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The Contractor shall maintain all energy data entered into the comprehensive database for reporting at six (6) levels:

1. Participant Energy Account level, with associated general ledger account number;
2. Building name level;
3. Participant facility name level (i.e. one or more supplier energy accounts or meters serving a specific facility), but maintained in account level detail by building;
4. Participant division level, if applicable; 
5. Participant departmental level of detail which includes all facility and division levels of detail into a single departmental level view; and
6. Statewide level of detail which includes all Participant energy account levels, building name levels, facility name levels, division levels and department levels into a single Statewide report.

This level of hierarchy shall be maintained and available for all reporting purposes. Reports shall be available and able to be sorted and demarked by any data field available in the system. All reporting and data capture shall be by Participant fiscal year (accounting for meter read dates around these dates). The Participant fiscal year is July 1 through June 30.  For example, July 1, 2022 through June 30, 2023 is Participant fiscal year 2023. The Contractor shall generate reports upon request for any line item of information that is requested by the Participant.

The Solution will provide year-over-year, month-over-month, week-over-week or day-by-day energy, cost, or equipment health and performance reports. Reports will be generated for single or multiple sites in a format specified by, or acceptable to the Participant.

The solution will provide users the ability to create and save custom reports.

The Contractor shall make data available to the Participants for each energy account, PoD ID, building, facility, division, department and Participant (i.e., inclusive of applicable facility-related energy accounts) monthly and annually (by fiscal year).

The following cost, consumption and energy efficiency metrics are required:

1. Total consumption volume (kWh, MMBTU, therms, ton hours, gallons etc.);
2. Peak electricity demand (kW) and Load Factor (%);
3. Total cost by energy type (electricity, natural gas or propane, heating oil, thermal or chilled water, steam, hot water, diesel fuel, gasoline, water, sewer, etc.);
4. Unit cost ($/kWh, $/MMBTU, $/ton-hr, $/therm, $/gal. etc.);
5. Supply and delivery charges ($/kWh, $/MMBTU, $/ton-hr, $/therm, $/gal. etc.);
6. Occupancy cost ($/square feet by bill);
7. Total cost;
8. Greenhouse gas emissions in CO2e tons (as applicable); and
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The Contractor’s online data system shall provide the following reports:

A. [bookmark: _GoBack]Monthly Energy Account bill data report including all usage and calculated data, total usage, cost factors and total cost, and subtotals for Societal Benefits Charges, including the ability to see all months by fiscal year in the same report as an optional screen.

B. Annual Energy Account bill data report by facility by month and fiscal year. Yearly Energy Account bill data report by division by month and fiscal year. Annual Energy Account bill data report by department by month and fiscal year. Annual Energy Account bill data report Statewide by month and fiscal year.

C. Annual Energy Account bill data report Statewide by Energy Vendor.

D. Current Energy Account report including department, NJCFS code, facility name and address, facility number, LBAM number, square footage, service type and city.

E. Supplier report including name, account numbers (NJCFS and Supplier or LDC), meter numbers, tariff codes and Supplier contact names, billing addresses and phone numbers.

F. Participant name report including Energy Account number, NJCFS code, facility name, LBAM name, division, department and contact name, phone number and email address. The Participant will supply this information to the Contractor.

G. Monthly List of Issued or Voided Checks shall list issued and voided checks with explanations of why checks were issued or voided.
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The Contractor’s online data system shall include a data mining capability that can mine information from all data in the comprehensive database. The data mining capabilities available to users shall allow querying of any data fields captured from utility/energy bills received by the Contractor. Users shall be able to export any queried data into standard reporting format (See Appendix 3 – Section 5). Data mining capabilities shall include the ability to choose from a variety of fields, ability to specify data ranges, and the ability to view line-by-line details of bills or budget data.  Data searches should be available by cost, demand, usage and use per square feet and other variables.  The ability to perform wildcard searches shall be made available for all search fields. Report settings must be savable.
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All reports shall be viewable online and compatible with downloading into Microsoft Excel. Reports shall be generated for different levels by energy account, building, facility, division, department and Participant by month and by fiscal year. Below is a list of required specific reports. The Contractor shall create additional specific reports as needed by the Participant at no additional cost.

	Report
	Description

	ACCRUAL CONSUMPTION REPORT
	The Accrual Consumption Report shall define information by G/L account showing the consumption amount based on the accrued consumption. The Contractor shall provide separate reports for actual, estimates, and combined. The report must forecast up to three (3) months in the future.

	ACCRUAL REPORTS (A-F)
	Accrual Reports shall generate estimated monthly or fiscal year-to-date charges by NJ Transit general ledger account and management center using actual bills and/or consumption and extrapolation data when the period being considered does not have actual charges or when actual charges span a period greater than that which is being considered.  NJ Transit requires that the consultant offer an accurate calculation methodology based on current loads, prior usage and other factors (i.e., degree days, seasonal factors, tariff changes, market conditions, business growth, etc.) that provides sufficient detail in support of the accrual to enable analysis and verification by NJ Transit staff.

	ACTUAL HISTORY REPORT
	The Report shall record the actual payments and actual consumption with totals for a specified period (year-to-date, current month, six months, twelve months). Any changes to previously reported payment or consumption totals (i.e., rebillings, credits, overpayments, disputes, etc.) must be reflected as an additional entry and should not overwrite previous data. The Contractor shall create a designation for entries that get updated to allow for previous entries to be filtered out in the report This report shall sort data by Participant, energy account, NJCFS code, building/facility, division, department, energy source and suppliers.

	ADMIN REPORT
	The Admin Report shall provide meter number, account number, commodity type, rate code, service provided, facility name and the vendor name.

	BILLING REPORT (CONSOLIDATED BILLING STATEMENT)
	The Billing Report (State Consolidated Billing Statement) shall list the current bills to be paid on a daily basis to include energy account information, general ledger account number and other details. Each Billing Report shall include a unique code (“daily consolidation code”) to be referenced on other required specific reports (see Section 4.1.1.3.2).

	BILLS POSTED REPORT
	The Bills Posted Report shall show bills posted by account ID covering the post date, the bill from date, the bill to date, the vendor account number and the management center.

	COMPREHENSIVE ENERGY REPORT
	The Project Report shall track and maintain detailed information about energy savings (i.e., comparatives to prior period, or comparatives to a budget or forecast vs. actual) related to capital improvement projects at the facility level.

	CREDIT REPORT
	The Credit Report shall provide a list of credits received from suppliers by energy account, fiscal year, facility, department, Participant, and reason for the credit.

	DEPARTMENT ENERGY USE TREND REPORT
	The Department Energy Use Trend Report shall include all energy consumption summed per facility and shall be able to be run for a selected time period and selected locations. The consumption should then be converted to MMBTU for the selected time periods and the report shall list the conversion factor for each commodity.

	ENERGY ACCOUNTS BY FACILITY
	The Energy Accounts by Facility Report shall provide a list of all active energy accounts, suspended accounts, and closed accounts sorted by department, facility, building and accounting code along with the dates the account status became active, was suspended or closed. This report shall also include the utility and third-party supplier account numbers as well as the meter numbers associated with the accounts. 

	ENERGY STAR SCORECARD REPORT
	The Energy Star Scorecard Report shall provide all data from the Energy Star Portfolio Manager and shall be able to compare building ratings on a monthly and cumulative basis over time, by building/facility, department and Participant.

	FACILITY ENERGY RANKING REPORT
	The Facility Energy Ranking Report is a single site usage and cost trend report that provides facility energy consumption, cost and average cost for each month for a minimum of twelve (12) months. This shall be prepared by energy type (for electricity that means kWh and KW demand at a minimum) and for total energy (BTUs).

	FORECAST REPORTS
	Forecast Reports shall project energy expenditures and energy consumption and provide a combined forecast for both expenditures and consumption. The report shall generate projections by month, fiscal year, year-to-date and budget code.  Projections shall be based on billing information, history, extrapolations, current loads, prior usage and other factors (i.e., degree days, seasonal factors, tariff changes, market conditions, business growth, etc.) in sufficient detail to enable analysis and verification.

The Forecast Reports shall enable users to accurately forecast budget needs for utility accounts. This report shall have the ability to change consumption and utility cost at the account level.

	LIABILITY REPORTS (A-F)
	The Liability Reports (NJ Transit A-F) shall reflect the most probable estimate of NJ Transit’s liability to the utility companies as of a given liability date.  As such, the liability calculations will be comprised of the following:  1) all subsequent payments, or portions of payments made prior to a specified liability date, and 2) extrapolation of payment history for periods prior to the specified liability date which have not been paid as of the current date.

	MANAGEMENT REPORT OF COSTS AND CONSUMPTION
	The Management Report of Costs and Consumption shall compare current month and current month prior fiscal year and cumulative current fiscal year to cumulative prior fiscal year for both costs and consumption for selected facilities. This report will calculate variances between the data from one period to the other.

	MANAGEMENT REPORT OF VARIANCES
	The Management Report of Variances shall compare the current month with the same month from the prior year. It shall also compare the cumulative fiscal year with the same time span from the previous year.  The cost and consumption variances shall be calculated for selected facilities and weather-normalized. The report shall show variances as a percentage increase or decrease.

	METER REPORT (A&B)
	The Meter Report (State – A) shall provide detailed information about consumption and cost at the meter, account and supplier level by bill month and fiscal year. Any aggregated meter accounts should include a breakdown of the consumption and cost of each individual meter. Inactive meters/accounts shall include a reference to the current active meter/account, where applicable.

The Meter Report (NJ Transit – B) shows by meter number the commodity type, the rate code, the service provided, the facility name and account status (active or inactive).

	MISSING BILLS REPORT
	The Missing Bills Report (NJ Transit) shall be provided monthly by the third business day. This report lists accounts for which NJ Transit expects but did not receive a bill in the previous month.

	MONTHLY LIST OF ACCOUNTS WITH ESTIMATED READINGS
	The Monthly List of Accounts with Estimated Readings report shall list energy accounts for which there have been three (3) or more estimated readings in succession. The report shall contain the contact telephone number at the utility company so that the Participant can coordinate a site visit for a meter read.

	MONTHLY LIST OF ALL ACCOUNTS BY NJ TRANSIT FOUR DIGIT ID CODE
	The Monthly List of all Accounts by NJ Transit Four Digit ID Code Report shall provide all accounts (active, suspended and closed) with all the set-up detail for each account sorted by NJ Transit four digit ID code.

	OUTSTANDING CHECK REPORT
	The Outstanding Check Report shall provide a list in Excel format of any checks to suppliers that have not cleared from the previous month. This report shall be delivered to the Participant Contract Manager by the third business day of each month. The Contractor shall keep track of checks that have not cleared until each one is deposited.

	PAYMENT BY ACCOUNTING (NJCFS) CODE REPORT
	The Payment by Accounting (State - NJCFS) Code Report shall provide payment history by NJCFS code and energy account code by facility, division and department name.

	PAYMENT BY G/L ACCOUNT CENTER (A&B)
	The Payment by G/L Account Center (A&B) Reports (NJ Transit) shall reflect payment history based on a specified period and includes the four (4) digit account tracking code and general ledger account number (ex. 50401–electric propulsion, 50501–electric non propulsion, 50502– water, 50503–sewer, 50505–natural gas).

	PAYMENT BY G/L CENTER
	The Payment by G/L Center Report shall show information about payments by general ledger center with check number and date paid.

	QUARTERLY ENERGY SCORECARD REPORT
	The Quarterly Energy Scorecard Report shall provide the quarterly energy usage for each building/facility compared to the energy usage in the same quarter of the prior year. The data shall be weather-normalized to provide a clear picture of the energy consumption trend for the facility.  The variance between quarters shall be expressed in percentage, cost, and greenhouse gas emissions. This report shall include the current Energy Star score for each facility.  This report shall be available at the Participant, department, and facility level and provide a performance comparison between departments.

	RECONCILIATION REPORTS (A-H)
	The Reconciliation Reports (NJ Transit A-H) shall define the General Ledger Postings of Accounts 20113, 20123 and 20115.

	REFUNDS REPORT
	The Refunds Report shall provide a list of refunds received from suppliers by energy account, fiscal year, facility, department, Participant, and reason for refund.

	UNIDENTIFIED ACCOUNTS
	The Unidentified Accounts Report shall provide a list in Excel format of all unidentified accounts that were billed and not paid at month end. The Contractor shall deliver this report by the third business day of each month to the Participant Contract Manager by e-mail.  Unidentified bills shall not be paid but will be investigated by the Participant and, if appropriate, the Participant Contract Manager will authorize a new account be set up to pay the newly identified bills.

	UTILITY COST VARIANCE REPORT
	The Utility Cost Variance Report (NJ Transit) shall compare current month costs to budget for the current month and provides the same comparison for fiscal year-to-date. Variances between the current month cost and the two budget calculations are reported. The report is separated by rail, bus, light rail and corporate operations. The report provides management guidance concerning utility expense to budget on a monthly basis as well as to highlight the accuracy of the budgeting process.

	VENDOR PAID REPORT
	The Vendor Paid Report shall show the unique daily consolidation code, amount due, payment status, check number, and the date cleared.

	VENDOR SPEND REPORT
	The Vendor Spend Report shall show the amount paid by vendor for a specific period of time and the unique daily consolidation code.
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The Solution will export reports to the following file formats.
a. .pdf
b. doc
c. .jpg
d. xlsx/xls
e. html

The Solution will allow users to export data (all, or selected points or totalizations) to the following file formats for use in external tools such as MS Excel and MS Access.
a. xlsx/.xls
b. .csv
c. .xml
d. ASCII

Participants shall be able to print reports and screens on local or network printers. Paper conservation in the formatting and printing of reports is to be considered and taken into account and wastage avoided.  Reports should be formatted to fit on one 8 ½ x 11 page where possible.
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