RENEWAL 

YEAR 3 

ITEM 
1 

B. Class "D" Security Officer License Application 
form (FDACS-16007) 

$_________ $_________ $_________ $_________ 

ITEM 
2 

B. Class "G" Statewide Firearm License 
Application form (FDACS-16008) 

$_________ $_________ $_________ $_________ 

ITEM 
3 

B. Class "K" Firearms Instructor License 
Application form (FDACS-16020) 

$_________ $_________ $_________ $_________ 

ITEM 
4 

B. Class "M", "MA", "MB", "MR" Manager License 
Application form (FDACS-16021) 

$_________ $_________ $_________ $_________ 

ITEM 
5 

B. Class "C" Private Investigator License 
Application form (FDACS-16018) 

$_________ $_________ $_________ $_________ 

ITEM 
6 

B. Class "CC" Private Investigator Intern 
Application form (FDACS-16038) 

$_________ $_________ $_________ $_________ 

ITEM 
7 

B. Class "EE" Recovery Agent Intern License 
Application (FDACS-16039) 

$_________ $_________ $_________ $_________ 

ITEM 
8 

B. Class "E" Recovery Agent License Application 
form (FDACS-16019) 

$_________ $_________ $_________ $_________ 

ITEM 
9 

B. Class "A", "B", "R" Agency License Application 
(includes partner/corporate officer) form 
(FDACS 16022) 

$_________ $_________ $_________ $_________ 

ITEM 
22 

Recovery Agent Handbook (Gray Cover) 
(FDACS-P-00094) 

$_________ $_________ $_________ $_________ 

ITEM 
23 

Security Officer Handbook (Green Cover) 
(FDACS-P-00092) 

$_________ $_________ $_________ $_________ 

ITEM 
24 Firearms Training Manual Instructor’s Guide $_________ $_________ $_________ $_________ 

ITEM 
25 

Firearms Training Manual Student Handbook and 
Study Guide 

$_________ $_________ $_________ $_________ 

By affixing signature to this PRICE SHEET, vendor agrees to honor the pricing listed above and acknowledges any 
addenda (if applicable) contained in this Invitation to Bid. 

 
VENDOR NAME:  
 
SIGNATURE (MANUAL):  
 
SIGNATURE (PRINTED):  

 
NOTE: If outside of the state of Florida, attach a written opinion of an attorney, per Section 287.084, 

Florida Statutes, and “THE FLORIDA BASED BUSINESS PREFERENCE” section of the bid 
document. Failure to submit this letter will result in disqualification of the bid. 
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ATTACHMENT C 
Florida Department of Agriculture and Consumer Services 

Division of Administration 
 

CERTIFICATION REGARDING LOBBYING; 
DEBARMENT, SUSPENSION AND OTHER 

RESPONSIBILITY MATTERS 
   FOR EXPENDITURE OF FEDERAL FUNDS LOBBYING 

 
LOBBYING 

 
As required by 2 CFR 200, for persons entering into a contract, grant or cooperative agreement over $100,000 involving the expenditure of Federal 
funds, the undersigned certifies for itself and its principals that: 

 
 (a)  No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to 

influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with the making of any Federal grant, the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any Federal grant or cooperative agreement; 
 

(b)  If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, an officer or employee of Congress or an employee of a Member of Congress, in 
connection with this Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form - LLL, “Disclosure Form 
to Report Lobbying,’ in accordance with its instructions; and  
 

(c) The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers (including 
subgrants, contracts under grants and cooperative agreements, and subcontracts) and that all subrecipients shall certify and disclose 
accordingly. 
 

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into.  Submission of 
this certification is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, U.S. Code.  Any person who fails to 
file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 

 
_____________________________________________________                             ____________________________________________________ 

PRINTED NAME/TITLE OF REPRESENTATIVE                                CONTRACT / PURCHASE ORDER NUMBER 
 
_______________________________________________ 
SIGNATURE OF REPRESENTATIVE / DATE 
 

 

DEBARMENT, SUSPENSION AND OTHER RESPONSIBILITY MATTERS 
 

As required by 2 CFR 200, for persons entering into a contract, grant or cooperative agreement over $25,000 involving the expenditure of Federal 
funds, the undersigned certifies for itself and its principals that: 

 
(a)  Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by 

any Federal department or agency; 
 

(b)  Have not within a three-year period preceding this application been convicted of or had a civil judgment rendered against them for 
commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or 
local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property; 
 

(c)  Are not presently indicted for or otherwise criminally or civilly charged by a Government entity (Federal, State, or local) with commission of 
any offenses enumerated in paragraph (b) of this certification; and 
 

(d)  Have not within a three-year period preceding this application had one or more public transaction (Federal, State, or local) terminated for 
cause or default; and 

 
Where the applicant is unable to certify to any of the statements in this certification, he or she shall attach an explanation to this application. 

 
_____________________________________________________                               ___________________________________________________ 

PRINTED NAME/TITLE OF REPRESENTATIVE                                 CONTRACT / PURCHASE ORDER NUMBER                
 
_______________________________________________ 
SIGNATURE OF REPRESENTATIVE / DATE 

WILTON SIMPSON 
COMMISSIONER 
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ATTACHMENT D 
Florida Department of Agriculture and Consumer Services 

Division of Administration  
 

FORCED LABOR CERTIFICATION FOR  
COMMODITIES PURCHASES 

 
Section 287.1346(4)(b), Florida Statutes 

 
I hereby certify that the below-listed company is not on the Forced Labor Vendor List located at: 

https://www.dms.myflorida.com/business_operations/state_purchasing/state_agency_resources/v

endor_registration_and_vendor_lists/forced_labor_vendor_list. 

 

In accordance with Section 287.1346(4)(b), Florida Statutes, I hereby certify that: 

1. I am a member of the below-listed company’s senior management as defined by Section 

287.1346(1)(c), Florida Statutes; and 

2. To the best of my knowledge, the commodities being offered by the below-listed company to 

the Department have not been produced, in whole or in part, by forced labor. 

 

Pursuant to Section 287.1346(4)(f), Florida Statutes, a company that submits a false certification 

under Section 287.1346(4)(b), Florida Statutes, shall be assessed a fine of $1,000 or an amount 

equal to 20 percent of the value of the commodity provided to the agency under the contract, 

whichever is greater. 

 

Company Name:  

Senior Management Member Signature:  

Date of Signature:  

Senior Management Member Name:  

Senior Management Member Title:  
 

 
 
 
FDACS-01564 09/24 

WILTON SIMPSON 
COMMISSIONER 

https://www.dms.myflorida.com/business_operations/state_purchasing/state_agency_resources/vendor_registration_and_vendor_lists/forced_labor_vendor_list
https://www.dms.myflorida.com/business_operations/state_purchasing/state_agency_resources/vendor_registration_and_vendor_lists/forced_labor_vendor_list
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ATTACHMENT E 

Florida Department of Agriculture and Consumer Services 

Bureau of General Services 
CERTIFICATION OF DRUG-FREE WORKPLACE PROGRAM 

 
 
Pursuant to Section 287.087, Florida Statutes, whenever two or more bids, proposals or replies that are 
equal with respect to price, quality and service are received by the state or by any political subdivision 
for the procurement of commodities or contractual services, a bid, proposal or reply received from a 
business that certifies that it has implemented a drug-free workplace program shall be given preference 
in the award process.  
 
In order to have a drug-free workplace program, a business shall:  
 
1) Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 

possession, or use of a controlled substance is prohibited in the workplace and specifying the 
actions that will be taken against employees for violations of such prohibition.  

 
2) Inform employees about the dangers of drug abuse in the workplace, the business's policy of 

maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 
assistance programs, and the penalties that may be imposed upon employees for drug abuse 
violations.  

 
3) Give each employee engaged in providing the commodities or contractual services that are under 

bid a copy of the statement specified in subsection (1).  
 
4) In the statement specified in subsection (1), notify the employees that, as a condition of working on 

the commodities or contractual services that are under bid, the employee will abide by the terms of 
the statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere 
to, any violation of chapter 893 or of any controlled substance law of the United States or any state, 
for a violation occurring in the workplace no later than five (5) days after such conviction.  

 
5) Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or 

rehabilitation program if such is available in the employee's community, by any employee who is so 
convicted.  

 
6) Make a good faith effort to continue to maintain a drug-free workplace through implementation of 

this section. As the person authorized to sign the statement, I certify that this firm complies fully with 
the above requirements. 

 
 
 
 
 
 

 
  

VENDOR'S SIGNATURE 
 
 
 
 
 
 
FDACS-01218 Rev. 03/23 

WILTON SIMPSON 
COMMISSIONER 



BID NUMBER: ITB DOL 26 27 09 
 

 

 
Page 26 of 28 

 

   ATTACHMENT F 
 

FORM PUR 7801  
(08/2024, Rule 60A-1.002, F.A.C.) 

 
VENDOR CERTIFICATION 

 
I hereby certify the following on behalf of the vendor identified below:  

 

Customer 
Indicator  
 
(Required, 
N/A, 
Determined 
by Vendor) 

Vendor 
Indicator  
 
Does the 
Vendor 
Certify? 

Certification 

Required ___ YES Regardless of the dollar value of the goods or services provided, in accordance 
with the requirements of section 287.135(5), F.S., by checking “Yes,” the vendor 
certifies that it is not participating in a boycott of Israel and is not on the State 
Board of Administration’s “Quarterly List of Scrutinized Companies that Boycott 
Israel,” available at https://www.sbafla.com/governance/global-governance-
mandates/. 

Required ___ YES 
 
 

___ N/A 

If the goods or services to be provided are $1 million or more, in accordance 
with the requirements of section 287.135, F.S., by checking “Yes,” the vendor 
certifies that it is not on the Scrutinized Companies with Activities in Sudan List 
or the Scrutinized Companies with Activities in the Iran Terrorism Sectors List 
(collectively, “Scrutinized List of Prohibited Companies”); does not have 
business operations in Cuba or Syria; and is not on the State Board of 
Administration’s “Scrutinized List of Prohibited Companies” available under the 
quarterly reports section at https://www.sbafla.com/reporting/. 

Required ___ YES By checking “Yes,” the vendor certifies that it is not on the Suspended Vendor 
List; and the vendor and its suppliers, subcontractors, or consultants to be 
utilized under the contract are not on the Convicted Vendor, Discriminatory 
Vendor, or Antitrust Violator Vendor Lists; and there is no pending or threatened 
action, proceeding, or investigation, or any other legal or financial condition, that 
would in any way prohibit, restrain, or diminish the vendor’s ability to satisfy the 
contract obligations. 
 
The vendor is hereby informed of the provisions of sections 287.133(2)(a), 
287.134(2)(a), and 287.137(2)(a), F.S., that identify the impacts to the vendor's 
ability or its affiliates’ ability to respond to the competitive solicitations of a public 
entity; to be awarded or perform work as a contractor, supplier, subcontractor, 
or consultant under a contract with a public entity; or to transact business with 
a public entity if it, or its affiliates, are placed on the Convicted Vendor, 
Discriminatory Vendor, or Antitrust Violator Vendor Lists of the Department of 
Management Services. The vendor is hereby further informed of the provisions 
of section 287.1351, F.S., that identify the impacts to the vendor’s ability to enter 
into or renew a contract with an agency, as defined in section 287.012, F.S., if 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.sbafla.com%2Fgovernance%2Fglobal-governance-mandates%2F&data=05%7C02%7CBrittany.Dambly%40dms.fl.gov%7C0adec150d13b4cc7ab2d08dcc60e9f98%7Ced173fed38394a3ca952140e906fed8d%7C0%7C0%7C638603013353010002%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=UT3gHJbzlUn95PDvOvb9ytmfLYPu%2Br6o%2FnBevfoq0MU%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.sbafla.com%2Fgovernance%2Fglobal-governance-mandates%2F&data=05%7C02%7CBrittany.Dambly%40dms.fl.gov%7C0adec150d13b4cc7ab2d08dcc60e9f98%7Ced173fed38394a3ca952140e906fed8d%7C0%7C0%7C638603013353010002%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=UT3gHJbzlUn95PDvOvb9ytmfLYPu%2Br6o%2FnBevfoq0MU%3D&reserved=0
https://www.sbafla.com/reporting/
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it is placed on the Suspended Vendor List of the Department of Management 
Services. 

Required ___ YES 
 
 

___ N/A 

If the vendor is a common carrier, as defined in section 908.111, F.S., or a 
contracted carrier, it is not prohibited from entering into the contract pursuant to 
section 908.111, F.S., and by checking “Yes,” certifies that it will complete the 
Department of Management Services’ Form PUR 1808, “Common Carrier or 
Contracted Carrier Attestation Form.” By checking “N/A,” the vendor certifies it 
is not a common carrier  as defined in section 908.111, F.S. Vendors may 
access the Department of Management Services Form PUR 1808  at 
http://www.flrules.org/Gateway/reference.asp?No=Ref-14614. 

Required ___ YES By checking “Yes,” the vendor certifies that it is registered with, and uses, the 
E-Verify system for all newly hired employees in accordance with section 
448.095, F.S.; and has not, within the last year, had a contract terminated under 
section 448.095(5)(c), F.S., by a public employer, Contractor, or subcontractor, 
as defined by section 448.095(1), F.S. 

Required ___ YES By checking “Yes,” the vendor certifies that it is in compliance with all applicable 
disclosure requirements set forth in section 286.101, F.S., and has not been 
deemed ineligible for a grant or contract funded by a state agency pursuant to 
section 286.101(7), F.S. 

Required ___ YES 
 
 

___ N/A 

If the contract is between a nongovernmental entity and a governmental entity, 
in accordance with section 787.06, F.S., the vendor will complete an affidavit 
signed by an officer or a representative of the vendor under penalty of perjury 
attesting that the vendor does not use coercion for labor or services as defined 
in section 787.06, F.S. An example Affidavit is available at 
https://forms.fdacs.gov/01364.pdf. 

  
By signing below, I certify that I am authorized to complete and submit this Vendor Certification Form on behalf 

of the vendor. 

 

 

Name 

 

 Signature  Date 

     

FEIN 

 

 Typed or Printed Name   

     

  Title   

 

http://www.flrules.org/Gateway/reference.asp?No=Ref-14614
https://forms.fdacs.gov/01364.pdf
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Printing for the Division of Licensing  

Vendor Checklist 

 
For your convenience, we offer the following checklist of documentation that must be submitted by the 
response deadline listed in the ITB. Vendors that fail to provide all the required documentation requested 
within this checklist may lead to rejection of the bid for non-responsiveness. 

 

Attachment and Description 

Attachment A – FDACS Acknowledgement Form  

Attachment B – Price Sheet  

Attachment C – Certification Regarding Lobbying; Debarment, Suspension and Other Responsibility 
Matters for Expenditure of Federal Funds 

Attachment D – Forced Labor Certification for Commodities Purchases 

Attachment E – Certification of Drug-Free Workplace Program (Recommended) 

Attachment F – Vendor Certification 

Attorney Opinion for Non-Florida Vendors  

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 


