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Bid Solicitation/Request for Proposal 

Bid #:  16DPP00017
	For:
	Various Men & Women’s Clothing Items 

	
	For Use in DOC Canteen/Commissary  Locations


	Event
	Date
	Time

	Vendor’s {Bidder’s} Electronic Question Due Date
(Refer to Bid Solicitation {RFP} Section 1.3.1 for more information.)
	05/06/16
	2:00 PM

	Mandatory/Optional Pre-Proposal Conference 
(Refer to Bid Solicitation {RFP} Section1.3.6 for more information.)
	N/A
	N/A

	Mandatory/Optional Site Visit
(Refer to Bid Solicitation {RFP} Section 1.3.5 for more information.)
	N/A
	N/A

	Quote {Proposal} Submission Date

(Refer to Bid Solicitation {RFP} Section 1.3.2 for more information.)
	05/26/16
	2:00 PM


Dates are subject to change.  All changes will be reflected in Addenda to the Bid Solicitation {RFP}.  All times are Eastern Standard Time.  All changes to the Bid Solicitation {RFP} will be reflected in Bid Amendments {Addenda} to the Bid Solicitation {RFP} posted on the Division of Purchase and Property website.

	Small Business
Set-Aside 

 
	Status

 FORMCHECKBOX 
  Not Applicable
 FORMCHECKBOX 
  Entire Contract

 FORMCHECKBOX 
  Partial Contract

 FORMCHECKBOX 
  Subcontracting Only
	Category

                FORMCHECKBOX 
   I

                FORMCHECKBOX 
   II

                FORMCHECKBOX 
   III


Bid Solicitation {RFP} Issued By                    Using Agency/Agencies
State of New Jersey



State of New Jersey

Department of the Treasury


Department of Corrections
Division of Purchase and Property

Distribution and Support Services
Trenton, New Jersey 08625‑0230
Date:  April 20, 2016
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1.0 INFORMATION FOR VENDORS {BIDDERS}

NOTICE: This Bid Solicitation {Request for Proposal (RFP)} is part of the NJSTART. The Vendor {Bidder} is advised to thoroughly read all sections, as many have been revised, and follow all instructions contained in this Bid Solicitation {RFP}, including the instructions on the Bid Solicitation’s {RFP’s} Offer and Acceptance Page {Signatory Page} and read through all Quick Reference Guides (QRGs) located on the NJSTART Vendor Support Page (http://www.state.nj.us/treasury/purchase/njstart/vendor.shtml), in preparing and submitting its quote {proposal}.

Terminology is listed by new NJSTART term; {existing term} appears in braces.
1.1 PURPOSE AND INTENT

This Bid Solicitation {RFP} is issued by the Procurement Bureau, Division of Purchase and Property, Department of the Treasury on behalf of Department of Corrections (DOC) and Distribution and Support Services (DSS).  The purpose of this RFP is to solicit proposals for Various Men and Women’s Clothing for stock replenishment at thirteen (13) Department of Corrections (DOC) prison canteen/commissary locations located throughout the State of New Jersey.
The intent of this Bid Solicitation {RFP} is to award Master Blanket Purchase Orders (Blanket POs) {Contracts} to those responsible Vendors {Bidders} whose proposals, conforming to this Bid Solicitation {RFP} are most advantageous to the State, price and other factors considered.  The State, however, reserves the right to separately procure individual requirements that are the subject of the contract during the contract term, when deemed by the Director to be in the State of New Jersey’s (State) best interest.
The State will award one contract per group as defined in Section 3.0 and in accordance with Section 6.6.2 of Bid Solicitation {RFP}.
The State’s Standard Terms and Conditions (SSTCs) accompanying this Bid Solicitation {RFP} will apply to all Blanket POs {Contracts} made with the State of New Jersey.  These terms are in addition to the terms and conditions set forth in this Bid Solicitation {RFP} and should be read in conjunction with them unless the Bid Solicitation {RFP} specifically indicates otherwise.  

1.2 BACKGROUND 

This is a reprocurement of the product/services provided under the  Various Men & Women Clothing Items for Use in DOC Canteen/Commissary Locations term contract, presently due to expire on April 30, 2017 or upon new contract award.  Bidders interested in the current contract specifications and pricing information may review the current contract T-1781 at http://www.state.nj.us/treasury/purchase/pricelists.shtml and are cautioned that the new Bid Solicitation {RFP} addresses current requirements.
This program requires all thirteen (13) canteen/commissaries to order through Distribution & Support Services, which has assumed the purchasing function for canteen/commissary operations at each prison.

Estimated annual quantities are listed for each line item on the price pages.  Minimum order amounts can be found in Section 3.3 of this RFP.  However, purchases will be made strictly on an as-needed basis.  No guarantee of any minimum or maximum quantities will be made.  The contractor will be paid only for the actual quantities ordered and delivered.

The State has purchased approximately $2,625,000 in a three-year period.
1.3 Key Events

1.3.1 ELECTRONIC QUESTION AND ANSWER PERIOD

The Division will electronically accept questions and inquiries from all potential Vendors {Bidders} via the “Q&A” Tab of the Bid in NJSTART. 

a. Questions should be directly tied to the Bid Solicitation {RFP} and asked in consecutive order, from beginning to end, following the organization of the Bid Solicitation {RFP}; and  

b. Each question should begin by referencing the Bid Solicitation {RFP} page number and section number to which it relates.

Vendors {Bidders} may refer to the QRG “Submit a Quote” for additional instruction. QRGs are located on the NJSTART Vendor Support Page.  
A Vendor {Bidder} must not contact the Using Agency directly, in person, by telephone or by e-mail, concerning this Bid Solicitation {RFP}.

The cut-off date for electronic questions and inquiries relating to this Bid Solicitation {RFP} is indicated on the Bid Solicitation {RFP} cover sheet and on the “Summary” page of the Bid Solicitation in NJSTART.  In the event that questions are posed by Vendors {Bidders}, answers to such questions will be issued by Bid Amendment {Addendum}.  Any Bid Amendment {Addendum} to this Bid Solicitation {RFP} will become part of this Bid Solicitation {RFP} and part of any Blanket PO {Contract} awarded as a result of this Bid Solicitation {RFP}. Bid Amendments {Addenda} to this Bid Solicitation {RFP}, if any, will be posted as a File Attachment on the “Summary” page of the Bid Solicitation in NJSTART after the cut-off date.  (See Bid Solicitation {RFP} Section 1.4.1 for further information.)
1.3.1.1 EXCEPTIONS TO THE STATE OF NJ STANDARD TERMS AND CONDITIONS (SSTC)

Questions regarding the SSTC and exceptions to mandatory requirements must be posed during this Electronic Question and Answer period and shall contain the Vendor’s {Bidder’s} suggested changes and the reason for the suggested changes.

1.3.2 SUBMISSION OF QUOTE {PROPOSAL}
In order to be considered for award, the quote {proposal} must be received by the Procurement Bureau of the Division at the appropriate location by the required time.  Vendors {Bidders} shall submit a quote {proposal} either electronically through NJSTART or via hard copy. 
Hard copy quote {proposal} must be submitted to the physical location noted below: 

PROPOSAL RECEIVING ROOM – 9TH FLOOR

DIVISION OF PURCHASE AND PROPERTY

DEPARTMENT OF THE TREASURY

33 WEST STATE STREET, P.O. BOX 230

TRENTON, NJ 08625-0230

Directions to the Division are available on the web at http://www.state.nj.us/treasury/purchase/directions.shtml.

QUOTES {PROPOSALS} NOT RECEIVED PRIOR TO THE QUOTE {PROPOSAL} OPENING DEADLINE SHALL BE REJECTED.  THE DATE AND TIME OF THE QUOTE {PROPOSAL} OPENING ARE INDICATED ON THE BID SOLICITATION {RFP} COVER SHEET AND IN THE “SUMMARY” PAGE OF THE BID SOLICITATION IN NJSTART. 

Note:  A Vendor {Bidder} using U.S. Postal Service regular or express mail services should allow additional time since the U.S. Postal Service does not deliver directly to the Procurement Bureau. A Vendor {Bidder} should make every effort to submit its quote {proposal} well ahead of the quote {proposal} submission deadline to mitigate unforeseen delays or issues.  The Vendor {Bidder} is solely responsible for the timely submission of its quote {proposal} in response to this Bid Solicitation {RFP}.
Procedural inquiries concerning this Bid Solicitation {RFP} may be directed to RFP.procedures@treas.nj.gov.

The State will not respond to substantive questions related to the Bid Solicitation {RFP} or any other Blanket PO {Contract} via this e-mail address.

1.3.3 NJSTART
The Division is pleased to announce its new eProcurement solution “


 .” 
Vendor {Bidder} Support:
Vendors {Bidders} are strongly encouraged to visit the NJSTART Vendor Support Page, which contains Quick Reference Guides (QRGs), supporting videos, a glossary of NJSTART terms, and helpdesk contact information.  

The Vendor {Bidder} should utilize the QRGs before attempting to submit its quote {proposal} using the NJSTART process.   It is the Vendor’s {Bidder’s} responsibility to ensure that the NJSTART quote {proposal} and attachments have been properly submitted.

1.3.4 ELECTRONIC SIGNATURES

Vendors {Bidders} submitting quotes {proposals} through NJSTART may sign the forms listed in Section 4.4.1 (Forms, Registrations and Certifications Required with Quote {Proposal}) and Section 4.4.2 (Forms, Registrations and Certifications Required Before Blanket PO {Contract} Award and That Should Be Submitted with the Quote {Proposal}) of this Bid Solicitation {RFP} electronically by typing the name of the authorized signatory in the “Signature” block as an alternative to downloading, physically signing the form, scanning the form, and uploading the form to NJSTART. 

Vendors {Bidders} submitting quotes {proposals} in hard copy format, must provide forms with original, physical signatures, otherwise its quote {proposal} may be deemed non-responsive.

1.3.5 MANDATORY/OPTIONAL SITE VISIT

Not applicable to this Bid Solicitation {RFP}.

1.3.6  MANDATORY/OPTIONAL PRE-QUOTE {PRE-PROPOSAL} CONFERENCE

Not applicable to this Bid Solicitation {RFP}.

1.3.7 PRE-QUOTE {PRE-PROPOSAL} DOCUMENT REVIEW 

Not applicable to this Bid Solicitation {RFP}.

1.4 ADDITIONAL Information

1.4.1 BID AMENDMENTS {ADDENDA}: Revisions to this BID SOLICITATION {RFP}

In the event that it becomes necessary to clarify or revise this Bid Solicitation {RFP}, such clarification or revision will be by Bid Amendment {Addendum}.  Any Bid Amendment {Addendum} to this Bid Solicitation {RFP} will become part of this Bid Solicitation {RFP} and part of any Blanket PO {Contract} awarded as a result of this Bid Solicitation {RFP}.

There are no designated dates for release of Bid Amendments {Addenda}.  Those Vendors {Bidders} who are on the bidholder list either through commodity code registration in NJSTART or by acknowledging the bid in NJSTART should receive notification of any Bid Amendment(s) {Addenda}. If a Vendor {Bidder} is not on the bidholder list to receive notifications related to a Bid Solicitation {RFP}, Bid Amendments {Addenda} are still viewable on the “Summary” page of the Bid Solicitation in NJSTART.

BID AMENDMENTS {ADDENDA} WILL BE ISSUED AS FILE ATTACHMENTS, AND ARE VIEWABLE ON THE “SUMMARY” PAGE OF THE BID SOLICITATION IN NJSTART.  Vendors {Bidders} may refer to the QRG “Submit a Quote” for additional instruction. QRGs are located on the NJSTART Vendor Support Page.  
It is the sole responsibility of the Vendor {Bidder} to be knowledgeable of all Bid Amendments {Addenda} related to this procurement. An interested Vendor {Bidder} should check the NJSTART “Open Bids” Tab on a daily basis to ensure review of the most updated information.

1.4.2 VENDOR {BIDDER} Responsibility

The Vendor {Bidder} assumes sole responsibility for the complete effort required in submitting a quote {proposal} in response to this Bid Solicitation {RFP}.  No special consideration will be given after quotes {proposals} are opened because of a Vendor’s {Bidder’s} failure to be knowledgeable as to all of the requirements of this Bid Solicitation {RFP}.

1.4.3 COST Liability

The State assumes no responsibility and bears no liability for costs incurred by a Vendor {Bidder} in the preparation and submittal of a quote {proposal} in response to this Bid Solicitation {RFP}.

1.4.4 CONTENTS of QUOTE {Proposal}

Quotes {Proposals} can be released to the public pursuant to N.J.A.C. 17:12-1.2(b) and (c), or under the New Jersey Open Public Records Act (OPRA), N.J.S.A. 47:1A-1 et seq., or the common law right to know.  

After the opening of sealed quotes {proposals}, including quotes {proposals} submitted through the NJSTART electronic process, all information submitted by a Vendor {Bidder} in response to a Bid Solicitation {RFP} is considered public information notwithstanding any disclaimers to the contrary submitted by a Vendor {Bidder}. Proprietary and confidential information may be exempted from public disclosure by OPRA and/or the common law. When the Bid Solicitation {RFP} contains a negotiation component, the quote {proposal} will not be subject to public disclosure until an intent to award a Blanket PO {Contract} is announced. 
As part of its quote {proposal}, a Vendor {Bidder} may designate any data or materials it asserts are exempt from public disclosure under OPRA and/or the common law, explaining the basis for such assertion.  The location in the quote {proposal} of any such designation should be clearly stated in a cover letter.  The State reserves the right to make the determination as to what is proprietary or confidential, and will advise the Vendor {Bidder} accordingly.  Any proprietary and/or confidential information in a quote {proposal} will be redacted by the State.   The State will not honor any attempt by a Vendor {Bidder} to designate its entire quote {proposal} and/or prices as proprietary, confidential and/or to claim copyright protection for its entire quote {proposal}.  Copyright law does not prohibit access to a record which is otherwise available under OPRA.  In the event of any challenge to the Vendor’s {Bidder’s} assertion of confidentiality with which the State does not concur, the Vendor {Bidder} shall be solely responsible for defending its designation, but in doing so, all costs and expenses associated therewith shall be the responsibility of the Vendor {Bidder}. The State assumes no such responsibility or liability.  
By signing the Bid Solicitation {RFP} Offer and Acceptance Page {Signatory Page}, the Vendor {Bidder} waives any claims of copyright protection set forth within the manufacturer's price list and/or catalogs.  The price lists and/or catalogs must be accessible to State Using Agencies and Cooperative Purchasing Program participants and thus have to be made public to allow all eligible purchasing entities access to the pricing information.

1.4.5 ANNOUNCEMENT OF QUOTE {PROPOSAL} INFORMATION

On the date and time quotes {proposals} are due under the Bid Solicitation {RFP}, all information concerning the quotes {proposals} submitted may be publicly announced and shall be available for inspection and copying except as noted below:

a. Information appropriately designated as proprietary and/or confidential shall not be available for inspection and copying; and

b. Where negotiation is contemplated, only the names and addresses of the 
Vendors {Bidders} submitting quotes {proposals} will be announced, and the contents of the quotes {proposals} shall not be available for inspection and copying until the Notice of Intent to Award is issued by the Director. 

1.4.6 PRICE Alteration In Hard copy QUOTES {proposals}

Hard copy quote {proposal} prices must be typed or written in ink.  Any price change (including "white-outs") must be initialed.  Failure to initial price changes shall preclude a Blanket PO {Contract} award from being made to the Vendor {Bidder}.

1.4.7 QUOTE {proposal} ERRORS

In accordance with N.J.A.C. 17:12-2.11, “Quote {Proposal} errors,” a Vendor {Bidder} may withdraw its quote {proposal} as described below.

1.4.7.1 QUOTE {PROPOSAL} WITHDRAWAL PRIOR TO QUOTE {PROPOSAL} OPENING

NJSTART: A Vendor {Bidder} may withdraw its quote {proposal} submission in NJSTART prior to the quote {proposal} opening; however, Vendors {Bidders} should note that while withdrawn NJSTART quotes {proposals} remain viewable by the Vendor {Bidder} on its Vendor Profile Homepage, they are removed from the Division’s view and cannot be considered for Blanket PO {Contract} award. The Vendor {Bidder} may submit a revised quote {proposal} as long as the quote {proposal} is received prior to the announced date and time for quote {proposal} submission. Vendors {Bidders} may refer to the QRG “Submit a Quote” for additional instruction. QRGs are located on the NJSTART Vendor Support Page.  
Hard Copy: A Vendor {Bidder} may request that its hard copy quote {proposal} be withdrawn prior to the quote {proposal} opening.  Such request must be made, in writing, to the Supervisor of the Proposal Review Unit at the address provided in Section 1.4.7.2 below.  The Vendor {Bidder} may submit a revised quote {proposal} as long as the quote {proposal} is received prior to the announced date and time for quote {proposal} submission and at the place specified. 

1.4.7.2 QUOTE {PROPOSAL} WITHDRAWAL AFTER QUOTE {PROPOSAL} OPENING, BUT PRIOR TO BLANKET PO {CONTRACT} AWARD

NJSTART and Hard Copy: If, after the quote {proposal} opening, but before Blanket PO {Contract} award, a Vendor {Bidder} discovers an error in its quote {proposal}, the Vendor {Bidder} may make a written request to the Supervisor of the Proposal Review Unit to withdraw its quote {proposal} from consideration for award.  If the Vendor’s {Bidder’s} request to withdraw is made in good faith, and the State will not be significantly prejudiced by granting the withdrawal of the quote {proposal} beyond the loss of the benefit of the bargain to the State of the withdrawing Vendor’s {Bidder’s} offer, the request shall be granted.   Evidence of the Vendor’s {Bidder’s} good faith in making this request can be demonstrated by one or more of the following factors: A mistake is so significant that to enforce the Blanket PO {Contract} resulting from the quote {proposal} would be unconscionable; that the mistake relates to a material feature or term of the Blanket PO {Contract}; and that the mistake occurred notwithstanding the Vendor’s {Bidder’s} exercise of reasonable care.  After quote {proposal} opening, while pursuant to the provisions of this section a Vendor {Bidder} may request to withdraw its quote {proposal} and the Director may in her discretion allow said Vendor {Bidder} to withdraw it, the Division also may take notice of repeated or unusual requests to withdraw by a Vendor {Bidder} and take those prior requests to withdraw into consideration when evaluating the Vendor’s {Bidder’s} future quotes {proposals}.

All quote {proposal} withdrawal requests must include the Bid Solicitation {RFP} identification number and the final quote {proposal} submission date and must be sent to the following address:

Department of the Treasury

Division of Purchase and Property

PO Box 039

33 West State Street – 9th Floor

Trenton, New Jersey 08625-0039

Attention:  Supervisor, Proposal Review Unit

If during a quote {proposal} evaluation process, an obvious pricing error made by a potential Blanket PO {Contract} awardee is found, the Director or her designee shall issue written notice to the Vendor {Bidder}.  The Vendor {Bidder} will have up to five (5) business days after receipt of the notice to confirm its pricing.  If the Vendor {Bidder} fails to respond, its quote {proposal} shall be considered withdrawn, and no further consideration shall be given to it.

If it is discovered that there is an arithmetic disparity between the unit price and the total extended price, the unit price shall prevail.  If there is any other ambiguity in the pricing, other than a disparity between the unit price and extended price and the Vendor’s {Bidder’s} intention is not readily discernible from other parts of the quote {proposal}, the Director may seek clarification from the Vendor {Bidder} to ascertain the true intent of the quote {proposal}. If the Vendor {Bidder} inadvertently completes the “Discount” field and the “Unit Cost” field, the Discounted Unit Cost will prevail. 

1.4.8 JOINT Venture

If a joint venture is submitting a quote {proposal}, the agreement between the parties relating to such joint venture should be submitted with the joint venture’s quote {proposal}.  Authorized signatories from each party comprising the joint venture must sign the Offer and Acceptance Page {Signatory Page}.  Each party to the joint venture must individually comply with all the forms and certification requirements in Sections 4.4.1 and 4.4.2 of this Bid Solicitation {RFP}. 

1.4.9 Reciprocity for Jurisdictional Vendor {Bidder} Preference

In accordance with N.J.S.A. 52:32-1.4 and N.J.A.C. 17:12-2.13, the State of New Jersey will invoke reciprocal action against an out-of-State Vendor {Bidder} whose state or locality maintains a preference practice for its Vendors {Bidders}.  New Jersey will use the annual surveys compiled by the Council of State Governments, National Association of State Purchasing Officials, or the National Institute of Governmental Purchasing to identify States having preference laws, regulations, or practices and to invoke reciprocal actions. The State may obtain additional information as it deems appropriate to supplement the stated survey information.

A Vendor {Bidder} may submit information related to preference practices enacted for a State or Local entity outside the State of New Jersey. This information may be submitted in writing as part of the quote {proposal} response, including name of the locality having the preference practice, as well as identification of the county and state, and should include a copy of the appropriate documentation, i.e., resolution, regulation, law, notice to Vendor {Bidder}, etc.  It is the responsibility of the Vendor {Bidder} to provide documentation with the quote {proposal} or submit it to the Director within five (5) business days after the deadline for quote {proposal} submission.  Written evidence for a specific procurement that is not provided to the Director within five (5) business days of the public quote {proposal} submission date may not be considered in the evaluation of that procurement, but may be retained and considered in the evaluation of subsequent procurements.

1.4.10 QUOTE {PROPOSAL} ACCEPTANCES AND REJECTIONS

N.J.A.C. 17:12-2.7(d), the Director’s right to waive minor irregularities or omissions in a quote {proposal} and N.J.A.C. 17:12-2.2 which defines causes for quote {proposal} rejection, apply to all quotes {proposals}.  In addition, pursuant to N.J.S.A. 52:34-12, the Director retains the right to reject all quotes {proposals} if it is in the public interest. 

1.5 PRICE List and/or catalog pricing
Not applicable to this Bid Solicitation {RFP}.

2.0 DEFINITIONS

2.1 CROSSWALK

	NJSTART Term
	Equivalent Existing New Jersey Term

	Bid/Bid Solicitation 
	RFP/Solicitation

	Bid Amendment 
	Addendum

	Change Order 
	Contract Amendment

	Master Blanket Purchase Order (Blanket PO) 
	Contract

	Offer and Acceptance Page
	Signatory Page

	Quote
	Proposal

	Vendor 
	Bidder/Contractor


2.1.1 General Definitions

The following definitions will be part of any Blanket PO {Contract} awarded or order placed as result of this Bid Solicitation {RFP}.

Definitions are listed by new NJSTART terminology; {existing terminology} appears in braces.

All-Inclusive Hourly Rate – An hourly rate comprised of all direct and indirect costs including, but not limited to:  labor costs, overhead, fee or profit, clerical support, travel expenses, per diem, safety equipment, materials, supplies, managerial support and all documents, forms, and reproductions thereof.  This rate also includes portal-to-portal expenses as well as per diem expenses such as food.

Best and Final Offer or BAFO – a pricing timely submitted by a Vendor {Bidder} upon invitation by the Division after quote {proposal} opening, with or without prior discussion or negotiation.

Bid or Bid Solicitation {RFP or Solicitation} – This series of documents, which establish the bidding and Blanket PO {Contract} requirements and solicits quotes {proposals} to meet the needs of the Using Agencies as identified herein, and includes the Request for Proposal, State of NJ Standard Terms and Conditions (SSTC), price schedule, attachments, and Bid Amendments {Addenda}.

Bid Amendment {Addendum} – Written clarification or revision to this Bid Solicitation {RFP} issued by the Division of Purchase and Property. Bid Amendments {Addenda}, if any, will be issued prior to quote {proposal} opening.

Business Day - Any weekday, excluding Saturdays, Sundays, State legal holidays, and State-mandated closings unless otherwise indicated.

Calendar Day – Any day, including Saturdays, Sundays, State legal holidays, and State-mandated closings unless otherwise indicated.

Change Order {Contract Amendment} – An alteration or modification of the terms of a Blanket PO {Contract} between the State and the Vendor(s) {Contractor(s)}.  A Change Order {Contract Amendment} is not effective until it is signed and approved in writing by the Director or Deputy Director, Division of Purchase and Property.
Cooperative Purchasing Program – The Division’s intrastate program that provides procurement-related assistance to New Jersey local governmental entities and boards of education, State and county colleges and other public entities having statutory authority to utilize select State Blanket POs {Contracts} issued by the Division, pursuant to the provisions of N.J.S.A. 52:25-16.1 et seq.

Days After Receipt of Order (ARO) - means the number of calendar days ‘After Receipt of Order’ in which the Using Agency will receive the ordered materials and/or services.

Director – Director, Division of Purchase and Property, Department of the Treasury.  By statutory authority, the Director is the Chief Contracting Officer for the State of New Jersey.

Discount - Means the standard discount applied by the Vendor {Bidder} to all items.

Discounted Unit Cost – Means “Unit Cost” field multiplied by (100 percent minus the “Discount” field percentage).

Division – The Division of Purchase and Property.

Evaluation Committee – A committee established or Division staff member assigned by the Director to review and evaluate quotes {proposals} submitted in response to this Bid Solicitation {RFP} and recommend a Blanket PO {Contract} award to the Director.

Firm Fixed Price – A price that is all-inclusive of direct cost and indirect costs, including, but not limited to, direct labor costs, overhead, fee or profit, clerical support, equipment, materials, supplies, managerial (administrative) support, all documents, reports, forms, travel, reproduction and any other costs.

Freight - Means Freight on Board (FOB) Destination.

Joint Venture – A business undertaking by two or more entities to share risk and responsibility for a specific project.

Master Blanket Purchase Order (“Blanket PO”) {Contract} – The Blanket PO {Contract} consists of the State of NJ Standard Terms and Conditions (SSTC), the Bid Solicitation {RFP}, the responsive quote {proposal} submitted by a responsible Vendor {Bidder} as accepted by the State, the notice of award, any Best and Final Offer, any subsequent written document memorializing the agreement, any modifications to any of these documents approved by the State and any attachments, Bid Amendment {Addenda} or other supporting documents, or post-award documents including Change Orders {Contract Amendments} agreed to by the State and the Vendor {Contractor}, in writing.
May – Denotes that which is permissible or recommended, not mandatory.

No Bid – The Vendor {Bidder} is not submitting a price quote for an item on a price line.
No Charge – The Vendor {Bidder} will supply an item on a price line free of charge.

Procurement Bureau - The Division unit responsible for the preparation, advertisement, and issuance of Bid Solicitations {RFPs}, for the tabulation of quotes {proposals} and for recommending award(s) of Blanket PO(s) {Contract(s)} to the Director and the Deputy Director.

Project – The undertakings or services that are the subject of this Bid Solicitation {RFP}.

QRGs – Quick Reference Guides.

Quote {Proposal} – Vendor’s {Bidder’s} timely response to the Bid Solicitation {RFP} including, but not limited to, technical quote {proposal}, price quote {proposal}, and any licenses, forms, certifications, or other documentation required by the Bid Solicitation {RFP}.

Retainage - The amount withheld from the Vendor {Contractor} payment that is retained and subsequently released upon satisfactory completion of performance milestones by the Vendor {Contractor}.

Revision – A response to a BAFO request or a requested clarification of the Vendors {Bidders} quote {proposal}. 

Shall or Must – Denotes that which is a mandatory requirement.  Failure to meet a mandatory material requirement will result in the rejection of a quote {proposal} as non-responsive.

Should – Denotes that which is permissible or recommended, not mandatory.

Small Business – Pursuant to N.J.A.C. 17:13-1.2, “small business” means a business that meets the requirements and definitions of “small business” and has applied for and been approved by the New Jersey Division of Revenue and Enterprise Services, Small Business Registration and M/WBE Certification Services Unit as (i) independently owned and operated, (ii) incorporated or registered in and has its principal place of business in the State of New Jersey; (iii)  has 100 or fewer full-time employees; and has gross revenues falling in one of the three following categories:  (A) 0 to $500,000 (Category I); (B) $500,001 to $5,000,000 (Category II); and (C) $5,000,001 to $12,000,000, or the applicable federal revenue standards established at 13 CFR 121.201, whichever is higher (Category III).

State – State of New Jersey.

State Contract Manager or SCM – The individual, as set forth in Section 8.0, responsible for the approval of all deliverables, i.e., tasks, sub-tasks or other work elements in the Scope of Work.  The SCM cannot direct or approve a Change Order {Contract Amendment}.

Subtasks – Detailed activities that comprise the actual performance of a task.

Subcontractor – An entity having an arrangement with a Vendor {Contractor}, whereby the Vendor {Contractor} uses the products and/or services of that entity to fulfill some of its obligations under its State Blanket PO {Contract}, while retaining full responsibility for the performance of all [the Vendor’s {Contractor's}] obligations under the Blanket PO {Contract}, including payment to the Subcontractor.  The Subcontractor has no legal relationship with the State, only with the Vendor {Contractor}.

Task – A discrete unit of work to be performed.

Unit Cost – All-inclusive, firm fixed price charged by the Vendor {Bidder} for a single unit identified on a price line.

Using Agency[ies] – A State department or agency, a quasi-State governmental entity, or a Cooperative Purchasing Program participant, authorized to purchase products and/or services under a Blanket PO {Contract}) procured by the Division.   This Blanket PO {Contract} may be used by the Using Agencies or quasi-governmental agencies specifically identified in the Bid Solicitation {RFP}.  In addition, with the approval of the Director of the Division of Purchase and Property and the agreement of the Vendor {Contractor}, the Blanket PO {Contract} may be used by any Using Agency or quasi-governmental agency. 

Vendor {Bidder} – An entity offering a quote {proposal} in response to the Division’s Bid Solicitation {RFP}.

Vendor {Contractor} – The Vendor {Bidder} awarded a Blanket PO {Contract} resulting from this Bid Solicitation {RFP}.

3.0 COMMODITY DESCRIPTION/SCOPE OF WORK

For purposes of this Bid Solicitation {RFP}, the items identified on the quote {proposal} pricing pages have been grouped in the following categories:

	Group
	Price Lines
	Category

	1
	#00001 - #00029
	Sweat Shirts                           Sweat Pants                      Gym Shorts

	2
	#00030 - #00078
	Crew Neck T-Shirts              Athletic Undershirts               Jockey Briefs                      Boxer Briefs                          Men’s Socks

	3
	#00079 - #00096
	Men’s Thermal Drawers          Men’s Thermal Undershirts

	4
	#00097 - #00111
	Men’s Pajamas                           Men’s Bathrobes

	5
	#00112 - #00130
	Women’s Briefs                   Women’s Bras

	6
	#00131
	Women’s Full Figure Bras

	7
	#00132 - #00235
	Men’s Footwear                      Women’s Footwear

	8
	#00236 - #00238
	Baseball Hats

	9
	#00239 - #00242
	Women’s Anklet Socks                  Women’s Slippers

	10
	#00243
	Work Gloves

	11
	#00244
	Shower Shoe Sandal


No print or embroidery shall be allowed on any of the items provided in this quote {proposal}.

3.2 Group 1 – Sweat shirts, Sweat pants and Gym Shorts (Price Lines 00001-00029)
The Vendor {Contractor} shall meet or exceed the following requirements:

A.  Sweat Shirts (price lines 00001-00011)
· Light Grey in Color;

· Crew Neck Pullover;

· No Hood; and

· 50/50 Cotton/Poly.

Approved Brands: Russell Athletic NJ Blend #69808MO and Fruit of the Loom Series #1630 or an approved equal.

B.  Sweat Pants (price lines 00012-00020)
· Light Grey in Color;

· Elastic Waist w/Drawstring;

· No Pockets; and

· 50/50 Cotton/Poly.

Approved Brands: Russell Athletic NJ Blend #69609MO and Fruit of the Loom Series #1530 or an approved equal.

C.  Gym Shorts (price lines 00021-00029)
· Light Grey in Color;

· Fleece Lined:

· Elastic Waist w/Drawstring;

· No Pockets; and

· 50/50 Cotton/Poly.

Approved Brands: Russell Athletic NJ Blend #01B09MO and Fruit of the Loom Series #740 or an approved equal.

3.3 Group 2 – Crew Neck T-Shirts, Athletic Undershirts, jockey briefs, boxer briefs, and men’s socks (price lines 00030-00078)
The Vendor {Contractor} shall meet or exceed the following requirements:

A.  Crew Neck T-Shirts (price lines 00030-00038)

· White in Color;

· Crew Neck Pullover; and

· 100% Cotton.

Approved Brand: Hanes #2315 or an approved equal.

B.  Athletic Undershirt (00039-00049)
· White in Color;

· Athletic Style; and

· 100% Cotton.

Approved Brand: Hanes #372 or an approved equal.

C.  Men’s Jockey Briefs (price lines 00050-00058)
· White in Color;

· Jockey Style Briefs; and

· 100% Preshrunk Cotton.

Approved Brand: Hanes #2249 or an approved equal.

D.  Men’s Boxers (price lines 00059-00067)
· White in Color;

· Boxer Style;

· Full Cut; and

· 55/45 Cotton/Poly.

Approved Brand: Hanes #436B or an approved equal.

E.  Men’s Casual Crew Socks (price lines 00068-00069)
· White in Color (price line 00068);

· Black in Color (price line 00069);

· Crew Style; and

· 75/25 High Bulk Acrylic/Nylon.

Approved Brand: Kayser Roth #1080 or an approved equal.

F.  Men’s Athletic Crew Socks (price lines 00070)
· White or White with Grey Toe and Heel;

· Crew Style; and

· 80/20 Cotton/Poly Blend.

Approved Brand: Hanes Style #1184 
G.  Men’s Crew Neck T-Shirt (price lines 00071-00078)
· Grey in Color;

· Crew Neck Style;

· Heavyweight;

· Full Cut; and

· 100% Cotton.

Approved Brand: Kayser Roth #1080 or an approved equal.

3.4 Group 3 – Men’s Thermal Drawers and Undershirts (price lines 00079-00096)
The Vendor {Contractor} shall meet or exceed the following requirements:

A.  Men’s Thermal Drawers (price lines 00079-00087)

· Natural Cream in Color;

· Waffle Knit;

· Elastic Waist;

· Ribbed Ankle;

· Ankle Length; and

· 50/50 Cotton/Poly Blend.

Approved Brand:  J.E. Morgan #1600 MDR-NT or an approved equal.

B.  Men’s Thermal Undershirts (price lines 00088-00096)

· Natural Cream in Color;

· Waffle Knit;

· Ribbed Wrist;

· Long Sleeve; and

· 50/50 Cotton/Poly Blend.

Approved Brand:  J.E. Morgan #1600 MLS-NT or an approved equal.

.

3.5 Group 4 – Men’s Pajamas & Bathrobes (price lines 00097-00111)

The Vendor {Contractor} shall meet or exceed the following requirements:

A.  Men’s Pajamas (price lines 00097-00105)

· Tan or Beige in Color; 
· Consist of a Top and Bottom

· Top – Long Sleeves;

· Button Up Front;

· Bottom - Snap Closure;

· Elastic Waistband; 

· Long Leg;

· Permanent Press Machine Washable; and

· 55/45 Cotton/Poly Blend. 
Approved Brands:  Botany 500 and Access #50610 or an approved equal.

B.  Men’s Bathrobes (price line 00106-00111) 

· White in Color;

· Terry Cotton Velour;

· 48” Length with Belt;

· No Hood;

· Machine Washable; and
· 100% Cotton Terry.

Approved Brand:  Star #26108
3.6 Group 5 – Women’s briefs and bras (price lines 00112-00130)
The Vendor {Contractor} shall meet or exceed the following requirements:

A.  Women’s Briefs (price lines 00112-00120)

· White in Color; and

· 100% Preshrunk Cotton.

Approved Brand:  Hanes Her Way 1400WH or an approved equal.

B.  Women’s Bras (price lines 00121-00130)

· Athletic Sports Type;

· White in Color;

· Wide Bottom Band which secures crop top to prevent garment ride up; and

· Nylon/Polyester/Spandex.

Approved Brand:  Hanes Her Way Champion Sports Bra or an approved equal.

3.7 Group 6 – Women’s Full figure bras (price lines 00131)
The Vendor {Contractor} shall meet or exceed the following requirements:

A.  Women’s Full Figure Bra

· White in Color; 

· Full Figure Support Bra;

· No Underwire; and

· Elastic Support ONLY.

Approved Brand:  Hanes Just My Size or an approved equal.

3.8 Group 7 –Women’s  and MEN’s Footwear (price lines 00132-00235)
The Vendor {Contractor} shall meet or exceed the following requirements:

A.  Women’s Sport Shoe – Brand Name 

· White in Color (price lines 00132-00144);

· Sport Shoe;

· Leather Uppers; and

· Man Made Balance of Materials.

Approved Brand:  Reebok Princess Shoe or an approved equal.

B.  Women’s Sport Shoe – Generic Name

· White/Silver/Grey in Color (price lines 00145-00154);

· Sport Shoe;

· Leather Uppers; and

· Man Made Balance of Materials.

Approved Brands:  Riddell “Echo”, Riddell “Lacosta”, Riddell “Blizzard” and Court Line WXT525 or an approved equal.

C.  Men’s Sport Shoe – Generic (price lines 00155-00170) regular width

· White in Color;

· Regular Width;

· Sport Shoe;

· Leather Uppers; and

· Man Made Balance of Materials.

Approved Brands:  Riddell AXT-II, Courtline MXT526 or an approved equal.

Men’s Sport Shoe – Brand Name (price lines 00171-187) regular width


· White in Color;

· Regular Width;

· Sport Shoe;

· Leather Uppers; and

· Man Made Balance of Materials.

Approved Brands:  Reebok BB4000, Reebok Club C or approved equal.
D.  Men’s Sport Shoe (price lines 00188-00203 regular width and 00220-00235 wide width)

· White in Color;

· ¾” Basketball Mid Top Sneaker;

· Regular Width;

· Leather Uppers; and

· Man Made Balance of Materials.

Approved Brand:  Riddell “Intensity” and Courtline MB1021 or an approved equal.

E.  Men’s Sport Shoe Generic (price lines 00204-00219) Wide Width

· White in Color;

· Sport Shoe;

· Wide Width

· Leather Uppers; and

· Man Made Balance of Materials.

Approved Brands:  Riddell AXT-2000 and Courtline MXT526W or an approved equal.

F.  Men’s Sport Shoe (price lines 00220-00235)

· White in Color;

· ¾” Basketball Mid Top Sneaker;

· Wide Width;

· Leather Uppers; and

· Man Made Balance of Materials.

Approved Brand:  Riddell “Intensity” and Courtline MB1021W or an approved equal.

3.9 Group 8 – Baseball Hat’s  (price lines 00236-00238)
The Vendor {Contractor}  shall meet or exceed the following requirements:

A.  Baseball Hats (price line 00236)

· Khaki in Color;

· Plain Baseball Hat;

· Poly with Mesh Back;

· Adjustable Back Band; 

· No Logo or Ornamentation of any kind; and

· One size fits all.

B.  Baseball Hats (price line 00237)

· Grey in Color;

· Baseball Hat;

· Poly with Mesh Back;

· Adjustable Back Band; 

· No Logo or Ornamentation of any kind; and

· One size fits all.

C.  Baseball Hats (price line 00238)

· Khaki in Color;

· Plain Baseball Hat;

· Cotton Twill;

· Plastic Adjustable Back Band; 

· No Mesh

· No Logo or Ornamentation of any kind; and

· One size fits all.

3.10 Group 9 – Women’s Anklets and Slippers (price lines 00239-00242)
The Vendor {Contractor}  shall meet or exceed the following requirements:

A.  Women’s Socks (price line 00239)

· White in Color;

· No Show;

· Machine Washable; and

· 85/15 Cotton/Nylon.

Approved Brand: Hanes Style SL6506 or approved equal.
B.  Women’s Slippers (Price Line 00240 to 00242)

· Navy Blue or Black in Color;

· Cushioned Sole; and

· Machine Washable.

Approved Brand:  Hanes #0700-00 or approved equal.
3.11 Group 10 – Work Gloves (price line 00243)
The Vendor {Contractor}  shall meet or exceed the following requirements:

A.  Work Gloves (price line 00243)

· Brown in Color;

· Unlined;

· Clute Cut with Ribbed Knit Wrist Cuff; and

· 100% Cotton.

Approved Brand:  H&L Int’l Buffalo H91 or approved equal.

3.12 Group 11 – Shower Shoe Sandal (Price Line 00244)
The Vendor {Contractor}  shall meet or exceed the following requirements:

A.  Shower Shoe Sandal (price line 00244)

· Grey in Color;

· Deluxe, and

· Molded Front.

Approved Brand:  Reebok Princess Shoe or approved equal.

3.14  Minimum Order Amount

The Vendor {Contractor} must comply with the following minimum order requirements for each category.

	Group
	Category
	Minimum Order

	1
	Sweat Shirts                           Sweat Pants                      Gym Shorts
	$50.00

	2
	Crew Neck T-Shirts              Athletic Undershirts               Jockey Briefs                      Boxer Briefs                          Men’s Socks
	$50.00



	3
	Men’s Thermal Drawers          Men’s Thermal Undershirts
	$35.00



	4
	Men’s Pajamas                           Men’s Bathrobes
	$25.00



	5
	Women’s Briefs                   Women’s Bras
	$35.00

	6
	Women’s Full Figure Bras
	One (1) Bra

	7
	Men’s Footwear                      Women’s Footwear
	One (1) Pair

	8
	Baseball Hats
	Six (6) Hats each line item

	9
	Women’s Anklet Socks                  Women’s Slippers
	Ten (10) Pair/Socks            Three (3) Pair/Slippers

	10
	Work Gloves
	Ten (10) Pairs

	11
	Shower Shoe Sandal
	Ten (10) Pairs


3.15 Ordering 

The Vendor {Contractor} shall begin to receive orders from the Using Agency approximately ten (10) days to two (2) weeks after the effective date of award.  

The Vendor {Contractor}  shall be responsible to re-stock orders on a weekly, bi-weekly or monthly basis, as indicated in the delivery synopsis for each location in Section 3.20 of this RFP.

3.16 Substitution/BACK ORDERS/SPLIT SHIPMENTS

Split Shipments will not be accepted.
It is expected that Vendors {Contractors} will fill all orders without backorder or substitution.  No substitutions are permitted without the prior consent of both DSS and DOC location staff.  Vendors {Contractors} must notify DSS of substitution and request substitution approval.  Any substitutions requested and approved for individual items must retain original item contract price and size.   Formal complaints will be filed by DSS against the Vendor {Contractor} for repeated unauthorized substitutions.

3.17  Returns/Credit

The Vendor {Contractor} shall comply with the following procedure for any type of returns or credits.

Any necessary return of a product or products ordered incorrectly by the Using Agency, or for any other reason that is deemed not the fault of the Vendor {Contractor}, the Using Agency will be assessed an up to 10% handling charge and any documented freight charges to and from the Using Agency by DSS.  Returns for defective or unsaleable goods will not be subject to a handling charge.  Final resolution of any dispute with regards to the assessment of handling charges will be made by DSS and be binding to all concerned parties.

a. Commissary contact person will notify DSS of required returns to Vendor {Contractor} when placing stock order;
b.  
DSS will notify the Vendor {Contractor} and list the pickup of returns for credit on a return authorization faxed to the Vendor {Contractor}.  The returns must then be picked up on the next delivery to that location;
c.  
Vendor {Contractor}  will pick up returns on site and issue credit to the ordering entity, along with the invoice for the delivery made when returns are picked up; and
d.  
DSS will issue credit to individual canteen location for returns when credit is issued by the Vendor {Contractor}.
3.18 Sales Promotions or Special Offers

The Vendor {Contractor} shall pass on any sales promotion or special offers on contract products which will reduce item prices during the term of the contract to DSS.  DSS, in conjunction with DOC, will review the sales promotion or special offers for consideration and approval. An agreement to accept such promotions or special offers must be made prior to the delivery of applicable products.

3.19 Security Measures

The Vendor {Contractor} and its personnel shall be subject to and shall comply with all security regulations and procedures at each correctional facility.  All Vendor {Contractor} drivers and carrier drivers (including UPS and similar delivery services) will be subject to all security regulations and requirements at each individual correctional facility.  This may include body and vehicle searches for contraband, as well as prohibited items.

The Vendor {Contractor} shall be aware that maximum security facilities have the most stringent security requirements.  Compliance with these requirements may require driver time and patience, but must be followed explicitly.  Failure to deliver due to driver non-compliance with regard to required security measures at any correctional facility will result in the filing of a formal complaint against the company. 
3.20  Individual Delivery Location Information

The following locations will be considered part of each region as indicated.  Since each location entails different delivery requirements and security measures, special instructions are listed. Monthly delivery means once a month.

The following seven (7) locations are located in the North:

	NORTH LOCATIONS

	NORTHERN STATE PRISON

	Address:
	168 Frontage Road

Newark, NJ 07114

	Approximate Inmate Population:
	2,811 Inmates

	Delivery Requirements:
	Bi-Weekly

	Special Instructions:
	· 24 hr. notification required prior to delivery;

· Truck must be turned off after it is pulled up to load dock.  Driver will then hand the truck keys to Correction Officer, who will secure the truck keys until the delivery is complete. Upon completion of the delivery, the Correction Officer will hand the truck keys back to the driver;

· No glass, prescription drugs or metal food utensils allowed;

· All pallets must be shrink wrapped;

· The State is not responsible for personal effects of the driver or its passenger(s); and

· Truck driver must present valid driver’s license.

	Delivery Contact
	Primary:  Marcelino Arce, Storekeeper I
                Phone: 973-465-0068 ext. 4217                
    Fax:      973-817-7170

Alternate: Rafael Niever, ITI Supervisor   

                  Warehouse

                  Phone: 973-465 -0068  ext. 4762

                  Fax:     973-817 -7170

	MOUNTAINVIEW YOUTH CORRECTIONAL FACILITY

	Address:
	31 Petticoat Lane

PO Box 994

Annandale, NJ 08801

	Approximate Inmate Population:
	1,273 Inmates

	Delivery Requirements:
	Weekly

	Special Instructions:
	· 24 hr. notification required prior to delivery;

· No double stacking of pallets; and

· One for one exchange of pallets upon delivery.

	Delivery Contact
	Primary:   Lois Wallbillich, Storekeeper II

                Phone: 908-638-6191 ext. 325

                Fax:     908-638-4423

Alternate: Business Office

                  Phone: 908-638-6191                 Fax:     908-638-4423

	EDNA MAHAN CORRECTIONAL FACILITY FOR WOMEN

	Address:
	30 County Route 513

PO Box 4004

Clinton, NJ 08809

	Approximate Inmate Population:
	1,121 Inmates

	Delivery Requirements:
	Weekly

	Special Instructions:
	· 24 hr. notification required prior to delivery.

	Delivery Contact
	Primary:  Deano Genovese, Storekeeper I

Phone (908) 735-7111 ext 3448

Fax (908) 735-4702

Alternates: Edward Blackwell, Storekeeper II

   Phone (908) 735-7111 ext 3448

   Fax (908) 735-4702

  Lorraine Woods, Supervisor of  

  Accounts

  Phone: 908-735-3618

  Fax:     908-735-4702


	EAST JERSEY STATE PRISON

	Address:
	Woodbridge Road

Rahway, NJ 07065

	Approximate Inmate Population:
	2,295 Inmates

	Delivery Requirements:
	 Weekly

	Special Instructions:
	· 24 hr. notification required prior to delivery;

· All small deliveries are received outside of the security wall and transferred from the delivery truck to another, whether by hand or pallet jack;

· Larger deliveries are delivered to the Commissary.  Commissary delivery vehicles must be empty when leaving because they will be inside the main prison complex; and

· Vehicles must be searched and drivers and passengers frisked upon leaving the complex.

NOTE:  Small or large deliveries will be defined by the canteen contact person at East Jersey State Prison.  It will be based on quantity for delivery, size of truck and security measures in effect at the prison.  Since East Jersey is a maximum security facility, delivery requirements may vary according to current conditions at the facility on the day of delivery.  Large deliveries are generally considered to be full truckloads and small deliveries are generally considered LTL (less than truckload).

	Delivery Contact
	Primary:  James Melnicki , Storekeeper

Phone: 732-499-5289

Fax: 732-815-1468

	NEW JERSEY STATE PRISON

	Address:
	3RD & Federal Streets

Trenton, NJ 08625

	Approximate Inmate Population:
	1,932 Inmates

	Accessibility:
	No tractor/trailer, straight truck maximum length 22 ft., maximum height 12 ½ ft. for 13 ft. door clearance.  Dock unloading capabilities.  

	Special Instructions:
	· 24 hr. notification required prior to delivery; and

· Receiving gate is located on 2nd Street.

	Delivery Contact
	Phone 609-292-7823

Fax 609-392-3433

Primary:    Marc Mostowtt, ITI Warehousing I

   Phone: 609-292-9700 ext. 4254

   Fax: 609-392-3433 

  

	CENTRAL RECEPTION & ASSIGNMENT FACILITY

	Address:
	Stuyvesant Avenue

West Trenton, NJ 08628

	Approximate Inmate Population:
	1,018 Inmates

	Delivery Requirements:
	Weekly

	Special Instructions:
	· 24 hr. notification required prior to delivery;

· All deliveries are received at the Receiving Gate of CRAF;
· A bridge plate will be utilized to unload truck; and
· Some jockeying will be required.

	
	Primary:   Louis Silagy,  ITI 1 Warehousing

                Phone: 609- 984-6000 ext. 6329

                Fax:     609- 777-8367

Alternate:  Pat Brown, ITI 1 Warehousing

                  Phone: 609- 984-6000 ext. 6329

                  Fax:     609- 777-8367

	ADULT DIAGNOSTIC & TREATMENT CENTER

	Address:
	8 Production Way

Avenel, NJ 07001

	Approximate Inmate Population:
	1,1107 Inmates

	Delivery Requirements:
	Bi-Weekly or Monthly

	Special Instructions:
	· 24 hr. notification required prior to delivery.


	Delivery Contact
	Primary:  Akin Oyewoie, Storekeeper II
                Phone: 732-574-2250 ext. 8320
                Fax:      Not Available



	SOUTH LOCATIONS

	SOUTH WOODS STATE PRISON

	Address:
	215 Burlington Road

Dock 3

Bridgeton, NJ 08302

	Approximate Inmate Population:
	3,460 Inmates

	Delivery Requirements:
	Weekly

	Special Instructions:
	· 24 hr. notification required prior to delivery; and
· All deliveries must be segregated, marked and invoiced for each of three (3) canteen location on site as follows:


F1 Canteen


F2 Canteen


F3 Canteen



	Delivery Contact
	Primary:  William Boss Supervisor ITI,   
  
     Warehousing

                Phone: 856-459-7000 ext. 7732
                Fax:     856-459-7000 ext. 7733
Alternate: Robert Williams, ITI Warehousing
                  Phone: 856-459-7000 ext. 7731
                  Fax:     856-459-7000 ext. 7733


	SOUTHERN STATE CORRECTIONAL FACILITY

	Address:
	4295 Route 47

Delmont, NJ 08314

	Approximate Inmate Population:
	2,068 Inmates

	Delivery Requirements:
	Weekly

	Special Instructions:
	· 24 hr. notification required prior to delivery; and
· All deliveries must be segregated, marked and invoiced for each of three (3) canteen location on site as follows:


Phase 1 Canteen


Phase 2 Canteen



	Delivery Contact
	Primary:  MaryAlice Robinson, Storekeeper I

                Phone: 856-785-1300 ext. 6363
                Fax:     856-785-1572
Alternate: Dan Goldstein, Storekeeper II
                  Phone: 856-785-1300 ext. 6363
                  Fax:     856-785-1572

	BAYSIDE STATE PRISON

	Address:
	Route 47

Leesburg, NJ 08327

	Approximate Inmate Population:
	2,397 Inmates

	Delivery Requirements:
	Weekly

	Special Instructions:
	· 24 hr. notification required prior to delivery; and
· All deliveries must be made to warehouse on site.



	Delivery Contact
	Primary:  Jay Goff,  Storekeeper II

                Phone: 856-785-5114
                Fax:     856-785-2479
Alternate: Mike Prichett, Storekeeper II
                  Phone: 856-785-0400 ext. 5116
                  Fax:     856-785-2479

	MID STATE CORRECTIONAL FACILITY

	Address:
	Range Road

PO Box 866

Wrightstown, NJ 08562

	Approximate Inmate Population:
	620 Inmates

	Delivery Requirements:
	Monthly

	Special Instructions:
	· 24 hr. notification required prior to delivery; and

· Lift gate required.



	Delivery Contact
	Primary:  Gary Young, Storekeeper 

                Phone: 609-732-4221 ext. 8450
                Fax:     609-723-1091
Alternate: Robert Homen, Storekeeper II
                  Phone: 609-723-4221 ext. 8406
                  Fax:     609-723-1091

	GARDEN STATE YOUTH CORRECTIONAL FACILITY

	Address:
	Highbridge Road

Yardville, NJ 08620

	Approximate Inmate Population:
	1,939 Inmates

	Delivery Requirements:
	Monthly

	Special Instructions:
	· 24 hr. notification required prior to delivery; and

· Pallet deliveries cannot exceed 84” in height.


	Delivery Contact
	Primary:  James Blakeselee, Storekeeper I 

                Phone: 609-298-6300 ext. 2210
                Fax:     609-324-0677
Alternate: Francis O’Keefe, Storekeeper I
                  Phone: 609-298-6300 ext. 2212
                  Fax:     609-324-0677

	ALBERT C. WAGNER CORRECTIONAL FACILITY

	Address:
	Ward Avenue

PO Box 500

Bordentown, NJ 08505

	Approximate Inmate Population:
	1,394 Inmates

	Delivery Requirements:
	Weekly

	Special Instructions:
	· 24 hr. notification required prior to delivery; and



	Delivery Contact
	Primary:   Louis Benucci, Storekeeper I 

                Phone: 609-298-0500 ext. 1443

                Fax:     609-298-2172

Alternate: Ruben McLean, Storekeeper II

                  Phone: 609-298-0500 ext. 1403

                  Fax:     609-298-2172


4.0 QUOTE {PROPOSAL} PREPARATION AND SUBMISSION

4.1 General

Quotes {proposals} including Vendor {Bidder} proposed terms and conditions may be accepted, but Vendor {Bidder} proposed terms or conditions that conflict with those contained in the State of New Jersey’s Standard Terms and Conditions (SSTC), accompanying this Bid Solicitation {RFP}, as may be amended, the Bid Solicitation {RFP} as defined in Section 2.1.1 of this Bid Solicitation {RFP}, or that diminish the State’s rights under any Blanket PO {Contract} resulting from the Bid Solicitation {RFP}, will be considered null and void. The State is not responsible for identifying conflicting Vendor {Bidder} proposed terms and conditions before issuing a Blanket PO {Contract} award. It is incumbent upon the Vendor {Bidder} to identify and remove its conflicting proposed terms and conditions prior to quote {proposal} submission. In the event that a Vendor {Bidder} intends to propose terms and conditions contrary to the Bid Solicitation {RFP}, these Vendor {Bidder} proposed terms and conditions shall only be considered if submitted pursuant to the procedure set forth in Section 1.3.1 of this Bid Solicitation {RFP}. Vendors (Bidders) shall not submit exceptions on the “Terms and Conditions” Tab through NJSTART. Under no circumstance is the State required to accept a Vendor’s {Bidder’s} exception to the Bid Solicitation {RFP}. 

In the event that prior to Notice of Intent to Award, the Division notifies the Vendor {Bidder} of any such conflicting Vendor {Bidder} proposed term or condition and the conflict it poses, the Division may require the Vendor {Bidder} to either withdraw it or withdraw its quote {proposal}.  

After award of Blanket PO {Contract}:

a. If conflict arises between a Vendor {Bidder} proposed term or condition included in the quote {proposal} and a term or condition of the Bid Solicitation {RFP}, the term or condition of the Bid Solicitation {RFP} will prevail; and

b. If the result of the application of a Vendor {Bidder} proposed term or condition included in the quote {proposal} would diminish the State’s rights, the Vendor {Bidder} proposed term or condition will be considered null and void.

The Vendor {Bidder} is advised to thoroughly read and follow all instructions contained in this Bid Solicitation {RFP}, including the instructions on the Bid Solicitation’s {RFP’s} Offer and Acceptance Page {Signatory Page} and through all Quick Reference Guides (QRGs) located on the NJSTART Vendor Support Page, in preparing and submitting its quote {proposal}.

Use of URLs in a quote {proposal} should be kept to a minimum and may not be used to satisfy any material term of a Bid Solicitation {RFP}.  If a preprinted or other document included as part of the quote {proposal} contains a URL, a printed (or if a quote {proposal} is submitted electronically, electronic) copy of the URL page shall be provided and will be considered as part of the quote {proposal}.  Additional URLs on the copy of the URL page shall not be considered as part of the quote {proposal} unless a copy of those URL pages are also provided.  

The forms discussed herein and required for submission of a quote {proposal} in response to this Bid Solicitation {RFP} are available on the Division’s website (http://www.state.nj.us/treasury/purchase/forms.shtml) unless noted otherwise.
4.2 QUOTE {Proposal} Delivery and Identification

A quote {proposal} must arrive at the Division in accordance with this Bid Solicitation’s {RFP’s}  instructions within the time frames noted on the Bid Solicitation {RFP} cover sheet and on the “Summary” page of the Bid Solicitation in NJSTART.  Vendors {Bidders} submitting electronic quotes {proposals} via NJSTART are cautioned to allow adequate time to ensure timely uploads of all quote {proposal} documents to mitigate unforeseen delays or issues. Vendors {Bidders} submitting hard copy quotes {proposals} are cautioned to allow adequate delivery time to ensure timely delivery of quotes {proposals}.  State regulation mandates that late quotes {proposals}, regardless of submission method, are ineligible for consideration.  THE EXTERIOR OF ALL QUOTE {PROPOSAL} PACKAGES ARE TO BE LABELED WITH THE BID SOLICITATION {RFP} IDENTIFICATION NUMBER AND THE FINAL QUOTE {PROPOSAL} SUBMISSION DATE OR RISK NOT BEING RECEIVED IN TIME.
4.3 NJSTART ELECTRONIC SUBMISSION VS. HARD COPY SUBMISSION INSTRUCTION
4.3.1 NJSTART SUBMISSION OF QUOTE {PROPOSAL}
If the Vendor {Bidder} is submitting a NJSTART quote {proposal}, hard copy submission is “not required” Vendors {Bidders} may refer to the QRGs “Vendor Registration” and “Submit a Quote” for additional instructions detailing how to enroll in NJSTART and submit a NJSTART electronic proposal {quote}. QRGs are located on the NJSTART Vendor Support Page.  If the Vendor {Bidder} submits both a NJSTART and a hard copy of the Vendor’s {Bidder’s} proposal {quote}, the NJSTART proposal {quote} will prevail in the event of a discrepancy between the electronic and paper versions. 

When submitting a NJSTART proposal {quote}, do not use any symbols (i.e., #, @, $, &, *) in the filename.  In addition, the Vendor {Bidder} should name each uploaded electronic file and folder as follows: 

Vendor {Bidder} name, Volume #, Bid Solicitation {RFP} number.

If the Vendor {Bidder} submits a proposal {quote} electronically through NJSTART, the Vendor {Bidder} should select the “Confidential” option in NJSTART for attachments on the “Attachments” Tab to request that the documents not be displayed publicly through NJSTART. 

Note: Marking an attachment as "Confidential" in NJSTART shall not constitute the Vendor's {Bidder's} designation of the attachment as exempt from public disclosure under OPRA and/or the common law as outlined in Section 1.4.4. 

 

4.3.2 hard copy SUBMISSION
If the Vendor {Bidder} is submitting a hard copy proposal {quote}, the  Vendor {Bidder} must submit the following:
a. One (1) complete proposal {quote}, comprising all volumes and including original, physical signature, clearly marked as the “ORIGINAL” proposal {quote}. 

b. One (1) complete and exact ELECTRONIC copy of the original proposal {quote} in PDF file format on disc (CD or DVD) to be viewable and "read only" by State evaluators using Adobe Acrobat Reader software. THE PRICE SCHEDULE (VOLUME 3) SHALL NOT BE INCLUDED ON THIS DISC.  

c. One (1) complete and exact ELECTRONIC copy of the original price schedule in a “read only” PDF file format on disc (CD or DVD) for redaction.
d. One (1) complete and exact ELECTRONIC copy of the original proposal {quote} in an editable and "writable" PDF file format on disc (CD or DVD) for redaction. 
Copies are necessary in the evaluation of the proposal {quote} and for record retention purposes.  A Vendor {Bidder} failing to provide the requested number of copies will be charged the cost incurred by the State in producing the requested number of copies.  The Vendor {Bidder} should make and retain a copy of its proposal {quote}. 
4.4 proposal {Quote} Content

Vendors {Bidders} may refer to the QRGs “Vendor Forms” and “Attaching Files” for instructions on submitting the forms required by this section of the Bid Solicitation {RFP} through NJSTART. Vendors {Bidders} may also refer to the QRG “Vendor Categories and Certifications” for additional instructions on completing shortened versions of required forms by completing certifications on the “Maintain Terms and Categories” Tab within its profile in NJSTART. QRGs are located on the NJSTART Vendor Support Page. 

Vendors {Bidders} submitting forms through hard copy must complete the full version of the form and may refer to instructions included within the forms on the Division’s website.
Vendors {Bidders} are under a continuing obligation to report updates to the information contained in its required forms whether submitting through NJSTART or as a hard copy.

Unless otherwise specified, forms must contain an original, physical signature, or an electronic signature pursuant to Section 1.3.4 of this Bid Solicitation {RFP}.
4.4.1 Forms, rEGISTRATIONS and CERTIFICATIONS required with Proposal {Quote}
For forms in this section to be submitted by the Vendor {Bidder}, the Vendor {Bidder}, may sign the form electronically by typing the name of the authorized signatory in the “Signature” block as an alternative to downloading, physically signing the form, scanning the form, and uploading the form to NJSTART.
4.4.1.1 OFFER AND ACCEPTANCE {Signatory} page

The Vendor {Bidder} shall complete, including signature of an authorized representative of the Vendor {Bidder}, and submit the Offer and Acceptance Page {Signatory Page} accompanying this Bid Solicitation {RFP} (whether submitted through NJSTART or as a hard copy).  If the Vendor {Bidder} is a limited partnership, the Offer and Acceptance Page {Signatory Page} must be signed by a general partner.  All information requested must be submitted.  If the Vendor {Bidder} is a joint venture, the Offer and Acceptance Page {Signatory Page} must be signed by a principal of each party to the joint venture.  Failure to comply will result in rejection of the quote {proposal}.
4.4.1.1.1 MACBRIDE PRINCIPLES CERTIFICATION

The Vendor {Bidder} must certify pursuant to N.J.S.A. 52:34-12.2 that it is in compliance with the MacBride principles of nondiscrimination in employment as set forth in N.J.S.A. 52:18A-89.5 and in conformance with the United Kingdom’s Fair Employment (Northern Ireland) Act of 1989, and permit independent monitoring of its compliance with those principles.  See Section 2.5 of the SSTC and N.J.S.A. 52:34-12.2 for additional information about the MacBride principles. 

By signing the Bid Solicitation {RFP} Offer and Acceptance Page {Signatory Page}, the Vendor {Bidder} is automatically certifying that either:

a. The Vendor {Bidder} has no operations in Northern Ireland; or

b. The Vendor {Bidder} has business operations in Northern Ireland and is committed to compliance with the MacBride principles.

A Vendor {Bidder} electing not to certify to the MacBride Principles must nonetheless sign the Bid Solicitation {RFP} Offer and Acceptance Page {Signatory Page} AND must include, as part of its quote {proposal}, a statement indicating its refusal to comply with the provisions of the Act.
4.4.1.1.2  No SUBCONTRACTOR CERTIFICATION 

For a quote {proposal} that does NOT include the use of any Subcontractors, by signing the Bid Solicitation {RFP} Offer and Acceptance Page {Signatory Page}, the Vendor {Bidder} is automatically certifying that:
a. In the event the award is granted to the Vendor’s {Bidder’s} firm and the Vendor {Bidder} later determines at any time during the term of the Blanket PO {Contract} to engage Subcontractors to provide certain goods and/or services, pursuant to Section 5.8 of the SSTC, the Vendor {Bidder} shall submit a Subcontractor Utilization Plan form for approval to the Division in advance of any such engagement of Subcontractors; and 

b. If the Blanket PO {Contract} is a small business subcontracting set-aside, the Vendor {Bidder} certifies that in engaging Subcontractors, it shall make a good faith effort to achieve the subcontracting set-aside goals, and shall attach to the Subcontractor Utilization Plan documentation of such efforts in accordance with N.J.A.C. 17:13-4 et seq. 

4.4.1.1.3  NON-COLLUSION
By submitting a quote {proposal} and signing the Bid Solicitation {RFP} Offer and Acceptance Page {Signatory Page}, the Vendor {Bidder} certifies as follows:

a. The price(s) and amount of its quote {proposal} have been arrived at independently and without consultation, communication or agreement with any other Vendor {Contractor, Bidder} or any other party;
b.  Neither the price(s) nor the amount of its quote {proposal}, and neither the approximate price(s) nor approximate amount of this quote {proposal}, have been disclosed to any other firm or person who is a Vendor {Bidder} or potential Vendor {Bidder}, and they will not be disclosed before the quote {proposal} submission;
c.  No attempt has been made or will be made to induce any firm or person to refrain from bidding on this Blanket PO {Contract}, or to submit a quote {proposal} higher than this quote {proposal}, or to submit any intentionally high or noncompetitive quote {proposal} or other form of complementary quote {proposal};

d.
The quote {proposal} of the firm is made in good faith and not pursuant to any agreement or discussion with, or inducement from, any firm or person to submit a complementary or other noncompetitive quote {proposal}; and
e.
The Vendor {Bidder}, its affiliates, subsidiaries, officers, directors, and employees are not currently under investigation by any governmental agency and have not in the last five (5) years been convicted or found liable for any act prohibited by state or federal law in any jurisdiction, involving conspiracy or collusion with respect to bidding on any public contract.
4.4.1.1.4  NEW JERSEY BUSINESS ETHICS GUIDE CERTIFICATION
The Treasurer has established a business ethics guide to be followed by Vendors {Bidders/Contractors} in its dealings with the State.  The guide provides further information about compliance with Section 2.7 of the SSTC.  The guide can be found at:  

http://www.state.nj.us/treasury/purchase/ethics_guide.shtml
By signing the Bid Solicitation {RFP} Offer and Acceptance Page {Signatory Page}, the Vendor {Bidder} is automatically certifying that it has complied with all applicable laws and regulations governing the provision of State services, including the Conflicts of Interest Law, N.J.S.A. 52:13D-12 to -28.
4.4.1.2  nj standard BID SOLICITATION {rfp} forms REQUIRED WITH THE QUOTE {PROPOSAL} 

VENDOR’S {BIDDER’S} FAILURE TO COMPLETE, SIGN AND SUBMIT THE FORMS IN SECTION 4.4.1.2 SHALL BE CAUSE TO REJECT ITS QUOTE {PROPOSAL} AS NON-RESPONSIVE.
4.4.1.2.1 Ownership Disclosure Form

Pursuant to N.J.S.A. 52:25-24.2, in the event the Vendor {Bidder} is a corporation, partnership or sole proprietorship, the Vendor {Bidder} must complete an Ownership Disclosure Form.  

A current completed Ownership Disclosure Form must be received prior to or accompany the submitted quote {proposal}.  A Vendor’s {Bidder’s} failure to submit the completed and signed form with its quote {proposal} will result in the rejection of the quote {proposal} as non-responsive and preclude the award of a Blanket PO {Contract} to said Vendor {Bidder} unless the Division has on file a signed and accurate Ownership Disclosure Form dated and received no more than six (6) months prior to the quote {proposal} submission deadline for this procurement.  If any ownership change has occurred within the last six (6) months, a new Ownership Disclosure Form must be completed, signed and submitted with the quote {proposal}.

Vendors {Bidders} using NJSTART to submit a quote {proposal} shall make the appropriate certification on the “Maintain Terms and Categories” Tab within its profile by checking the box applicable to it and completing the shortened NJSTART form if necessary.  Vendors {Bidders} not using NJSTART to submit a quote {proposal} must complete the full version of the form located on the Division’s website. The full version of the form is also available in NJSTART (www.njstart.gov).
Vendors {Bidders} may refer to the QRGs “Vendor Forms” and “Attaching Files” for instructions on submitting the forms required by this section of the Bid Solicitation {RFP} through NJSTART. Vendors {Bidders} may also refer to the QRG “Vendor Categories and Certifications” for additional instructions on completing shortened versions of required forms by completing certifications on the “Maintain Terms and Categories” Tab within its profile in NJSTART. QRGs are located on the NJSTART Vendor Support Page.
4.4.1.2.2 DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN form

Pursuant to N.J.S.A. 52:32-58, the Vendor {Bidder} must utilize this Disclosure of Investment Activities in Iran form to certify that neither the Vendor {Bidder}, nor one of its parents, subsidiaries, and/or affiliates (as defined in N.J.S.A. 52:32-56(e)(3)), is listed on the Department of the Treasury’s List of Persons or Entities Engaging in Prohibited Investment Activities in Iran and that neither the Vendor {Bidder}, nor one of its parents, subsidiaries, and/or affiliates, is involved in any of the investment activities set forth in N.J.S.A. 52:32-56(f).  If the Vendor {Bidder} is unable to so certify, the Vendor {Bidder} shall provide a detailed and precise description of such activities as directed on the form. A Vendor’s {Bidder’s} failure to submit the completed and signed form with its quote {proposal} will result in the rejection of the quote {proposal} as non-responsive and preclude the award of a Blanket PO {Contract} to said Vendor {Bidder}.  

Vendors {Bidders} using NJSTART to submit a quote {proposal} shall make the appropriate certification on the “Maintain Terms and Categories” Tab within its profile by checking the box applicable to its firm’s situation and completing the shortened NJSTART form if necessary. Vendors {Bidders} not using NJSTART to submit a quote {proposal} must complete the full version of the form located on the Division’s website. The full version of the form is also available in NJSTART.
Vendors {Bidders} may refer to the QRGs “Vendor Forms” and “Attaching Files” for instructions on submitting the forms required by this section of the Bid Solicitation {RFP} through NJSTART. Vendors {Bidders} may also refer to the QRG “Vendor Categories and Certifications” for additional instructions on completing shortened versions of required forms by completing certifications on the “Maintain Terms and Categories” Tab within its profile in NJSTART. QRGs are located on the NJSTART Vendor Support Page. 

4.4.1.3  subcontractor utilization plan

Not applicable to this Bid Solicitation {RFP}.

4.4.1.4  SMALL BUSINESS REGISTRATION FOR SET-ASIDE BLANKET PO {CONTRACTS}
Not applicable to this Bid Solicitation {RFP}.

4.4.1.4.1  SMALL BUSINESS SET-ASIDE BLANKET PO {CONTRACT}
Not applicable to this Bid Solicitation {RFP}.

4.4.1.4.2  SMALL BUSINESS SUBCONTRACTING SET-ASIDE BLANKET PO {CONTRACTS}
Not applicable to this Bid Solicitation {RFP}.

4.4.1.5 BID SECURITY

Not applicable to this Bid Solicitation {RFP}.

4.4.1.6 Pricing

The Vendor {Bidder} must submit its pricing using the State-supplied price sheet/schedule(s) accompanying this Bid Solicitation {RFP} and located on the “Attachments” Tab and supply any additional pricing information as directed in RFP Section 4.4.5. 

Vendors {Bidders} may refer to the QRG “Submit a Quote” for instructions detailing how to submit a NJSTART electronic quote {proposal}. QRGs are located on the NJSTART Vendor Support Page.  
4.4.2 Forms, REGISTRATIONS AND CERTIFICATIONS REQUIRED before BLANKET PO {contract} award and THAT SHOULD BE SUBMITTED with the QUOTE {proposal}

Unless otherwise specified, forms must contain an original, physical signature, or an electronic signature pursuant to Section 1.3.4 of this Bid Solicitation {RFP}.

4.4.2.1 BUSINESS REGISTRATION

In accordance with N.J.S.A. 52:32-44(b), a Vendor {Bidder} and its named Subcontractors must have a valid Business Registration Certificate (“BRC”) issued by the Department of the Treasury, Division of Revenue and Enterprise Services prior to the award of a Blanket PO {Contract}.  To facilitate the quote {proposal} evaluation and Blanket PO {Contract} award process, the Vendor {Bidder} should submit a copy of its valid BRC and those of any named Subcontractors with its quote {proposal}.  See Section 2.1 of the SSTC.

Any Vendor {Bidder}, inclusive of any named Subcontractors, not having a valid business registration at the time of the quote {proposal} opening, or whose BRC was revoked prior to the submission of the quote {proposal}, should proceed immediately to register its business or seek reinstatement of a revoked BRC.  Vendors {Bidders} should verify its BRC status on the “Maintain Terms and Categories” Tab within its profile in NJSTART. In the event of an issue with a Vendor’s {Bidder’s} BRC, NJSTART provides a link to take corrective action. 

The Vendor {Bidder} is cautioned that it may require a significant amount of time to secure the reinstatement of a revoked BRC. The process can require actions by both the Division of Revenue and Enterprise Services and the Division of Taxation.  For this reason, a Vendor’s {Bidder’s} early attention to this requirement is highly recommended.  The Vendor {Bidder} and its named Subcontractors may register with the Division of Revenue and Enterprise Services, obtain a copy of an existing BRC or obtain information necessary to seek re-instatement of a revoked BRC online at http://www.state.nj.us/treasury/revenue/busregcert.shtml.

A Vendor {Bidder} otherwise identified by the Division as a responsive and responsible Vendor {Bidder}, inclusive of any named Subcontractors, but that was not business registered at the time of submission of its quote {proposal} must be so registered and in possession of a valid BRC by a deadline to be specified in writing by the Division.  A Vendor {Bidder} failing to comply with this requirement by the deadline specified by the Division will be deemed ineligible for Blanket PO {Contract} award.  Under any circumstance, the Division will rely upon information available from computerized systems maintained by the State as a basis to verify independently compliance with the requirement for business registration.

A Vendor {Bidder} receiving a Blanket PO {Contract} award as a result of this procurement and any Subcontractors named by that Vendor {Bidder} will be required to maintain a valid business registration with the Division of Revenue and Enterprise Services for the duration of the executed Blanket PO {Contract}, inclusive of any Blanket PO {Contract} extensions.   

4.4.2.2 Disclosure of Investigations AND OTHER Actions Involving Bidder form

 
The Vendor {Bidder} should  submit the Disclosure of Investigations and Other Actions Involving Bidder Form,  with its quote {proposal}, to provide a detailed description of any investigation, litigation, including administrative complaints or other administrative proceedings, involving any public sector clients during the past five (5) years, including the nature and status of the investigation, and, for any litigation, the caption of the action, a brief description of the action, the date of inception, current status, and, if applicable, disposition.  If a Vendor {Bidder} does not submit the form with the quote {proposal}, the Vendor {Bidder} must comply within seven (7) business days of the State’s request or the State may deem the quote {proposal} non-responsive.

Vendors {Bidders} using NJSTART to submit a quote {proposal} shall make the appropriate certification on the “Maintain Terms and Categories” Tab within its profile by checking the box applicable to its firm’s situation and completing the shortened NJSTART form if necessary. Vendors {Bidders} not using NJSTART to submit a quote {proposal} must complete the full version of the form located on the Division’s website. The full version of the form is also available in NJSTART.
Vendors {Bidders} may refer to the QRGs “Vendor Forms” and “Attaching Files” for instructions on submitting the forms required by this section of the Bid Solicitation {RFP} through NJSTART. Vendors {Bidders} may also refer to the QRG “Vendor Categories and Certifications” for additional instructions on completing shortened versions of required forms by completing certifications on the “Maintain Terms and Categories” Tab within its profile in NJSTART. QRGs are located on the NJSTART Vendor Support Page. 

4.4.2.3 Source Disclosure 

Not applicable to this Bid Solicitation {RFP}.

4.4.3 submittals
Vendor {Bidder} must provide with its quote {proposal} “specification sheets/product literature” for each line item proposald {bid} documenting (regardless if it’s an approved brand) the product being offered meets or exceeds the Bid Solicitation {RFP} specification as indicated in Section 3.0.  If a vendor {bidder} does not submit documentation with its quote {proposal}, the Vendor {Bidder} must comply within seven (7) business days of the State’s request or the State may deem the quote {proposal} non-responsive.

If requested by the State, the Vendor {Bidder} may be required to set forth a Plan of Action detailing the following, within seven (7) working days after written request:

a) 
Shipping warehouse(s) size (sq. ft.) and address(es);

b) 
Available fleet vehicles intended for use under this contract;

c) 
Total company sales for 2014;

d) 
Total number of employees;

e) 
A description of order processing and billing capabilities and processes; and

f) 
Additional information regarding ability to fulfill contract as deemed necessary by the State.

4.4.3.1 Vendor {BIDDER} Experience

The Vendor {Bidder} should complete ALL the information requested on the Vendor {Bidder} Data Sheet Form attached to this Bid {RFP} so that the State is able to make a sound business judgment regarding the Vendor’s {Bidder’s} experience and capability to perform the contract to the State's satisfaction. 

The State may require a vendor {bidder} to provide additional information or documentation within five (5) days of request by the State.

4.4.3.2 DISCLOSURE OF PRODUCT COMPOSITION

Not applicable to this Bid Solicitation {RFP}.

4.4.3.3 SAMPLES/Sample Testing

The Vendor {Bidder} must, within five (5) working days following a request from the State, submit quote {proposal} samples to the State. If the Vendor {Bidder} fails to comply with the written request within the allotted timeframe its quote {proposal} will be considered non-responsive for the requested item(s). The samples submitted must meet the specification requirements set forth in the Bid Solicitation {RFP} and must be representative of the product bid. Quote {Proposal} samples for price lines 00001-00244 for evaluation and testing purposes are to be made available at no charge and delivered to  DOC, 5 Whittlesey Rd, Trenton, NJ 08618 at the Vendor’s {Bidder's} expense.  Quote {Proposal} samples will not be returned.  The State will conduct laboratory tests to assure that the quote {proposal} samples submitted price lines 00001-00244 conform to this Bid Solicitation {RFP}.  The State reserves the right to perform any tests necessary to assure that the quote {proposal} samples conform to this Bid Solicitations {RFP} price lines 00001-00244. If the sample(s)of the brand/model/product offered by the Vendor {Bidder} in its quote {proposal} fails or are not representative of the product bid, the State shall reject the quote {proposal} for the affected line item(s).  Also, all samples must be approved the New Jersey Department of Corrections Commissary Committee.  The testing results and approval of the State are final.

4.4.4. Financial Capability of the Vendor {Bidder}

In order to provide the State with the ability to judge the Vendor’s {Bidder’s} financial capacity and capabilities to undertake and successfully complete the Blanket PO {Contract}, the Vendor {Bidder} should submit opined certified financial statements in accordance with applicable standards by a Certified Public Accountant which include a balance sheet, income statement, and statement of cash flow, and all applicable notes for the most recent calendar year or the Vendor’s {Bidder’s} most recent fiscal year.  If certified financial statements are not available, the Vendor {Bidder} should provide either a reviewed or compiled statement from an independent accountant setting forth the same information required for the certified financial statements, together with a certification from the Chief Executive Officer and the Chief Financial Officer, that the financial statements and other information included in the statements fairly present in all material respects the financial condition, results of operations, and cash flows of the Vendor {Bidder} as of, and for, the periods presented in the statements.  In addition, the Vendor {Bidder} should submit a bank reference.

If the information is not supplied with the quote {proposal}, the State may still require the Vendor {Bidder} to submit it.  If the Vendor {Bidder} fails to comply with the request within seven (7) business days, the State may deem the quote {proposal} non-responsive.

A Vendor {Bidder} may designate specific financial information as not subject to disclosure when the Vendor {Bidder} has a good faith legal/factual basis for such assertion.  A vendor {bidder} may submit specific financial documents in a separate, sealed package clearly marked “Confidential-Financial Information” along with the quote {proposal}.

The State reserves the right to make the determination to accept the assertion and shall so advise the Vendor {Bidder}.

4.4.5 PRICE schedule/SHEET

In order for the State to make sound business judgments regarding products and prices offered in response to this Bid {RFP}, the Vendor {Bidder} must supply, with its quote {proposal}, the information requested on the Bid’s {RFP's} pricing lines in sufficient detail as to allow the State to determine the firm, fixed quote {proposal} pricing and the precise product or service being offered, i.e., with no possible misinterpretation of the price or product/service being offered by the Vendor {Bidder}.  A vendor’s {bidder's} failure to provide, within its quote {proposal}, the information deemed by the State to be essential for product identification or price determination will result in rejection of that vendor’s {bidder's} quote {proposal}.  Notwithstanding the aforementioned material obligation, in order to support the State's decision-making process, the State may require a vendor {bidder} to provide additional information or documentation that has been deemed not to be material to product identification or price determination, in which case, the Vendor {Bidder} shall, within the time limit set forth in the written request, comply with said request.  Each Vendor {Bidder} is required to hold its prices firm through issuance of Blanket PO {contract}.

The Vendor {Bidder} must submit its pricing using the State-supplied price sheet/schedule(s) accompanying this Bid Solicitation {RFP} and located on the “Attachments” Tab. 

Vendors {Bidders} may refer to the QRG “Submit a Quote” for instructions detailing how to submit a NJSTART electronic quote {proposal}. QRGs are located on the NJSTART Vendor Support Page.  
4.4.5.1 NJSTART pricing submission instructions

If the Vendor {Bidder} is submitting a NJSTART quote {proposal}, the Vendor {Bidder} must enter a Unit Cost of $1.00 for each price line item on the “Items” Tab in NJSTART. The Vendor {Bidder} is instructed to do so only as a mechanism to comply with Bid Solicitation {RFP} Section 6.8 and prevent all pricing from being publicly displayed in NJSTART. 

4.4.5.2 price sheet/schedule attachment instructions

Vendors {Bidders} must complete the Unit Cost field as instructed. Vendors {Bidders} shall not enter a price in the Tax Rate or Freight fields on the State-supplied price sheet/schedule(s) attachment accompanying this Bid Solicitation {RFP}. If the Vendor {Bidder} completes the Tax Rate or Freight fields, any entry will be deemed null and void. Failure to submit all information required may result in the quote {proposal} being considered non-responsive. Each Vendor {Bidder} is required to hold its prices firm through issuance of Blanket PO {Contract}. If the Vendor {Bidder} completes the “Discount” field and the “Unit Cost” field, the Discounted Unit Cost will prevail. 

In the event that a Vendor {Bidder} using NJSTART to submit a quote {proposal} uploads a price sheet/schedule attachment and completes the “Items” Tab in NJSTART (instead of entering a Unit Cost of $1.00 as instructed), the price sheet/schedule attachment will govern. 

4.4.5.3 Use of “no bid” versus “no charge” on the price sheet/schedule

If the Vendor {Bidder} is not submitting a price quote {proposal} for an item on a price line, the Vendor {Bidder} must indicate “No Bid” on the State-supplied price sheet/schedule(s) attachment accompanying this Bid Solicitation {RFP}. If the Vendor {Bidder} will supply an item on a price line free of charge, the Vendor {Bidder} must indicate “No Charge” on the State-supplied price sheet/schedule(s) attachment accompanying this Bid Solicitation {RFP}.  The use of any other identifier may result in the Vendor’s {Bidder’s} quote {proposal} being deemed non-responsive. 

4.4.5.4 DELIVERY TIME AND COSTS

Unless otherwise noted elsewhere in the Bid Solicitation {RFP}, all delivery times are 30 calendar days after receipt of order (ARO) and prices for items in quotes {proposals} shall be submitted Freight On Board (F.O.B.) Destination (30 calendar days ARO/F.O.B.).  Quotes {Proposals} submitted other than 30 calendar days ARO/F.O.B. may be deemed non-responsive.  The Vendor {Contractor} shall assume all costs, liability and responsibility for the delivery of merchandise in good condition to the State's Using Agency or designated purchaser.  30 calendar days ARO/F.O.B. does not cover "spotting" but does include delivery on the receiving platform of the ordering agency at any destination in the State of New Jersey unless otherwise specified.

No additional charges will be allowed for any additional transportation costs resulting from partial shipments made at the Vendor’s {Contractor’s} convenience when a single shipment is ordered.

The weights and measures of the State's Using Agency receiving the shipment shall govern.

4.4.5.5 COLLECT ON DELIVERY (C.O.D.) TERMS

C.O.D. terms are not acceptable as part of a quote {proposal} and shall be deemed non-responsive.

4.4.5.6 CASH DISCOUNTS

The Vendor {Bidder} is encouraged to offer cash discounts based on expedited payment by the State.  The State will make efforts to take advantage of discounts, but discounts will not be considered in determining the price rankings of quotes {proposals}.
Should the Vendor {Bidder} choose to office cash discounts:

a. Discount periods shall be calculated starting from the next business day after the Using Agency has accepted the goods or services, received a properly signed and executed invoice and, when required, a properly executed performance security, whichever is latest.
b. The date on the check issued by the State in payment of that invoice shall be deemed the date of the State's response to that invoice.

4.4.6 COOPERATIVE PURCHASING PROGRAM

The Vendor {Bidder} should complete the Cooperative Purchasing Form indicating willingness or unwillingness to extend State Blanket PO {Contract} pricing and terms to Cooperative Purchasing Program participants.
4.4.7 METHOD OF BIDDING/PRICE SHEET INSTRUCTIONS

Vendors {Bidders} may bid one or more of the following groups:

	Group
	Price Lines
	Category

	1
	#00001 - #00029
	Sweat Shirts
Sweat Pants
Gym Shorts

	2
	#00030 - #00078
	Crew Neck T-Shirts              Athletic Undershirts               Jockey Briefs
Boxer Briefs 
Men’s Socks

	3
	#00079 - #00096
	Men’s Thermal Drawers          Men’s Thermal Undershirts

	4
	#00097 - #00111
	Men’s Pajamas                           Men’s Bathrobes

	5
	#00112 - #00130
	Women’s Briefs                   Women’s Bras

	6
	#00131
	Women’s Full Figure Bras

	7
	#00132 - #00235
	Men’s Footwear                      Women’s Footwear

	8
	#00236 - #00238
	Baseball Hats

	9
	#00239 - #00242
	Women’s Anklet Socks                  Women’s Slippers

	10
	#00243
	Work Gloves

	11
	#00244
	Shower Shoe Sandal


Vendors {Bidders} must bid all price line items within each group it chooses to bid to be considered for an award.  Vendors {Bidders} who do not submit a price for each line item within a Group will be considered non-responsive and ineligible for an award.

Vendors {Bidders} must provide a unit price, manufacturer, and model item # for each price line bid. 
Price Line 00245:

Vendors {Bidders} are to provide a percentage restocting free of up to 10% on price line 00245 of the price sheet.   Vendors {Bidders} are to provide one of the following options the price line.

· No Charge; or

· % of restocking fee not exceed 10%.

Vendors {Bidders} who leave the price line blank will be respsonsible to restock items at the Vendors {Bidders} own expense.

Vendors {Bidders} are provide its delivery days ARO in the space indicated at the top of the Price Sheet.

5.0 SPECIAL CONTRACTUAL {BLANKET PO} TERMS AND CONDITIONS
5.1 PRECEDENCE OF SPECIAL CONTRACTUAL {Blanket po} TERMS AND CONDITIONS

This Blanket PO {Contract} awarded, and the entire agreement between the parties, as a result of this Bid Solicitation {RFP} shall consist of this Bid Solicitation {RFP}, including the State of NJ Standard Terms and Conditions (SSTC), Bid Amendment {Addenda} to this Bid Solicitation {RFP}, the Vendor’s {Contractor’s} quote {proposal}, any Best and Final Offer, and the Division's Notice of Award.
In the event of a conflict in the terms and conditions among the documents comprising this Blanket PO {Contract}, the order of precedence, for purposes of interpretation thereof, listed from highest ranking to lowest ranking, shall be:

a. Executed Offer and Acceptance Page {Signatory Page};

b. Bid Solicitation {RFP} Section 5, as may be amended by Bid Amendment {Addenda};

c. The State of NJ Standard Terms and Conditions (SSTC) accompanying this Bid Solicitation {RFP};

d. All remaining sections of the Bid Solicitation {RFP}, as may be amended by Bid Amendment {Addenda}; 

e. The Vendor’s {Contractor’s} final submitted Best and Final Offer; and

f. The Vendor’s {Contractor’s} Quote {Proposal} as accepted by the State.

Note: In the event of conflicting information between the Bid Solicitation {RFP} and fields contained in NJSTART, the Bid Solicitation {RFP} will govern and NJSTART will be updated via Bid Amendment {Addenda} or Change Order {Contract Amendment}.
5.2 BLANKET PO {Contract} Term and Extension Option

The term of this Blanket PO {Contract} shall be for a period of three (3) years.  The anticipated "Blanket PO {Contract} Effective Date" is provided on the “Summary” page the Bid Solicitation in NJSTART.  If delays in the procurement process result in a change to the anticipated Contract Effective Date, the Vendor {Bidder} agrees to accept a Blanket PO {Contract} for the full term of this Blanket PO {Contract}. 

This Blanket PO {Contract} may be extended up to two (2) years with no single extension exceeding one (1) year, by the mutual written consent of the Vendor {Contractor} and the Director at the same terms, conditions, and pricing at the rates in effect in the last year of this Blanket PO {Contract} or rates more favorable to the State.  
Purchase orders may be placed against the Blanket PO {Contract} up to and including the end of business on the last day of the Blanket PO {Contract}, for delivery no more than forty-five (45) days after Blanket PO {Contract} expiration.

5.3 BLANKET PO {Contract} Transition

In the event that a new Blanket PO {Contract} has not been awarded prior to this Blanket PO {Contract} expiration date, including any extensions exercised, and the State exercises this Blanket PO {Contract} transition, the Vendor {Contractor} shall continue this Blanket PO {Contract} under the same terms and conditions until a new Blanket PO {Contract} can be completely operational.  At no time shall this transition period extend more than 180 days beyond the expiration date of this Blanket PO {Contract}, including any extensions exercised.

5.4 CHANGE ORDER {Contract AMENDMENT}

Any changes or modifications to the terms of this Blanket PO {Contract} shall be valid only when they have been reduced to writing and signed by the Vendor {Contractor} and the Director.

5.5 Vendor {contractor} Responsibilities

The Vendor {Contractor} shall have sole responsibility for the complete effort specified in this Blanket PO {Contract}.  Payment will be made only to the Vendor {Contractor}.  The Vendor {Contractor} shall have sole responsibility for all payments due any Subcontractor.

The Vendor {Contractor} is responsible for the professional quality, technical accuracy and timely completion and submission of all deliverables, services or commodities required to be provided under this Blanket PO {Contract}.  The Vendor {Contractor} shall, without additional compensation, correct or revise any errors, omissions, or other deficiencies in its deliverables and other services.  The approval of deliverables furnished under this Blanket PO {Contract} shall not in any way relieve the Vendor {Contractor} of responsibility for the technical adequacy of its work.  The review, approval, acceptance or payment for any of the services shall not be construed as a waiver of any rights that the State may have arising out of the Vendor’s {Contractor’s} performance of this Blanket PO {Contract}.

5.6 Claims and Remedies

5.6.1 Claims

All claims asserted against the State by the Vendor {Contractor} shall be subject to the New Jersey Tort Claims Act, N.J.S.A. 59:1-1, et seq., and/or the New Jersey Contractual Liability Act, N.J.S.A. 59:13-1, et seq.

5.6.2 Remedies

Nothing in the contract shall be construed to be a waiver by the State of any warranty, expressed or implied, of any remedy at law or equity, except as specifically and expressly stated in a writing executed by the Director.

5.6.3 Remedies for failure to comply with material contract requirements

In the event that the Vendor {Contractor} fails to comply with any material contract requirements, the Director may take steps to terminate the Blanket PO {contract} in accordance with the State of NJ Standard Terms and Conditions,  authorize the delivery of contract items by any available means, with the difference between the price paid and the defaulting vendor’s {contractor's} price either being deducted from any monies due the defaulting vendor {contractor} or being an obligation owed the State by the defaulting vendor {contractor} as provided for in the State administrative code, or take any other action or seek any other remedies available at law or in equity.

5.7 Items Ordered and Delivered

The Blanket PO {contract} involves items which are necessary for the continuation of ongoing critical State services.  Any delay in delivery of these items would disrupt State services and would force the State to immediately seek alternative sources of supply on an emergency basis.  Timely delivery is critical to meeting the State's ongoing needs.  Refer to Section 6.3.a of the State of NJ Standard Terms and Conditions for additional information.

5.8 MANUFACTURING/PACKAGING REQUIREMENTS


All products must conform in every respect to the standards and regulations established by Federal and New Jersey State laws. 

 
All products shall be manufactured and packaged under modern sanitary conditions in accordance with federal and state law and standard industry practice.


All products are to be packaged in sizes as specified in this Bid {RFP} and shall be packaged in such a manner as to ensure delivery in first class condition and properly marked for identification.  All shipments must be comprised of original cartons associated with the commercial industry represented by the actual product contained within each carton.  Deliveries containing re-used, re-labeled, re-worked or alternate cartons are subject to rejection by the Using Agency at the Contractor's expense.

5.9 ELECTRONIC PAYMENTS

With the award of this contract, the successful vendor(s) will be required to receive their payment(s) electronically.  In order to receive your payments via automatic deposit from the State of New Jersey, complete and return the “Credit Authorization Agreement for Automatic Deposits (ACH Credits)” Form with an original voided check or bank letter.  The form must include ABA number (routing or transit number), bank account number and if the bank account is a checking or savings account. The form and instructions are located on the Office of Management & Budget’s website at:   http://www.state.nj.us/treasury/omb/forms/index.shtml.  The completed form along with the required voided check or bank letter should be mailed or faxed to: Department of the Treasury, Office of Management and Budget, PO Box 221, 6TH Floor – Room 674, Trenton, N.J. 08625-0221; fax:  (609)-984-5210. To assist in identifying payments, the State offers vendors access to the Vendor Payment Inquiry web application (VPI) which offers check stub information online.  Contact the State of New Jersey at AAIUNIT@treas.state.nj.us to request access to this application.

5.10 Substitution or Addition of SubCONTRACTOR(s)

This Subsection serves to supplement but not to supersede Sections 5.8 and 5.9 of the SSTC accompanying this Bid Solicitation {RFP}.

The Vendor {Contractor} shall forward a written request to substitute or add a Subcontractor or to substitute its own staff for a Subcontractor to the State Contract Manager for consideration.  If the State Contract Manager approves the request, the State Contract Manager will forward the request to the Director for final approval.  No substituted or additional Subcontractors are authorized to begin work until the Vendor {Contractor} has received written approval from the Director.

If it becomes necessary for the Vendor {Contractor} to substitute a Subcontractor, add a Subcontractor, or substitute its own staff for a Subcontractor, the Vendor {Contractor} will identify the proposed new Subcontractor or staff member(s) and the work to be performed.  The Vendor {Contractor} must provide detailed justification documenting the necessity for the substitution or addition.

The Vendor {Contractor} must provide detailed resumes of its proposed replacement staff or of the proposed Subcontractor’s management, supervisory, and other key personnel that demonstrate knowledge, ability and experience relevant to that part of the work which the Subcontractor is to undertake.

The qualifications and experience of the replacement(s) must equal or exceed those of similar personnel proposed by the Vendor {Contractor} in its quote {proposal}.
5.11 Additional Work and/or Special PROJECTS

The Vendor {Contractor} shall not begin performing any additional work or special projects without first obtaining  the State Contract Manager’s recommendation and the Director’s written approval.

In the event of additional work and/or special projects, the Vendor {Contractor} must present a written quote {proposal} to perform the additional work to the State Contract Manager.  The quote {proposal} should provide justification for the necessity of the additional work.  The relationship between the additional work and the base Blanket PO {Contract} work must be clearly established by the Vendor {Contractor} in its quote {proposal}.

The Vendor’s {Contractor’s} written quote {proposal} must provide a detailed description of the work to be performed broken down by task and subtask.  The quote {proposal} should also contain details on the level of effort, including hours, labor categories, etc., necessary to complete the additional work.

The written quote {proposal} must detail the cost necessary to complete the additional work in a manner consistent with this Blanket PO {Contract}.  The written price schedule must be based upon the hourly rates, unit costs or other cost elements submitted by the Vendor {Contractor} in the Vendor’s {Contractor’s} original quote {proposal} submitted in response to this Bid Solicitation {RFP}.  Whenever possible, the price schedule should be a firm, fixed price to perform the required work.  The firm, fixed price should specifically reference and be tied directly to costs submitted by the Vendor {Contractor} in its original quote {proposal}.  A payment schedule, tied to successful completion of tasks and subtasks, must be included.

Upon receipt and approval of the Vendor’s {Contractor’s} written quote {proposal}, the State Contract Manager shall forward same to the Director for the Director’s written approval.  Complete documentation from the Using Agency, confirming the need for the additional work, must be submitted.  Documentation forwarded by the State Contract Manager to the Director must include all other required State approvals, such as those that may be required from the State of New Jersey’s Office of Management and Budget and Office of Information Technology.

In the event the Vendor {Contractor} proceeds with additional work and/or special projects without the Director’s written approval, it shall be at the Vendor’s {Contractor’s} sole risk.  The State shall be under no obligation to pay for work performed without the Director’s written approval.

5.12 BLANKET PO {Contract} Activity Report

The Vendor {Contractor} must provide, on a calendar quarterly basis, a record of all purchases made under this Blanket PO {Contract} resulting from this Bid Solicitation {RFP}.  This reporting requirement includes sales to State using agencies, political sub-divisions thereof and, if permitted under the terms of this Blanket PO {Contract}, sales to counties, municipalities, school districts, volunteer fire departments, first aid squads and rescue squads, independent institutions of higher education, state and county colleges and quasi-state agencies.  Quasi-state agencies include any agency, commission, board, authority or other such governmental entity which is established and is allocated to a State department or any bi-state governmental entity of which the State of New Jersey is a member.

This information must be provided in Microsoft excel such that an analysis can be made to determine the following:

· Vendor’s {Contractor’s} total sales volume, with line item detail, to each purchaser under this Blanket PO {Contract};
· Subtotals by product, including, if applicable, catalog number and description, price list with appropriate page reference, and/or Blanket PO {Contract} discount applied; and
· Total dollars paid to Subcontractors.

Submission of purchase orders, confirmations, and/or invoices do not fulfill this Blanket PO {Contract} requirement for information.  Failure to report this mandated information may be a factor in future award decisions.

The Vendor {Contractor} must submit the required information in Microsoft Excel format to NJSupplierReports@treas.state.nj.us
Reports are due:


Quarter 1:
January 1st through March 31st – due by April 30th

Quarter 2:
April 1st through June 30th – due by July 30th

Quarter 3:
July 1st through September 30th – due by October 30th

Quarter 4:
October 1st through December 31st – due by January 30th


5.13 PROGRAM EFFICIENCY ASSESSMENT FOR STATE USING AGENCIES

The Program Efficiency Assessment shall not be charged against the winning Vendor {Contractor} and therefore is not to be included in the Vendor’s {Bidder’s} pricing. The State Using Agencies shall be charged an assessment equal to one-quarter of one percent (0.25%) of the value of all transactions under this Blanket PO {Contract}.  This assessment is authorized by N.J.S.A. 52:27B-56 and N.J.A.C. 17:12-1.5, to maintain the State’s procurement system at a level to meet industry standards of efficiency.

For purposes of this section, “transaction” is defined as the payment or remuneration to the Vendor {Contractor} for services rendered or products provided to the State pursuant to the terms of this Blanket PO {Contract}, including but not limited to the following: purchase orders, invoices, hourly rates, firm fixed price, commission payments, progress payments and contingency payments.

5.14 DISCLOSURE OF PRODUCT COMPOSITION

Not applicable to this Bid Solicitation {RFP}.
5.15 ACCESSIBILITY COMPLIANCE

The Vendor {Contractor} shall abide by the State's website standards and guidelines which include the mandatory accessibility information for Section 508 and Chapter 191 compliance for any web based systems.  The standards can be located at the following links:

·   http://nj.gov/it/ps/07-12-NJOIT_web_accessibility_policy.pdf; and

·   http://www.state.nj.us/it/ps/Web_Site_Standards_Guidelines.pdf.

5.16 News Releases

The Vendor {Contractor} is not permitted to issue news releases pertaining to any aspect of the services being provided under this Blanket PO {Contract} without the prior written consent of the Director.
5.17 Advertising

The Vendor {Contractor} shall not use the State’s name, logos, images, or any data or results arising from this Blanket PO {Contract} as a part of any commercial advertising without first obtaining the prior written consent of the Director.
6.0 QUOTE {PROPOSAL} EVALUATION

6.1 RIGHT TO WAIVE

The Director reserves the right to waive minor irregularities.  The Director also reserves the right to waive a requirement provided that:
(1) the requirement is not mandated by law;
(2) all of the otherwise responsive quotes {proposals} failed to meet the requirement; and 
(3) in the sole discretion of the Director, the failure to comply with the requirement does not materially affect the procurement or the State's interests associated with the procurement.

6.2 DIRECTOR’S RIGHT OF FINAL QUOTE {proposal} ACCEPTANCE

The Director reserves the right to reject any or all quotes {proposals}, or to award in whole or in part if deemed to be in the best interest of the State to do so. The Director shall have authority to award orders or Blanket POs {Contracts} in accordance with N.J.S.A. 52:34-12. Tie quotes {proposals} will be awarded by the Director in accordance with N.J.A.C.17:12-2.10. 

6.3  STATE'S RIGHT TO INSPECT VENDOR {BIDDER} FACILITIES

The State reserves the right to inspect the Vendor’s {Bidder’s} establishment before making an award, for the purposes of ascertaining whether the Vendor {Bidder} has the necessary facilities for performing the Blanket PO {Contract}.

The State may also consult with clients of the Vendor {Bidder} during the evaluation of quotes {proposals}. Such consultation is intended to assist the State in making a Blanket PO {Contract} award that is most advantageous to the State.
6.4 STATE'S RIGHT TO REQUEST FURTHER INFORMATION

The Director reserves the right to request all information which may assist him or her in making a Blanket PO {Contract} award, including factors necessary to evaluate the Vendor’s {Bidder’s} financial capabilities to perform the Blanket PO {Contract}.  Further, the Director reserves the right to request a Vendor {Bidder} to explain, in detail, how the quote {proposal} price was determined.
6.5 Oral Presentation and/or Clarification of QUOTE {proposal}
After the submission of quotes {proposals}, unless requested by the State as noted below, Vendor {Bidder} contact with the State is still not permitted. 

After the quotes {proposals} are reviewed, one, some or all of the Vendors {Bidders} may be asked to clarify certain aspects of its quotes {proposals}.  A request for clarification may be made in order to resolve minor ambiguities, irregularities, informalities or clerical errors.  Clarifications cannot correct any deficiencies or material omissions, or revise or modify a quote {proposal}, except to the extent that correction of apparent clerical mistakes results in a modification.

The Vendor {Bidder} may be required to give an oral presentation to the State concerning its quote {proposal}. 

A Vendor {Bidder} may not attend the oral presentations of its competitors.

It is within the State’s discretion whether to require the Vendor {Bidder} to give an oral presentation or require the Vendor {Bidder} to submit written responses to questions regarding its quote {proposal}.  Action by the State in this regard should not be construed to imply acceptance or rejection of a quote {proposal}. The Division will be the sole point of contact regarding any request for an oral presentation or clarification.

6.6 Evaluation Criteria

The following criteria will be used to evaluate all quotes {proposals} that meet the requirements of this Bid {RFP}.  The criteria are not necessarily listed in order of importance:
a. Price
b. Experience of the Vendor {Bidder}
c. The Vendor’ {Bidder's} past performance under similar Blanket PO’s {contracts}, including if applicable, the Division's vendor performance database.

6.6.1 QUOTE (PROPOSAL) discrepancies

In evaluating quotes {proposals}, discrepancies between words and figures will be resolved in favor of words.  Discrepancies between unit prices and totals of unit prices will be resolved in favor of unit prices.  Discrepancies in the multiplication of units of work and unit prices will be resolved in favor of the unit prices.  Discrepancies between the indicated total of multiplied unit prices and units of work and the actual total will be resolved in favor of the actual total.  Discrepancies between the indicated sum of any column of figures and the correct sum thereof will be resolved in favor of the correct sum of the column of figures.

 In the event that a Vendor {Bidder} using NJSTART to submit a quote {proposal} uploads a price sheet/schedule attachment and completes the “Items” Tab in NJSTART (instead of entering a Unit Cost of $1.00 as instructed), the price sheet/schedule attachment will govern.

6.6.2 Evaluation of the QUOTES {proposals}

After the Evaluation Committee completes its evaluation, it recommends to the Director for award the responsible Vendor(s) {Bidder(s)} whose quote {proposal}, conforming to this Bid Solicitation {RFP}, is most advantageous to the State, price and other factors considered. The Evaluation Committee considers and assesses price, technical criteria, and other factors during the evaluation process and makes a recommendation to the Director.  The Director may accept, reject or modify the recommendation of the Evaluation Committee. Whether or not there has been a negotiation process as outlined in Section 6.7 below, the Director reserves the right to negotiate price reductions with the selected Vendor {Bidder}.

6.7 Negotiation and Best and Final Offer (BAFO) 

In accordance with N.J.S.A. 52:34-12(f) and N.J.A.C. 17:12-2-7, after evaluating quotes {proposals}, the Division may establish a competitive range and enter into negotiations with one Vendor {Bidder} or multiple Vendors {Bidders} within this competitive range.  The primary purpose of negotiations is to maximize the State’s ability to obtain the best value based on the mandatory requirements, evaluation criteria, and cost.  Multiple rounds of negotiations may be conducted with one Vendor {Bidder} or multiple Vendors {Bidders}.  Negotiations will be structured by the Division to safeguard information and ensure that all Vendors {Bidders} are treated fairly.

Similarly, the Division may invite one Vendor {Bidder} or multiple Vendors {Bidders} to submit a Best and Final Offer (BAFO). Said invitation will establish the time and place for submission of the BAFO. Any BAFO that does not result in more advantageous pricing to the State will not be considered, and the State will evaluate the Vendor’s {Bidder’s} most advantageous previously submitted pricing.

If required, after review of the BAFO(s), clarification may be sought from the Vendor(s) {Bidder(s)}.  The Division may conduct more than one round of negotiation and/or BAFO in order to attain the best value for the State. 

After evaluation of quotes {proposals} and as applicable, negotiation(s), and/or BAFO(s), the Division will recommend, to the Director, the responsible Vendor(s) {Bidder(s)} whose quote(s) {proposal(s)}, conforming to the Bid Solicitation {RFP}, is/are most advantageous to the State, price, and other factors considered. The Director may accept, reject or modify the recommendation of the Division. The Director may initiate additional negotiation or BAFO procedures with the selected Vendor(s) {Bidder(s)}.

Negotiations will be conducted only in those circumstances where they are deemed by the Division or Director to be in the State’s best interests and to maximize the State’s ability to get the best value.  Therefore, the Vendor {Bidder} is advised to submit its best technical and price quote {proposal} in response to this Bid Solicitation {RFP} since the State may, after evaluation, make a Blanket PO {Contract} award based on the content of the initial submission, without further negotiation and/or BAFO with any Vendor {Bidder}.  

All contacts, records of initial evaluations, any correspondence with a Vendor {Bidder} related to any request for clarification, negotiation or BAFO, any revised technical and/or price quotes {proposals}, the Evaluation Committee Report and the Award Recommendation, will remain confidential until a Notice of Intent to Award a Blanket PO {Contract} is issued.

If the Division contemplates negotiation, quote {proposal} prices will not be publicly read at the quote {proposal} opening.  Only the name and address of each Vendor {Bidder} will be publicly announced at the quote {proposal} opening.

6.8 “REQUEST FOR REVISION” WITHIN NJSTART
The State may request a revision of the Vendor’s {Bidder’s} quote {proposal} within NJSTART. The Vendor {Bidder} shall respond to the “Request for Revision” (e.g., to reduce pricing if a BAFO is requested) only for the reason(s) identified by the State. Any changes made by a Vendor {Bidder} to the quote {proposal} other as requested by the State shall be considered null and void. 

6.9 POOR PERFORMANCE

A Vendor {Bidder} with a history of performance problems may be bypassed for consideration of an award issued as a result of this Bid Solicitation {RFP}.  The following materials may be reviewed to determine Vendor {Bidder} performance:  Blanket PO {Contract} cancellations for cause pursuant to Section 5.7(b) of the SSTC; information contained in vendor performance records; information obtained from audits or investigations conducted by a local, state or federal agency of the Vendor’s {Bidder’s} work experience; current licensure, registration, and/or certification status and relevant history thereof; or its status or rating with established business/financial reporting services, as applicable.  Vendors {Bidders} should note that this list is not exhaustive.
7.0 BLANKET PO {CONTRACT} AWARD
7.1 DOCUMENTS REQUIRED BEFORE BLANKET PO {CONTRACT AWARD}
7.1.1 Requirements of Public Law 2005, CHAPTER 51, N.J.S.A. 19:44A-20.13 - N.J.S.A. 19:44A-20.25 (Formerly Executive Order NO. 134) AND EXECUTIVE ORDER No. 117 (2008) 

a. The State shall not enter into a Blanket PO {Contract} to procure services or any material, supplies or equipment, or to acquire, sell, or lease any land or building from any Business Entity, where the value of the transaction exceeds $17,500, if that Business Entity has solicited or made any contribution of money, or pledge of contribution, including in-kind contributions, to a candidate committee and/or election fund of any candidate for or holder of the public office of Governor or Lieutenant Governor, to any State, county, municipal political party committee, or to any legislative leadership committee during certain specified time periods; 

b. Prior to awarding any Blanket PO {Contract} or agreement to any Business Entity, the Business Entity proposed as the intended awardee of the Blanket PO {Contract} shall submit the Two-Year Chapter 51/Executive Order 117 Vendor Certification and Disclosure of Political Contributions, certifying that no contributions prohibited by either Chapter 51 or Executive Order No. 117  have been made by the Business Entity and reporting all contributions the Business Entity made during the preceding four (4) years to any political organization organized under 26 U.S.C.527 of the Internal Revenue Code that also meets the definition of a “continuing political committee” within the means of N.J.S.A. 19:44A-3(n) and N.J.A.C. 19:25-1.7. The required form and instructions, available for review on the Division’s website at http://www.state.nj.us/treasury/purchase/forms/eo134/Chapter51.pdf, shall be provided to the intended awardee for completion and submission to the Division with the Notice of Intent to Award. Upon receipt of a Notice of Intent to Award a Blanket PO {Contract}, the intended awardee shall submit to the Division, in care of the Division Procurement Specialist, the Certification and Disclosure(s) within five (5) business days of the State’s request. Failure to submit the required forms will preclude award of a Blanket PO {Contract} under this Bid Solicitation {RFP}, as well as future Blanket PO {Contract} opportunities; and 

c. Further, the Vendor {Contractor} is required, on a continuing basis, to report any contributions it makes during the term of the Blanket PO {Contract}, and any extension(s) thereof, at the time any such contribution is made. The required form and instructions, available for review on the Division’s website at http://www.state.nj.us/treasury/purchase/forms/eo134/Chapter51.pdf, shall be provided to the intended awardee with the Notice of Intent to Award. 

The Two-Year Chapter 51/Executive Order 117 Vendor Certification and Disclosure of Political Contributions form is located on the Division’s website. The form is also available in NJSTART.

Vendors {Bidders} may refer to the QRGs “Vendor Forms” and “Attaching Files” for instructions on submitting the forms required by this section of the Bid Solicitation {RFP} through NJSTART. QRGs are located on the NJSTART Vendor Support Page. 

Vendors {Bidders} should verify its Chapter 51 Compliance status on the “Maintain Terms and Categories” Tab within its profile in NJSTART. In the event of an issue with a Vendor’s {Bidder’s} Chapter 51 Compliance status, NJSTART provides a link to take corrective action. 

7.1.2 SOURCE DISCLOSURE REQUIREMENTS

Not applicable to this Bid Solicitation {RFP}.

7.1.3  Affirmative Action 

The intended awardee must submit a copy of a New Jersey Certificate of Employee Information Report, or a copy of Federal Letter of Approval verifying it is operating under a federally approved or sanctioned Affirmative Action program.   Intended awardee(s) not in possession of either a New Jersey Certificate of Employee Information Report or a Federal Letter of Approval  must complete the Affirmative Action Employee Information Report (AA-302) located on the web at http://www.nj.gov/treasury/purchase/forms/AA_%20Supplement.pdf.
Vendors {Bidders} should verify its Affirmative Action Compliance status on the “Maintain Terms and Categories” Tab within its profile in NJSTART. In the event of an issue with a Vendor’s {Bidder’s} Affirmative Action Compliance status, NJSTART provides a link to take corrective action.
7.1.4  BUSINESS REGISTRATION

In accordance with N.J.S.A. 52:32-44(b), a Vendor {Bidder} and its named Subcontractors must have a valid Business Registration Certificate (“BRC”) issued by the Department of the Treasury, Division of Revenue and Enterprise Services prior to the award of a Blanket PO {Contract}.  See Section 4.4.2.1 of this Bid Solicitation {RFP} for further information.

Vendors {Bidders} should verify its Business Registration Certification Active status on the “Maintain Terms and Categories” Tab within its profile in NJSTART. In the event of an issue with a Vendor’s {Bidder’s} Business Registration Certification Active status, NJSTART provides a link to take corrective action. Vendors {Bidders} may refer to the QRG “Vendor Categories and Certifications” for instructions on completing certifications on the “Maintain Terms and Categories” Tab within its profile in NJSTART. QRGs are located on the NJSTART Vendor Support Page.
7.2 FINAL BLANKET PO {CONTRACT} AWARD

Blanket PO {Contract} award[s] shall be made with reasonable promptness by written notice to that responsible Vendor(s) {Bidder(s)}, whose quote(s) {proposal(s)}, conforming to this Bid Solicitation {RFP}, is(are) most advantageous to the State, price, and other factors considered.  Any or all quotes {proposals} may be rejected when the Treasurer of the State of New Jersey or the Director determines that it is in the public interest to do so.
7.3 INSURANCE CERTIFICATES

The Vendor {Contractor} shall provide the State with current certificates of insurance for all coverages required by the terms of this Blanket PO {Contract}, naming the State as an Additional Insured.   See Section 4.2 of the SSTC accompanying this Bid Solicitation {RFP}.

Vendors {Bidders} should verify its Insurance Certification Compliance status on the “Maintain Terms and Categories” Tab within its profile in NJSTART. In the event of an issue with a Vendor’s {Bidder’s} Insurance Certification Compliance status, contact the Division Procurement Specialist.
7.4 Performance SECURITY

Not applicable to this Bid Solicitation {RFP}.

8.0 BLANKET PO {CONTRACT} ADMINISTRATION
8.1 state CONTRACT MANAGER

The State Contract Manager (SCM) is the State employee responsible for the overall management and administration of the Blanket PO {Contract}. 

The State Contract Manager for this project will be identified at the time of execution of Blanket PO {Contract}.  At that time, the Vendor {Contractor} will be provided with the State Contract Manager’s name, department, division, agency, address, telephone number, fax phone number, and e-mail address.

8.1.1 state contract manager responsibilities

For an agency Blanket PO {Contract} where only one State office uses the Blanket PO {Contract}, the State Contract Manager will be responsible for engaging the Vendor {Contractor}, assuring that Purchase Orders are issued to the Vendor {Contractor}, directing the Vendor {Contractor} to perform the work of the Blanket PO {Contract}, approving the deliverables and approving payment vouchers.  The State Contract Manager is the person who the Vendor {Contractor} will contact after the Blanket PO {Contract} is executed for answers to any questions and concerns about any aspect of the Blanket PO {Contract}.  The State Contract Manager is responsible for coordinating the use of the Blanket PO {Contract} and resolving minor disputes between the Vendor {Contractor} and any component part of the State Contract Manager's Department.  The State Contract Manager is also responsible for notifying OIT and other appropriate parties of security and privacy violations or incidents.  The SCM cannot modify the Blanket PO, direct or approve a Change Order {Contract Amendment}.  

If the Blanket PO {Contract} has multiple users, the State Contract Manager shall be the central coordinator of the use of the Blanket PO {Contract} for all Using Agencies, while other State employees engage and pay the Vendor {Contractor}.  All persons and agencies using the Blanket PO {Contract} must notify and coordinate the use of the Blanket PO {Contract} with the State Contract Manager.  

8.1.2 Coordination with the State Contract manager
Any Blanket PO {Contract} user that is unable to resolve disputes with a Vendor {Contractor} shall refer those disputes to the State Contract Manager for resolution.  Any questions related to performance of the work of the Blanket PO {Contract} by Blanket PO {Contract} users shall be directed to the State Contract Manager.  The Vendor {Contractor} may contact the State Contract Manager if the Vendor {Contractor} cannot resolve a dispute with Blanket PO {Contract} users.
State of New Jersey Standard Terms and Conditions
(Rev: 10/21/2011 ST&C)

1. STANDARD TERMS AND CONDITIONS APPLICABLE TO THE CONTRACT- Unless the bidder/offeror is specifically instructed otherwise in the Request for Proposals (RFP), the following terms and conditions shall apply to all contracts or purchase agreements made with the State of New Jersey. These terms are in addition to the terms and conditions set forth in the RFP and should be read in conjunction with same unless the RFP specifically indicates otherwise. In the event that the bidder/offeror would like to present terms and conditions that are in conflict with either these terms and conditions or those set forth in the RFP, the bidder/offeror must present those conflicts during the Question and Answer period for the State to consider. Any conflicting terms and conditions that the State is willing to accept will be reflected in an addendum to the RFP. The State's terms and conditions shall prevail over any conflicts set forth in a bidder/offeror's proposal that were not submitted through the question and answer process and approved by the State. Nothing in these terms and conditions shall prohibit the Director of the Division of Purchase and Property (Director) from amending a contract when the Director determines it is in the best interests of the State. 

2. STATE LAW REQUIRING MANDATORY COMPLIANCE BY ALL CONTRACTORS - The statutes, laws or codes cited herein are available for review at the New Jersey State Library, 185 West State Street, Trenton, New Jersey 08625. 

2.1 BUSINESS REGISTRATION – Pursuant to N.J.S.A. 52:32-44, the State is prohibited from entering into a contract with an entity unless the bidder and each subcontractor named in the proposal have a valid Business Registration Certificate on file with the Division of Revenue. 

The contractor and any subcontractor providing goods or performing services under the contract, and each of their affiliates, shall, during the term of the contract, collect and remit to the Director of the Division of Taxation in the Department of the Treasury the use tax due pursuant to the “Sales and Use Tax Act, P.L. 1966, c. 30 (http://www.state.nj.us/treasury/revenue/busregcert.shtml. N.J.S.A. 54:32B-1 et seq.) on all their sales of tangible personal property delivered into the State. Any questions in this regard can be directed to the Division of Revenue at (609) 292-1730. Form NJ-REG can be filed online at 

2.2 ANTI-DISCRIMINATION - All parties to any contract with the State agree not to discriminate in employment and agree to abide by all anti-discrimination laws including those contained within N.J.S.A. 10:2-1 through N.J.S.A. 10:2-4, N.J.S.A. l0:5-1 et seq. and N.J.S.A. l0:5-31 through 10:5-38, and all rules and regulations issued thereunder are hereby incorporated by reference. 

2.3 PREVAILING WAGE ACT - The New Jersey Prevailing Wage Act, N.J.S.A. 34: 11-56.26 et seq. is hereby made part of every contract entered into on behalf of the State of New Jersey through the Division of Purchase and Property, except those contracts which are not within the contemplation of the Act. The bidder's signature on [this proposal] is his guarantee that neither he nor any subcontractors he might employ to perform the work covered by [this proposal] has been suspended or debarred by the Commissioner, Department of Labor for violation of the provisions of the Prevailing Wage Act and/or the Public Works Contractor Registration Acts; the bidder’s signature on the proposal is also his guarantee that he and any subcontractors he might employ to perform the work covered by [this proposal] shall comply with the provisions of the Prevailing Wage and Public Works Contractor Registration Acts, where required. 

2.4 AMERICANS WITH DISABILITIES ACT - The contractor must comply with all provisions of the Americans with Disabilities Act (ADA), P.L 101-336, in accordance with 42 U.S.C. 12101, et seq. 

2.5 MACBRIDE PRINCIPLES – The bidder must certify pursuant to N.J.S.A. 52:34-12.2 that it either has no ongoing business activities in Northern Ireland and does not maintain a physical presence therein or that it will take lawful steps in good faith to conduct any business operations it has in Northern Ireland in accordance with the MacBride principles of nondiscrimination in employment as set forth in N.J.S.A. 52:18A-89.5 and in conformance with the United Kingdom’s Fair Employment (Northern Ireland) Act of 1989, and permit independent monitoring of their compliance with those principles. 

2.6 PAY TO PLAY PROHIBITIONS – Pursuant to N.J.S.A. 19:44A-20.13 et seq (L.2005, c. 51), and specifically, N.J.S.A. 19:44A-20.21, it shall be a breach of the terms of the contract for the business entity to: 

a. make or solicit a contribution in violation of the statute; 

b. knowingly conceal or misrepresent a contribution given or received; 

c. make or solicit contributions through intermediaries for the purpose of concealing or misrepresenting the source of the contribution; 

d. make or solicit any contribution on the condition or with the agreement that it will be contributed to a campaign committee or any candidate of holder of the public office of Governor, or to any State or county party committee; 

e. engage or employ a lobbyist or consultant with the intent or understanding that such lobbyist or consultant would make or solicit any contribution, which if made or solicited by the business entity itself, would subject that entity to the restrictions of the Legislation; 

f. fund contributions made by third parties, including consultants, attorneys, family members, and employees; 

g. engage in any exchange of contributions to circumvent the intent of the Legislation; or 

h. directly or indirectly through or by any other person or means, do any act which would subject that entity to the restrictions of the Legislation. 

2.7 POLITICAL CONTRIBUTION DISCLOSURE – The contractor is advised of its responsibility to file an annual disclosure statement on political contributions with the New Jersey Election Law Enforcement Commission (ELEC), pursuant to N.J.S.A.19:44A-20.27 (L. 2005, c. 271, §3 as amended) if in a calendar year the contractor receives one or more contracts valued at $50,000.00 or more. It is the contractor’s responsibility to determine if filing is necessary. Failure to file can result in the imposition of penalties by ELEC. Additional information about this requirement is available from ELEC by calling 1(888) 313-3532 or on the internet at http://www.elec.state.nj.us/ .

2.8 STANDARDS PROHIBITING CONFLICTS OF INTEREST - The following prohibitions on contractor activities shall apply to all contracts or purchase agreements made with the State of New Jersey, pursuant to Executive Order No. 189 (1988). 

a. No vendor shall pay, offer to pay, or agree to pay, either directly or indirectly, any fee, commission, compensation, gift, gratuity, or other thing of value of any kind to any State officer or employee or special State officer or employee, as defined by N.J.S.A. 52:13D-13b. and e., in the Department of the Treasury or any other agency with which such vendor transacts or offers or proposes to transact business, or to any member of the immediate family, as defined by N.J.S.A. 52:13D-13i., of any such officer or employee, or partnership, firm or corporation with which they are employed or associated, or in which such officer or employee has an interest within the meaning of N.J.S.A. 52: 13D-13g. 

b. The solicitation of any fee, commission, compensation, gift, gratuity or other thing of value by any State officer or employee or special State officer or employee from any State vendor shall be reported in writing forthwith by the vendor to the Attorney General and the Executive Commission on Ethical Standards. 

c. No vendor may, directly or indirectly, undertake any private business, commercial or entrepreneurial relationship with, whether or not pursuant to employment, contract or other agreement, express or implied, or sell any interest in such vendor to, any State officer or employee or special State officer or employee having any duties or responsibilities in connection with the purchase, acquisition or sale of any property or services by or to any State agency or any instrumentality thereof, or with any person, firm or entity with which he is employed or associated or in which he has an interest within the meaning of N.J.S.A. 52: 130-13g. Any relationships subject to this provision shall be reported in writing forthwith to the Executive Commission on Ethical Standards, which may grant a waiver of this restriction upon application of the State officer or employee or special State officer or employee upon a finding that the present or proposed relationship does not present the potential, actuality or appearance of a conflict of interest. 

d. No vendor shall influence, or attempt to influence or cause to be influenced, any State officer or employee or special State officer or employee in his official capacity in any manner which might tend to impair the objectivity or independence of judgment of said officer or employee. 

e. No vendor shall cause or influence, or attempt to cause or influence, any State officer or employee or special State officer or employee to use, or attempt to use, his official position to secure unwarranted privileges or advantages for the vendor or any other person. 

f. The provisions cited above in paragraphs 2.8a through 2.8e shall not be construed to prohibit a State officer or employee or Special State officer or employee from receiving gifts from or contracting with vendors under the same terms and conditions as are offered or made available to members of the general public subject to any guidelines the Executive Commission on Ethical Standards may promulgate under paragraph 3c of Executive Order No. 189. 

2.9 NOTICE TO ALL CONTRACTORS SET-OFF FOR STATE TAX NOTICE - Pursuant to L 1995, c. 159, effective January 1, 1996, and notwithstanding any provision of the law to the contrary, whenever any taxpayer, partnership or S corporation under contract to provide goods or services or construction projects to the State of New Jersey or its agencies or instrumentalities, including the legislative and judicial branches of State government, is entitled to payment for those goods or services at the same time a taxpayer, partner or shareholder of that entity is indebted for any State tax, the Director of the Division of Taxation shall seek to set off that taxpayer’s or shareholder’s share of the payment due the taxpayer, partnership, or S corporation. The amount set off shall not allow for the deduction of any expenses or other deductions which might be attributable to the taxpayer, partner or shareholder subject to set-off under this act. 

The Director of the Division of Taxation shall give notice to the set-off to the taxpayer and provide an opportunity for a hearing within thirty (30) days of such notice under the procedures for protests established under R.S. 54:49-18. No requests for conference, protest, or subsequent appeal to the Tax Court from any protest under this section shall stay the collection of the indebtedness. Interest that may be payable by the State, pursuant to P.L. 1987, c.184 (c.52:32-32 et seq.), to the taxpayer shall be stayed. 

2.10 COMPLIANCE - LAWS - The contractor must comply with all local, State and Federal laws, rules and regulations applicable to this contract and to the goods delivered and/or services performed hereunder. 

2.11 COMPLIANCE - STATE LAWS - It is agreed and understood that any contracts and/or orders placed as a result of [this proposal] shall be governed and construed and the rights and obligations of the parties hereto shall be determined in accordance with the laws of the STATE OF NEW JERSEY. 

3. STATE LAW REQUIRING MANDATORY COMPLIANCE BY CONTRACTORS UNDER CIRCUMSTANCES SET FORTH IN LAW OR BASED ON THE TYPE OF CONTRACT 
3.1 COMPLIANCE - CODES – The contractor must comply with NJUCC and the latest NEC70, B.O.C.A. Basic Building code, OSHA and all applicable codes for this requirement. The contractor shall be responsible for securing and paying all necessary permits, where applicable. 

3.2 PUBLIC WORKS CONTRACTOR REGISTRATION ACT - The New Jersey Public Works Contractor Registration Act requires all contractors, subcontractors and lower tier subcontractor(s) who engage in any contract for public work as defined in N.J.S.A. 34:11-56.26 be first registered with the New Jersey Department of Labor and Workforce Development. Any questions regarding the registration process should be directed to the Division of Wage and Hour Compliance at (609) 292-9464. 

3.3 PUBLIC WORKS CONTRACT - ADDITIONAL AFFIRMATIVE ACTION REQUIREMENTS - 

N.J.S.A. 10:5-33 and N.J.A.C. 17:27-3.5 require that during the performance of this contract, the contractor must agree as follows: 

a) The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except with respect to affectional or sexual orientation and gender identity or expression, the contractor will take affirmative action to ensure that such applicants are recruited and employed, and that employees are treated during employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Such action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the contracting officer setting forth the provisions of this nondiscrimination clause; 

b) The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex; 

c) The contractor or subcontractor where applicable, will send to each labor union or representative of workers with which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the agency contracting officer, advising the labor union or workers' representative of the contractor's commitments under this act and shall post copies of the notice in conspicuous places available to employees and applicants for employment.  N.J.A.C. 17:27-3.7 requires all contractors and subcontractors, if any, to further agree as follows: 

1. The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals established in accordance with N.J.A.C. 17:27-5.2. 

2. The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment agencies, placement bureaus, colleges, universities, and labor unions, that it does not discriminate on the basis of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory practices. 

3. The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms with the principles of job-related testing, as established by the statutes and court decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal court decisions. 

4. In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions. 

3.4 BUILDING SERVICE – Pursuant to N.J.S.A. 34:11-56.58 et seq., in any contract for building services, as defined in N.J.S.A. 34:11-56.59, the employees of the contractor or subcontractors shall be paid prevailing wage for building services rates, as defined in N.J.S.A. 34:11.56.59. The prevailing wage shall be adjusted annually during the term of the contract. 

3.5 THE WORKER AND COMMUNITY RIGHT TO KNOW ACT - The provisions of N.J.S.A. 34:5A-l et seq. which require the labeling of all containers of hazardous substances are applicable to this contract. Therefore, all goods offered for purchase to the State must be labeled by the contractor in compliance with the provisions of the statute. 

3.6 SERVICE PERFORMANCE WITHIN U.S. – Under N.J.S.A. 52:34-13.2, all contracts primarily for services awarded by the Director shall be performed within the United States, except when the Director certifies in writing a finding that a required service cannot be provided by a contractor or subcontractor within the United States and the certification is approved by the State Treasurer. 

A shift to performance of services outside the United States during the term of the contract shall be deemed a breach of contract. If, during the term of the contract, the contractor or subcontractor, proceeds to shift the performance of any of the services outside the United States, the contractor shall be deemed to be in breach of its contract, which contract shall be subject to termination for cause pursuant to Section 5.7(b)(1) of the Standard Terms and Conditions, unless previously approved by the Director and the Treasurer. 

3.7 BUY AMERICAN – Pursuant to N.J.S.A. 52:32-1, if manufactured items or farm products will be provided under this contract to be used in a public work, they shall be manufactured or produced in the United States and the contractor shall be required to so certify. 

4. INDEMNIFICATION AND INSURANCE 
4.1 INDEMNIFICATION - The contractor’s liability to the State and its employees in third party suits shall be as follows: 

a) Indemnification for Third Party Claims - The contractor shall assume all risk of and responsibility for, and agrees to indemnify, defend, and save harmless the State of New Jersey and its employees from and against any and all claims, demands, suits, actions, recoveries, judgments and costs and expenses in connection therewith which shall arise from or result directly or indirectly from the work and/or materials supplied under this contract, including liability of any nature or kind for or on account of the use of any copyrighted or uncopyrighted composition, secret process, patented or unpatented invention, article or appliance furnished or used in the performance of this contract. 

b) The contractor’s indemnification and liability under subsection (a) is not limited by, but is in addition to the insurance obligations contained in Section 4.2 of these Terms and Conditions. 

c) In the event of a patent and copyright claim or suit, the contractor, at its option, may: (1) procure for the State of New Jersey the legal right to continue the use of the product; (2) replace or modify the product to provide a non-infringing product that is the functional equivalent; or (3) refund the purchase price less a reasonable allowance for use that is agreed to by both parties.

4.2 INSURANCE - The contractor shall secure and maintain in force for the term of the contract insurance as provided herein. All required insurance shall be provided by insurance companies with an A- VIII or better rating by A.M. Best & Company. The contractor shall provide the State with current certificates of insurance for all coverages and renewals thereof, and the certificates shall reflect that the insurance policies shall not be canceled for any reason except after sixty (60) days written notice to the State. Certificates of renewals shall be provided within thirty (30) days of the expiration of the insurance. The contractor shall not begin to provide services or goods to the State until evidence of the required insurance is provided. The certificates of insurance shall indicate the contract number or purchase order number and title of the contract in the Description of Operations box and shall list the State of New Jersey, Department of the Treasury, Division of Purchase & Property, Contract Compliance & Audit Unit, PO Box 236, Trenton, New Jersey 08625 in the Certificate Holder box. The certificates and any notice of cancelation shall be emailed to the State at: 

ccau.certificate@treas.nj.gov
The insurance to be provided by the contractor shall be as follows: 

a. Occurrence Form Comprehensive General Liability Insurance or its equivalent: The minimum limit of liability shall be $1,000,000 per occurrence as a combined single limit for bodily injury and property damage. The above required Comprehensive General Liability Insurance policy or its equivalent shall name the State, its officers, and employees as “Additional Insureds” and include the blanket additional insured endorsement or its equivalent. The coverage to be provided under these policies shall be at least as broad as that provided by the standard basic, unamended, and unendorsed Comprehensive General Liability Insurance occurrence coverage forms or its equivalent currently in use in the State of New Jersey, which shall not be circumscribed by any endorsement limiting the breadth of coverage. 

b. Automobile Liability Insurance which shall be written to cover any automobile used by the insured. Limits of liability for bodily injury and property damage shall not be less than $1 million per occurrence as a combined single limit. The State must be named as an “Additional Insured” and a blanket additional insured endorsement or its equivalent must be provided when the services being procured involve vehicle use on the State’s behalf or on State controlled property. 

c. Worker’s Compensation Insurance applicable to the laws of the State of New Jersey and Employers Liability Insurance with limits not less than: 

$1,000,000 BODILY INJURY, EACH OCCURRENCE 

$1,000,000 DISEASE EACH EMPLOYEE 

$1,000,000 DISEASE AGGREGATE LIMIT 

d. This $1 million amount may have been raised by the RFP when deemed necessary by the Director. 

e. In the case of a contract entered into pursuant to N.J.S.A. 52:32-17, et.seq., (small business set asides) the minimum amount of insurance coverage in subsections a., b., and c. above may have been lowered in the RFP for certain commodities when deemed in the best interests of the State by the Director. 

5. TERMS GOVERNING ALL CONTRACTS 
5.1 CONTRACTOR IS INDEPENDENT CONTRACTOR – The contractor's status shall be that of any independent contractor and not as an employee of the State. 

5.2 CONTRACT AMOUNT - The estimated amount of the contract(s), when stated on the RFP form, shall not be construed as either the maximum or minimum amount which the State shall be obliged to order as the result of the RFP or any contract entered into as a result of the RFP. 

5.3 CONTRACT TERM AND EXTENSION OPTION - If, in the opinion of the Director, it is in the best interest of the State to extend a contract, the contractor shall be so notified of the Director’s Intent at least thirty (30) days prior to the expiration date of the existing contract. The contractor shall have fifteen (15) calendar days to respond to the Director's request to extend the term and period of performance of the contract. If the contractor agrees to the extension, all terms and conditions including pricing of the original contract shall apply unless more favorable terms for the State have been negotiated. 

5.4 STATE’S OPTION TO REDUCE SCOPE OF WORK – The State has the option, in its sole discretion, to reduce the scope of work for any deliverable, task or subtask called for under this contract. In such an event, the Director shall provide to the contractor advance written notice of the change in scope of work and what the Director believes should be the corresponding adjusted contract price. Within five (5) business days of receipt of such written notice, if either is applicable: 

a) If the contractor does not agree with the Director’s proposed adjusted contract price, the contractor shall submit to the Director any additional information that the contractor believes impacts the adjusted contract price with a request that the Director reconsider the proposed adjusted contract price. The parties shall negotiate the adjusted contract price. If the parties are unable to agree on an adjusted contract price, the Director shall make a prompt decision taking all such information into account, and shall notify the contractor of the final adjusted contract price. 

b) If the contractor has undertaken any work effort toward a deliverable, task or subtask that is being changed or eliminated such that it would not be compensated under the adjusted contract, the contractor shall be compensated for such work effort according to the applicable portions of its price schedule and the contractor shall submit to the Director an itemization of the work effort already completed by deliverable, task or subtask within the scope of work, and any additional information the Director may request. The Director shall make a prompt decision taking all such information into account, and shall notify the contractor of the compensation to be paid for such work effort. 

5.5 CHANGE IN LAW– Whenever a change in applicable law or regulation affects the scope of work, the Director shall provide written notice to the contractor of the change and the Director’s determination as to the corresponding adjusted change in the scope of work and corresponding adjusted contract price. Within five (5) business days of receipt of such written notice, if either is applicable: 

a) If the contractor does not agree with the adjusted contract price, the contractor shall submit to the Director any additional information that the contractor believes impacts the adjusted contract price with a request that the Director reconsider the adjusted contract price. The Director shall make a prompt decision taking all such information into account, and shall notify the contractor of the final adjusted contract price. 

b) If the contractor has undertaken any work effort toward a deliverable, task or subtask that is being changed or eliminated such that it would not be compensated under the adjusted contract, the contractor shall be compensated for such work effort according to the applicable portions of its price schedule and the contractor shall submit to the Director an itemization of the work effort already completed by deliverable, task or subtask within the scope of work, and any additional information the Director may request. The Director shall make a prompt decision taking all such information into account, and shall notify the contractor of the compensation to be paid for such work effort. 

5.6 SUSPENSION OF WORK - The State may, for valid reason, issue a stop order directing the contractor to suspend work under the contract for a specific time. The contractor shall be paid for goods ordered, goods delivered, or services requested and performed until the effective date of the stop order. The contractor shall resume work upon the date specified in the stop order, or upon such other date as the State Contract Manager may thereafter direct in writing. The period of suspension shall be deemed added to the contractor's approved schedule of performance. The Director shall make an equitable adjustment, if any is required, to the contract price. The contractor shall provide whatever information that Director may require related to the equitable adjustment. 

5.7 TERMINATION OF CONTRACT 

a. For Convenience 

Notwithstanding any provision or language in this contract to the contrary, the Director may terminate this contract at any time, in whole or in part, for the convenience of the State, upon no less than thirty (30) days written notice to the contractor. 

b. For Cause 

1. Where a contractor fails to perform or comply with a contract or a portion thereof, and/or fails to comply with the complaints procedure in N.J.A.C. 17: 12-4.2 et seq., the Director may terminate the contract, in whole or in part, upon ten (10) days notice to the contractor with an opportunity to respond. 

2. Where in the reasonable opinion of the Director, a contractor continues to perform a contract poorly as demonstrated by e.g., formal complaints, late delivery, poor performance of service, short-shipping, so that the Director is required to use the complaints procedure in N.J.A.C. 17:12-4.2 et seq., and there has been a failure on the part of the contractor to make progress towards ameliorating the issue(s) or problem(s) set forth in the complaint, the Director may terminate the contract, in whole or in part, upon ten (10) days notice to the contractor with an opportunity to respond. 

c. In cases of emergency the Director may shorten the time periods of notification and may dispense with an opportunity to respond. 

d. In the event of termination under this section, the contractor shall be compensated for work performed in accordance with the contract, up to the date of termination. Such compensation may be subject to adjustments. 

5.8 SUBCONTRACTING OR ASSIGNMENT – 

a. Subcontracting : The contractor may not subcontract other than as identified in the contractor’s proposal without the prior written consent of the Director. Such consent, if granted in part, shall not relieve the contractor of any of his responsibilities under the contract, nor shall it create privity of contract between the State and any subcontractor. If the contractor uses a subcontractor to fulfill any of its obligations, the contractor shall be responsible for the subcontractor’s: (a) performance; (b) compliance with all of the terms and conditions of the contract; and (c) compliance with the requirements of all applicable laws. 

b. Assignment: The contractor may not assign its responsibilities under the contract, in whole or in part, without the prior written consent of the Director. 

5.9 NO CONTRACTUAL RELATIONSHIP BETWEEN SUBCONTRACTORS AND STATE - Nothing contained in any of the contract documents, including the RFP and vendor’s bid or proposal shall be construed as creating any contractual relationship between any subcontractor and the State. 

5.10 MERGERS, ACQUISITIONS - If, during the term of this contract, the contractor shall merge with or be acquired by another firm, the contractor shall give notice to the Director as soon as practicable and in no event longer than thirty (30) days after said merger or acquisition. The contractor shall provide such documents as may be requested by the Director, which may include but need not be limited to the following: corporate resolutions prepared by the awarded contractor and new entity ratifying acceptance of the original contract, terms, conditions and prices; updated information including ownership disclosure and Federal Employer Identification Number. The documents must be submitted within thirty (30) days of the request. Failure to do so may result in termination of the contract for cause. 

If, at any time during the term of the contract, the contractor's partnership, limited liability company, limited liability partnership, professional corporation, or corporation shall dissolve, the Director must be so notified. All responsible parties of the dissolved business entity must submit to the Director in writing, the names of the parties proposed to perform the contract, and the names of the parties to whom payment should be made. No payment shall be made until all parties to the dissolved business entity submit the required documents to the Director. 

5.11 PERFORMANCE GUARANTEE OF CONTRACTOR - The contractor hereby certifies that: 

a. The equipment offered is standard new equipment, and is the manufacturer's latest model in production, with parts regularly used for the type of equipment offered; that such parts are all in production and not likely to be discontinued; and that no attachment or part has been substituted or applied contrary to manufacturer's recommendations and standard practice. 

b. All equipment supplied to the State and operated by electrical current is UL listed where applicable. 

c. All new machines are to be guaranteed as fully operational for the period stated in the contract from time of written acceptance by the State. The contractor shall render prompt service without charge, regardless of geographic location. 

d. Sufficient quantities of parts necessary for proper service to equipment shall be maintained at distribution points and service headquarters. 

e. Trained mechanics are regularly employed to make necessary repairs to equipment in the territory from which the service request might emanate within a 48-hour period or within the time accepted as industry practice. 

f. During the warranty period the contractor shall replace immediately any material which is rejected for failure to meet the requirements of the contract. 

g. All services rendered to the State shall be performed in strict and full accordance with the specifications stated in the contract. The contract shall not be considered complete until final approval by the State's using agency is rendered. 

5.12 DELIVERY REQUIREMENTS- 

a. Deliveries shall be made at such time and in such quantities as ordered in strict accordance with conditions contained in the contract. 

b. The contractor shall be responsible for the delivery of material in first class condition to the State's using agency or the purchaser under this contract and in accordance with good commercial practice. 

c. Items delivered must be strictly in accordance with the contract. 

d. In the event delivery of goods or services is not made within the number of days stipulated or under the schedule defined in the contract, the using agency shall be authorized to obtain the material or service from any available source, the difference in price, if any, to be paid by the contractor. 

5.13 APPLICABLE LAW AND JURISDICTION - This contract and any and all litigation arising therefrom or related thereto shall be governed by the applicable laws, regulations and rules of evidence of the State of New Jersey without reference to conflict of laws principles and shall be filed in the appropriate Division of the New Jersey Superior Court. 

5.14. CONTRACT AMENDMENT – Except as provided herein, the contract may only be amended by written agreement of the State and the contractor. 

5.15 MAINTENANCE OF RECORDS - The contractor shall maintain records for products and/or services delivered against the contract for a period of five (5) years from the date of final payment unless otherwise specified in the RFP. Such records shall be made available to the State, including the Comptroller, for audit and review.

5.16 ASSIGNMENT OF ANTITRUST CLAIM(S) - The contractor recognizes that in actual economic practice, overcharges resulting from antitrust violations are in fact usually borne by the ultimate purchaser. Therefore, and as consideration for executing this contract, the contractor, acting herein by and through its duly authorized agent, hereby conveys, sells, assigns, and transfers to the State of New Jersey, for itself and on behalf of its political subdivisions and public agencies, all right, title and interest to all claims and causes of action it may now or hereafter acquire under the antitrust laws of the United States or the State of New Jersey, relating to the particular goods and services purchased or acquired by the State of New Jersey or any of its political subdivisions or public agencies pursuant to this contract. 

In connection with this assignment, the following are the express obligations of the contractor: 

a. It shall take no action that will in any way diminish the value of the rights conveyed or assigned hereunder. 

b. It shall advise the Attorney General of New Jersey: 

1. in advance of its intention to commence any action on its own behalf regarding any such claim or cause(s) of action; 

2. immediately upon becoming aware of the fact that an action has been commenced on its behalf by some other person(s) of the pendency of such action. 

c. It shall notify the defendants in any antitrust suit of the within assignment at the earliest practicable opportunity after the contractor has initiated an action on its own behalf or becomes aware that such an action has been filed on its behalf by another person. A copy of such notice shall be sent to the Attorney General of New Jersey. 

d. It is understood and agreed that in the event any payment under any such claim or cause of action is made to the contractor, it shall promptly pay over to the State of New Jersey the allotted share thereof, if any, assigned to the State hereunder. 

6. TERMS RELATING TO PRICE AND PAYMENT 
6.1 PRICE FLUCTUATION DURING CONTRACT - Unless otherwise agreed to in writing by the State, all prices quoted shall be firm through issuance of contract or purchase order and shall not be subject to increase during the period of the contract. 

In the event of a manufacturer's or contractor's price decrease during the contract period, the State shall receive the full benefit of such price reduction on any undelivered purchase order and on any subsequent order placed during the contract period. The Director must be notified, in writing, of any price reduction within five (5) days of the effective date. 

Failure to report price reductions may result in cancellation of contract for cause, pursuant to provision 5.7(b)1. 

6.2 TAX CHARGES - The State of New Jersey is exempt from State sales or use taxes and Federal excise taxes. Therefore, price quotations must not include such taxes. The State's Federal Excise Tax Exemption number is 22-75-0050K. 

6.3 PAYMENT TO VENDORS - 
a. The using agency(ies) is (are) authorized to order and the contractor is authorized to ship only those items covered by the contract resulting from the RFP. If a review of orders placed by the using agency(ies) reveals that goods and/or services other than that covered by the contract have been ordered and delivered, such delivery shall be a violation of the terms of the contract and may be considered by the Director as a basis to terminate the contract and/or not award the contractor a subsequent contract. The Director may take such steps as are necessary to have the items returned by the agency, regardless of the time between the date of delivery and discovery of the violation. In such event, the contractor shall reimburse the State the full purchase price. 

b. The contractor must submit invoices to the using agency with supporting documentation evidencing that work or goods for which payment is sought has been satisfactorily completed or delivered. For commodity contracts, the invoice, together with the original Bill of Lading, express receipt and other related papers must be sent to the State Contract Manager or using agency on the date of each delivery. For contracts featuring services, invoices must reference the tasks or subtasks detailed in the Scope of Work section of the RFP and must be in strict accordance with the firm, fixed prices submitted for each task or subtask on the RFP pricing sheets. When applicable, invoices should reference the appropriate RFP price sheet line number from the contractor’s bid proposal. All invoices must be approved by the State Contract Manager or using agency before payment will be authorized. 

c. In all time and materials contracts, the State Contract Manager or designee shall monitor and approve the hours of work and the work accomplished by contractor and shall document both the work and the approval. Payment shall not be made without such documentation. A form of timekeeping record that should be adapted as appropriate for the Scope of Work being performed can be found at www.nj.gov/treasury/purchase/forms/Vendor_Timesheet.xls. 

d The contractor shall provide, on a monthly and cumulative basis, a breakdown in accordance with the budget submitted, of all monies paid to any small business, minority or woman-owned subcontractor(s). This breakdown shall be sent to the Chief of Operations, Division of Revenue, P.O. Box 628, Trenton, NJ 08646. 

6.4 OPTIONAL PAYMENT METHOD: P-CARD - The State offers contractors the opportunity to be paid through the MasterCard procurement card (p-card). A contractor’s acceptance and a State agency’s use of the p-card are optional. P-card transactions do not require the submission of a contractor invoice; purchasing transactions using the p-card will usually result in payment to a contractor in three (3) days. A contractor should take note that there will be a transaction-processing fee for each p-card transaction. To participate, a contractor must be capable of accepting the MasterCard. Additional information can be obtained from banks or merchant service companies. 

6.5 NEW JERSEY PROMPT PAYMENT ACT - The New Jersey Prompt Payment Act, N.J.S.A. 52:32-32 et seq., requires state agencies to pay for goods and services within sixty (60) days of the agency's receipt of a properly executed State Payment Voucher or within sixty (60) days of receipt and acceptance of goods and services, whichever is later. Properly executed performance security, when required, must be received by the State prior to processing any payments for goods and services accepted by state agencies. Interest will be paid on delinquent accounts at a rate established by the State Treasurer. Interest shall not be paid until it exceeds $5.00 per properly executed invoice. 

Cash discounts and other payment terms included as part of the original agreement are not affected by the Prompt Payment Act. 

6.6 AVAILABILITY OF FUNDS – The State’s obligation to make payment under this contract is contingent upon the availability of appropriated funds and receipt of revenues from which payment for contract purposes can be made. No legal liability on the part of the State for payment of any money shall arise unless and until funds are appropriated each fiscal year to the using agency by the State Legislature and made available
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