
APPENDIX 2 

Equipment Master Lease Payment Process/Flow Chart 

Fundings 

Third-Party Supplier submits 
invoice to State Agency 

State Agency 
authorizes OPF to pay 
Third-Party Supplier

OPF prepares 
payment 
documents 

OPF completes amortization schedules and IRS 
forms 8038G or 8038GC  

OPF accepts forms, signs 
payment documents and 
overnights to Lessor 

Lessor makes payments to Third-Party 
Suppliers within 4 days by check or wire. 
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