
1. Go to:  https://www.cherokeecountyga.gov/ 

2. Select the “Bids & RFPs” button. 

 

 

3. Select the “View solicitations and/or Register as a vendor” button. 

 

 



4. Select the “Continue” button 

 
 

 

5. Complete the form and select “Create Account” 

 
 

 

 

 



6. For the free version Choose the Basic Plan button. 

 
 

7. To revert back to the Free version, select the “Remove” button for any Add-ons. 

8. Select the “Continue” button. 

 
 

 

 

 



9. You will receive an activation email.  Follow the instructions indicated in the 

activation email 

 

 
 

 
 

 

 

 

 

 



10. Complete the “Account Activation” form.  Be sure to fill in all fields with a red * 

11. Select the “Next” button 

12. Confirm Information is correct and select the “Next” button again. 

 
 

13. From the drop down menu at minimum select “Georgia” 

14. Select the “Next” button 

 
 

 



15. Select the appropriate “NIGP Categories” that you want to receive notifications on 

 
 

Note: Use the search field to narrow down which codes you want to get notified on. 

 
 

 

 

 

 



16. Provide information about your business 

17. Select the “Activate” button 

 
 

 
 

 

 

 

 



18. Return to https://www.cherokeecountyga.gov/_focus/bids-and-rfps.php 

19. Select the “Active Solicitations” button 

 
 

20. Select the “Continue” button 

 
 

 

 

 



Now you can see Cherokee County’s Bid Opportunities. 

 


