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	Column
	Instructions

	The Requirements Traceability Matrix (RTM) is used to document and track the project requirements from the proposal through project implementation. The Contractor is responsible for maintaining the set of requirements related to the configuration of the Care/Case Management System. Additions, modifications, and deletions to these requirements shall be added and modified timely and a current version of the matrix shall be maintained at all times. The Contractor shall provide an initial RTM as part of its proposal per the instructions below. The RTM will be maintained in Excel format.

	REQUIREMENT
	The statement of the requirement to which the Contractor must respond. This column shall not be modified by the Contractor. 

	COMPLIANT
	The Contractor shall indicate “Y” (Yes) or “N” (No) as to whether their solution is compliant with the requirement.

	AVAILABILTY
	The Contractor shall indicate one of the following:
A = Capability Operating in Contractor’s Installed Customer Base (Commercially Available Release)
B = Capability Available in the Product’s Next Scheduled Release
C = Capability Under Development: New Release / Upgrade Version (Resources Committed) Provide Availability Date Published to Installed Customer
D = Capability Defined and Committed to the Product Roadmap for Availability in 12 Months
N/A = Not Available, Not Planned, or Requires Extensive Effort to the COTS Baseline Product

	AVAILABILITY DATE
	The Contractor shall provide the availability when the availability was identified with “B” or “C”

	PROPOSAL REFERENCE
	The Contractor shall provide cross-reference to the location(s) of each requirement in their proposal.



Example 
	REQUIREMENT #
	REQUIREMENT
	COMPLIANT
	AVAILABILITY
	AVAILABILITY & DATE
	PROPOSAL CROSSREFERENCE

	INT001
	Allow authorized users to create a new record for an individual
	Y
	A
	
	Section 4.2.1
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