RFQC Respondent Submission Checklist
 General Contracting and Professional Trades Task Order Services

Respondents must complete this checklist and include it with their submission. Failure to provide required documents may result in disqualification.
Administrative & Legal Requirements
☐	Cover Letter signed by an authorized officer (max 2 pages)
☐	Certification Statement (signed and dated)
☐	Completed S8bmission checklist
☐	Current Business License(s) (state and local)
☐	Non-Collusion and E-Verify & SAVE Affidavit
☐	Signed Certification Statement
Licensing & Professional Credentials (Optional)
☐	American Institute of Certified Planners (if applicable)
☐	Certified Public Accountant (CPA) (if applicable)
Insurance 
☐	Certificate of Insurance (General Liability, Workers’ Compensation, Professional Liability)
Technical Proposal & Scored Requirements
☐	Responses to the Attachment A Technical Response Worksheet
	Responses to Mandatory Requirements
Responses to Mandatory Scored Responses

Qualifications and Proposed Project Team
☐	Resumes/credentials, experience, seniority of Key personnel on comparable TAD/TIF projects.
☐	Organizational Chart & Staff allocation narrative.
Relevant Experience
☐	Project list 
☐	Sample work product (1-2 Redevelopment plans, Sample Redevelopment template)


Proposed Approach & Methodology
☐	Engagement of Methodology narrative
☐	Sample financial model (redacted)
☐	Fee description/Rate Sheet

Optional/Value-Added Materials
☐	Service Guarantees or Warranties





By checking the boxes above and signing below, the Respondent certifies that all required documents have been included and that the submission is complete and accurate.

Authorized Signature: ___________________________
Name & Title: _________________________________
Date: ________________________________________

