Welcome to the Pre-Submission Conference
for
JPMC Food and Grocery Items RFP
26-416CMS-B0OSS4-B-50015

While we wait for others to join the Webex, please use the chat box
feature to send a message to the HOST only:

Enter your name, company and contact information.

Please remain muted during the conference unless you are speaking.
This conference will be recorded to ensure that all questions received are transcribed accurately and
afforded a response in the Question-and-Answer Amendment document.

State of lllinois CMS

Illinois Department of
Central Management Services
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If you need assistance in uploading documents and/or submitting your Quote in BidBuy, contact our Help Desk.

lllinois BidBuy

uuuuuu

On the BidBuy homepage, scroll down below the picture to finds the information:
For Vendor assistance contact the BidBuy Vendor Help Desk by email at il.bidbuy@illinois.gov or by phone at
866-455-2897. Hours of Operation: Monday through Friday from 8:00am to 4:00pm CT.

Foro- = oid sotictations ~ [N Acere=s e —— ]
How to Reglster In BldBuy Guides and Videos VendorSetter manual  Pacthwey to Procurement
Special Programs for Smail and Diverse Business Hiinots Procuramenc Gazeway  Treining Manusis and jon Alds
Enterprises
Illinois Department of
Central Management Services
Vendors: Reasons your Bid or Offer may pe Deemed Non.  Vendors: Pricing Locknox (For REPS) and Required Quote
Recpomoive (Dieauanfiea Aetmcnements
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JPMC Food and Grocery Items RFP B-50015 Review

Section A Scope of Work

Section B Current Conditions

Section C Proposal Requirements
Section D Evaluation Procedures
Section E Administrative Requirements
Section F Proposal Forms

Section G Attachments and Exhibits
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Section A Scope of Work

Section A.  SCOPE OF WORK

A.l.

OVERVIEW AND PURPOSE

This solicitation is issued by the Illinois Department of Central Management Services (CMS)
in cooperation and agreement with the Chief Procurement Officer for General Services.
CMS is saliciting Offerors to establish a Joint Purchase Master Contract (JPMC) to enable
governmental units and qualified not-for-profit agencies to purchase food and grocery
items on an as-needed basis during the contract period.

Offeror agrees to extend all terms and conditions, specifications, and pricing or discounts
specified in the contract for the items in the contract to all governmental units and
qualified not-for-profit agencies. All terms and conditions in the contract shall apply with
full force and effect to all purchase orders issued against this contract.

The supplies or services subject to the JPMC contract shall be distributed or rendered
directly to each governmental unit or qualified not-for-profit agency. Offeror shall bill each
governmental unit or qualified not-for-profit agency separately for its actual share of the
costs of the supplies or services purchased. The credit or liability of each governmental
unit or qualified not-for-profit agency shall remain separate and distinct. Disputes between
Offerors and governmental units or qualified not-for-profit agencies shall be resolved
between the affected parties.

SCHEDULE & BUDGET

A.3.1. While no minimum velume is guaranteed, the estimated (but not limited to)}
wvolume for food and grocery items purchased under the proposed Contract is
£350,000,000.00. This estimate is based on the anticipated wvolume of the State
and current sales within the current State Contract.

A.3.2. Budget
A, Exhibit B - JPMC Food and Grocery Items State Usage Report FY24
B. Exhibit C - JPMC Food and Grocery Ikems State Usage Report FY25

A.3.3 Schedule

Date Drescription

May 2026 RFP posting

June 3, 2026, st Zpm Pre-Submission Conference

June 16, 2026, Close of Business Last day for written guestions

June 23, 2026 Amendment posting the Questions and

Answers
Julby 8, 2026, at Zpm RFP Closing- Proposals due
July 2026 Responsivenass Reviews

August 2026 Proposed Technical Solution {(Mandatory
Requirements with Evidence, Desirable
Elements) and Commitment to Diversity (C2D)
Evaluation Scoring

Final Scoring (Proposed Technical Solution
{Desirable Elements), and Commitment to
Diwersity (C20)

Pricing Reviews

Best and Final Offer {BAFO) Megotiations
Motice of Award

Contract Execution

August 2026

September 2026

September 2026
October 2026

Movember 2026
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A2,

Ad.

DESIRED QUTCOMES OF THIS PROJECT/ENGAGEMENT

AZL

A2.4.

The resulting contract(s) with the awarded Offeron(s) shall have a term of five (5)
Years.

. The State reserves the right to award multiple Contracts from this solicitation. In

the event multiple Contracts are awarded, primary, secondary, tertiary will be
determined in order of high to low evaluation points of the Offerors.

The State is seeking to optimize our pricing and enhanced qualitative offerings
through a program which offers access to nationally contracted food and supply
products.

The financial value of this program is realized by members at the time the order is
placed, incdusive of all discounts and rebates. This value is immediate, truly
reducing food cost at the time of delivery, without waiting for rebate checks.

. The State seeks to insulate against market swings with inflation protection.

Contracts provide price protection, often firm pricing and pre-negotiated price
increase caps helping to hedge against un-sustained price increases and inflation
swings throughout the term of the Contract.

. The Offeror will provide food and grocery items statewide, including, but not

limited to, items in the following categories, in all available sizes, induding bulk:

UNIQUE CONSIDERATIONS

A1,

A4.2.

G2B PunchOut for BidBuy: BidBuy is the electronic procurement system in use by
State Agencies under the jurizdiction of the Chief Procurement Office for General
Services. BidBuy attachment (Exhibit D) named "PunchOut Vendor Guide for
Implementing G28 PunchOuls in BidBuy” discusses the technical reguirements
necessary for the PunchOQut to the State’s eProcurement system. Any necessary
programming and associated costs are the responsibility of the awarded
wendor(s).

The Offeror is not required to the utilize the *PunchOut’ to process purchase orders
submitted through BidBuy. However, if the vendor chooses not to utilize the
BunchOut, then they must have an online ordering system for processing of
purchase orders. All State Agendes are required to place orders against Joint
Purchase Master Contracts in BidBuy regardless of how the orders are initially
placed with the awarded Vendar.

CMS
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Section B.

B.1.

B.2.

B.3.

Part B Current Conditions

CURRENT CONDITIONS

OVERVIEW & BACKGROUND

B.1.1. The State purchased over 1,691,808 cases of food in Fiscal Year 2025. The State
spent 567,354,288.23 in Fiscal Year 2025.

B.1.2. The State spent $55,522,110.20 in Fiscal Year 2024.

B.1.3. The State currently has a Punchout with M1 Kellner for Food and Grocery Items.

B.1.4. Includes the following items at a discounted savings percentage:

Dietary Food Supplements

Bakery Products

Dairy Products

Frozen Food Items

Perishable Food Items

Grocery Staples and Miscellaneous Ttems

Bulk Food Items

Religious Dietary Food Items

IoMmMo N ®E

VOLUMES & QUANTITIES

B.2.1. While no minimum wolume is guaranteed, the estimated (but not limited to)
volume for food and grocery items purchased under the proposed Contract is
5350,000,000.00. This estimate is based on the anticipated volume of the State
and current sales within the current State Contract.

B.2.2. See attached Exhibits:

A. Exhibit B - JPMC Food and Grocery Items State Usage Report FY24
B. Exhibit C - JPMC Food and Grocery Items State Usage Report FY25

AREAS OF COMCERM/CHALLENGES

B.3.1. Bi-weekly delivery schedule.
B.3.2. Weekly delivery schedule.
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B.3.3. Online ardering system, whether the Offeror chaoges to ulilize thair awn anling
ardering Systam, or through integration of the BidBuy “PunchOu™ propass,

B.3.4. Al packaging shall be in sccordance with good commercial practice. Labeling
shall be in accordance with national UPC barcoding complying with the Federal
Food, Drug and Cosmetic Act and regulation prormulgabed thereunder. LSO
fubriional lakbels shall be indluded an producls daliverad b insbilubans reguested
this labeling (such labeling is mandatory for purchasers receiving MNatianal Schoal
Lurich Program rembursement). Shipping containers shal fallow the Mational
Motor Freight Classification and Unifarm Freght Classificabian Cade.

B.3.5. Al meats, poaltry, and seafood products shall be vacuum packed when practicable.
In all instances the packaging will protect the prodwct from freeser Burn and
cantamination.

B.3.6. Froeen peodect must be processed and packed Lo allow removal of e individueal
urits fram the cantainer withaut damage bo that or other units. The intent s to e
able Lo remove arly Lhal amownt al producl reguired for currant nesds, withoul
the mecedsity af defrosting.

B.3.7. Producls far individual purchasers/dining faciliies must be sagragaled. The
intention & o pravide expeditious aff-loading and delivery to the purchaser.

B.3.8. Al food and beverage products shall be identified with readable dates (apsen code
dates), ar caded dates, as determinad by the bype af product defvered. Far sami-
perishable, shell stable items, open daling i preferred, but code dating is
anceptalie. I the contractor does not use open dating, they shall pravide & praduct
code number key o each purchasing enlity. Ilems other than semi- pershable,
shelfl stable products must have readable, open code dates chearly Shawing the
use by date, date of pradudion, date of processingpasteurization, sell by dabe,
“Besl il Used by Dale”, or similar markings.

B.3.9. To érsure that the carrier and the receiving sgency properly handie and stors
iterms, standard commercial precautionary markings swch as "KEEF FROZEN", ar
"KEEP REFRIGERATED" etc. shall be used an all cases when appropriate.

B.3.10. Ta the maximum extent passible or when requestad by purchaser, nutritional and
ingredient labels shall be placed an the product packaging.

B.3.11. Offeror represents and warrants that any feod items seld pursuant o this JPMC
shall caonfarm to this 1PMC and purchaser's purchase order, ahall be fit and safe far
the inlgnded purpases, shall be Mrres fram defeds in materials and warkmanahig,
and shall be produced and delivered in full compliance.

B.3.1Z2. Offeror shall endure that the producls sold through this cantract sre products
processed and packed from the lalest pack available or the |atest seasonal pack.
Al products deliverad shall be e fresh as passible and nobed with the
manufacturer's establishad shell life {i.e. Best & Used by Date, Expiration Dale, ar
ather markings).

B.3.13. For annual pack iterms, products wil be from the latest seasonal pack svailable,
wrkEgs gpecifically authorized by the purchaser.

B.3.14. Offeror shall utiliee & supplier selection or certification program ta ensure
standardized groduct quality for esch ilem supplied andfor listed in the stock
catalogs, regardless of supglier. The product quality shall equal thal described in

STRENGTHS

B.4.1. Online ordering system, whether the Offerar chocses Lo wilize thair own anling
ardéring system, or through integration of the BidBuy "PunchDul™ procass.

B.4.2. Goeernmental units, other than Stale agendies, or gualfied nol-for- prafit agencies
will use ther own purchasing ordering System. Orders may be placed wilh Lhe
Wardor (Mondey-Friday) via telephone, with a_srilien elecironic cammunicalion
fe-rnai) Lo fellaw.

FIGURES, DIAGRAMS, & REFERENCE DOCUMENTS

B.5.1. Exhibit & - Slate of lllinois Facilities List

B.5.2. Eshibit B - JPML Food and Grocery Ilems State Usage Report FY24

B.5.3. Eshibit C - JPMC Food and Grocery Ilema State Usage Reporl FY25

B.5.4. Exhibit D - Punchout Vender Guide for Implamenting G2B Punchauls in BidBuy
B.5.5. Exhibit E - Slandard Terms and Conditions

CMS

Illinois Department of
Central Management Services



Part C Proposal Requirements

Section C. |F‘R{JFDEAL REQUIREMENTS
Only Electronic Submissions through Bi Offers will be Ac ed
C.1. REQUIRED DOOUMENTS TO COMPLETE AND SUEMIT

The Offerar shall submit the listed dacuments in BidBuy under the Attachments tab in the
approgriate "Reguired Attachments” spaces,

= vendar Disclosure ar IPG Active Registered Wendar Disclodure
+  Technical resparnse

= Odfer Lo the State of Hlinois

= Cammibment b Diversity

= BEP Ulilization Plan

NOTE: Documents signed by persons other than the President, CEO, Dwner, or
Executive Director, should submit a signature authority letter with the bid.

Blank docurments may b found an the Chel Procurement OMicer Tor Ganeral Servipa’s wehsila
al hitpas) fepa-general.illingid.qov fsalicitation-and-contract-templates Wl and an the BdBuy
posting under “Fike Altachments:”. Business Enbanprise ProgramVelarans Small Busingss Program
Ulilization Plan may = downkaaded ram he Commission on Eguily and Inclusion’s webEite gl

i e il]insdis. o e EuretBi i - by reso unted e oenglian ee. vl

Failure ta submil Vendor Digclosura or IPG Active Regsterad Vendar Discladure, a4 applicable,
ard the Ulilization Plan{s), as spphcable, with the Offer submitlesd in BidBuy shal rendear Lha Offar
AON-rEspodive,

fferore are réquirad bo submil their responge 1o the Slabe's solictation throwgh BidBay.  Ary
infarmation sent o the Slake aulside of BidBuy, for example by US Mail, FedEx, PS5, g-mail _ar
hand delivery, wil nether be accepled mor comgidered.  Offeror submissions will anly b=
cardiderad if they are recaived throwgh BdBuy and an ar before the time and date indicaled as
the "Bid Opaning Date” an the BdBuy posting. Ay réquired allachments must be dubmitbed wia
BidBury.

C.2

C.3

Cud.
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C.5.
CUE DATE AND TIME FOR SUEMISSION OF OFFERS
Each solicitation conlaing the Offer dus dabe and timea, BpPEAnNg &S Lhe "Bid I:||.'ﬁEI'|II'Il':|
Date:" an the BidBuy pasting. Offeror shall subimil Ofers in BidBuy, and the State shall
open Offers ledronically in BidBuy an e "Bid Opsming Dale”. The Offeér musl rémain
frrn For 180 days from apening.

CONFLICT BETWEEM [NFORMATION IN ELECTRONIC DOCUMENTS AMD ON BIDBLIY

IT the State provides infarmation in slectronic documents [i.e., the RFP and alther

attachmenta) that i dilferant or in canflicl with the infarmation the SEate provides an C.6.
BidBuy, then the infarmation in alectronic documants & presumead Lo reprasant Lhe

State’s intent. IF the Offeror provides infarmation in eleclranic doouments that i

different or in conflicl with the information Lhe Offeror provides in BidBuy through Ueeir

Saller Account, then the infarmation in @leckronic docwnents shall represant Lhe

Offerars intended submisdian.

FUBLISHED PROCUREMENT INFORMATION
c.7.
The State publiahes proourement infarmation, including solicitations, awards, and
armendments, on the Chief Pracurement Oificer Tar General Services” Tinois
Pracurament Bullelin, known &8 Lha Bulletin ar BidBuy
{ hittma ! fvewew B dbuy ilinois g vbsel). Procurement informalbian may nat be available in

INFORMATEON CONTACT

The ndividual listad in the "Info Contact:” field an the BidBuy pasting shell ke the single
paint of conlact far this solicitation. Unless ptherwie directed, Teror shauld only
communicale with the Information Contact. The StatefAgency shall nat be held
regpansitle for information provided by or W any ather persan.,

Suspacted arrors shouwkd B2 immadiabsly regorled Lo e Information Conlact. Do nal
dEcuss, directly or indirecy, he solcilation or any OMer wilh any State afficer or
efmplopas ather than the Infarmation Comtast.

OFFEROR QUESTIONS AND AGEMCY RESPONSE

All questians, cther than questions raged at the Pre-Gubmission Conference, perlaining
Lo this salicitalion must e sufimitted in wriling b he Infarmation Cantact no laker than
e (5) usingss days afer the pra-bid canfarencs, By 5:00 B (CSTE Questions
received and Agency responses may be pasted as a Bid Amendment bo the ariginal
salicilalion an BdBuy; anly these podled ardward o questions shall be binding on Lhe
Stale. ONerar is responsibla for manitaring BidBuy and BidBuy email notifications.

PRE-SLIBMISSION CONFERENCE

The Agency may conduct & Mandatary o Nan-Mandatary Pre-Subimigsion Confarance,
lisked in the "Pre-Bid Carference:” figld of the BidBuy pasting. Please refer to BidBuy for
Lhis information.

If atterdance is mandatary, Offeror (ourrent conlraclor induded] will be disqualifed and
considered non-respandive il Siferar does nol attend, is nal an lime, kaves early, ar
Tails Lo gign the altendance shaell Offaror must allow adequale tirme o accammodale
securily Scréanings ab the sike.

Illinois Department of
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C.B.

C.9.

SMALL BUSIMNESS SET-ASIDE

In the Bulaln |.'A'.'I5.|.I"Il'=|I il "Yas™ & shawn Lo the guastion 1% Lhig 8 Small Budinass Sal-
Agide Procurement?, Lhen Offarsr must be registared by the [inoi Small Business Sel-
Agide F'rlbl'._]r.‘.'ll'l'l ab Lk lirme CHTers are dus far the Oiler o be evalualed. For
regquirgments an qualifying Cfferar's bugingss in the Small Business Set-Aside Pragram,
plage [ 4] oy the Chiel Procurament Ofice far Ganaral Sarvice™ wabala al hll.EE.l'fl:EI}

peneral illinais . aosse| - 2-illinsis htm| .

BUSIMESS ENTERPRISE FOR MINORITIES, WOHEMEN, AMND PERSONS WITH DISABILITIES
ACT PARTICIPATION AND UTILIZATION PLAN

The BidBuy podting indicalas whether thie soliatation canlaing a gaal to indlude budinessas
wwnaed and confrolled by minaribies, wamen, and persans with disabdities.  IT this
salicilalion conLaing a goal, then failure Lo complate and sulimil & Ukbleation Man, induding
dacumentation demorsirating good faith effars when reguesting a waieer, shall render
Lhe Offer non-respongive. 30 [LCS 575/4(e). All queslions regarding the suboontracling
paal musl be directed b the Informabion Contad ndicaled in BidBuy no later than five
[5) business days afer the pre-bid conference, by 3:00 P (CST)

BEP Goal: 9%

The fallkvaing NIGP Codes were used o calculate the Business Entergrise Pragram [BEP)
goal.

C.10.

C.11.
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303-BE | vineger

383-85 | Wheal erm

383-90 | Yeasl

Janitorial Supplies; General Line

4E5-1E Oaaner, Heavy Duly Dagrezsar, Including Oven Cleaners

Paper and Plastic Products, Disposable

G4l-26 | Fiber Type Dishes, Trays, Oil Pans, Parts Trays, elc., Disposable
GHl-60 | Plastic and Styrofaam Productks: Cups, Farks, Plastic Coated Dishas,
Plagtic Faod Wrap, Coaking Bags, Sandwich

za b ks fieeiillingis. g ov i vend or-reg o rees g el- -certified hitml  for  complets
requirements far BEP carlification. Go W Stake of inos Commisson on Eguily and
Inchugion al hitps: feupplisrdivergily mansgementportalillinoig. govi/homsa. aspa  bo saanch
far carlifed BEP vendors,

SECURITY

BidiPerfarmance Bond: NfA. IT &8 band is reguired, Meror must submil e Bid Band
wilh yauwr olfer or Pedormance Bond W the Infarmation Contzct wilthim 1an (10) days
after canlraclk axeculion. Tha Bond mudl Be from a surely ieendad Lo da budiness in
Hlimdis. Ao irresoceble leller of cradil is an socaptable qubstilute, The Tarm of Sacurly
muEl 2 aeosplalile o he Slale

TERMS AND COMDITIONS

Standard Terms and Condiions will become a parl of any résulling conlracl. Ta view Lhe
Stamdard Tarmg and Condilians, pleage 0 (4]

mittps: e o -general.illinois.gov salicitation -and-con bract- lemplabes. vl
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Section D.

D.1.

D.2.

BEval IATTON PROCEDURES

EVALLUATION PROCESS

0.1.1. The Stale assesses aach Offer for Respansibility (E. 107 and Respansieness. The
Slake congiders the information pravided and he qualily af thal informalicn
whan assessing Offers. If the Stale inds a feilure o deficiency, the Slate may
rajedt the Offer or refledt the fElure or deficiency in e assessment.

D12, There are thrae scored parls Lo each progosal - tachnical, commibment Lo
diversily, ard pricing. Each parl of the propasal @ evaluated and ranked
independantly of L alber parts of the proposal. The resulls af e avaluaton af
all thres parts shall B2 used in rﬂl"lk.il"ll;l the prapasals.

1.3, The Stale reserves the righl b award multiple contracts from this selcitation.
The sward al mulliple contracds @ Lo be datermined upan receipl and review af
all progosals and basad upan the general crileria pravided harein.

f. Offerors will be evaluated based on advantages and disadvantages ta the
Stale thal might resull from makiog moes than ane sward (mulliphe awards).
B. Primary, sacandary, andfor tartiary will be delermined in order of highesl
rankad Lotal evaluation paints [Technical Requiraments + Cormmitmant Lo
Diversily + Pricel.
&, Far example, the Offeror who receives Lhe highest overall rank based an
Lhea bolal avaluation poinls will b2 awarded tha Primary conlracl.
b. End-ugars will contacl awarded Wendars in thal order Tor use of By
resulting contracts.
. CMS regerves the righl o detarming whal s reasanable and whelher
mulliple pwards are advanlageous far the Slate.
C. This notice of multiple awards doss not preclude the State from awarding &
single Contract.

The State may awecd bo the mast responsive and resporsible offeénar whase offer bast
mesls the specified cribena.

RESPONEIVENESS

i respandive afferor is ane who submils an offer that conforms in all material respecls
L the Requast far Prapodal and includes all régquired lorms.

[.2.1. The State will detanming whalther the Offerar cormplies with the instruclions for
subrnitting offers. Ewoapt for late submissions, end other reguiremnents that by
larey musEl B park af the gubmissian, the Slale may réguire that an iferor
carrect daficiencies ag a condition of further avaluation.

JPMC Food and Grocery Items RFP Highlights

D3 Bl LATION METHODOLOGY
The Technical Requirements are described in Seclions F.2., F3., and F.5. The Stata
evaluates the Technical Requiraments withoul corsideration af price.
0.3.1. Tatal Number aof Poinks Svailable for Techmcal Peguiremeants s 400
0.3.2. Offeror shall complele and relum Sactions F.2., F.3.
[.3.3. Ralative Weight in Point Foemal
Technical Requirements Points Availlable
Proposed Tedhnical Salution (Desirable elements) 400
D.4. COMMITMENT TO DIVERSITY ELEMENTS

Sectians 20-15 and 35-30 of the Hlinais Procursment Code (30 ILCS 500/ require offenars
Lo be evalusbsd on heir commtmeant Lo diversily, The poims svailable foe Commilment
b Diiveersity are described in Section F4. and are equivelent to 20% al the Technical
Requiremeants points. The State evaluates Commitment Lo Diversity withaut consideration
of price.

0.4.1. The Lotal number af points for Commitment Lo Diversily & 88,
Oi4. 2. OWTerar shall camplete and relurm Sacton F.4 Cammilmenl o Diversily

D43, Commmilment o Diversily Categaries: The percentages al the and of each saction
reflact the weighted distribution of poinks available identified n D.4.1.

D.5.

DuG.

MIMIMUM REQUIRED POINTS

Requests for Progosal may specily that offénars must recsive & minimoem number of
pairits in their Technical and Commitment ko Diversity propodal combined to be
considered for price evalualion and award,

The Slate determines hivw wall alfers mesl the Techmical and Cammitrment o Diversity
reguirements and rank the alfers fram best Lo least qualified wsing a poinl ranking
systam {urledss alberwise spacified) &2 an aid in canducling the evaluation. Oferars
who recaive fawer than e minimum reguired points will not B2 cardiderad Mo prics
evalualian and pward.

0.5.1. The Lotal number af available painks far Techmical and Commitrent b Diversity
= JE0.

.52, A minimum of 336 af the available [Technical and Commtment ba Diversity)
poinks are required for price avaluation and award congiderabion.

FRICE

The Slate apans Price proposals alter avaluating all Technical and Camemitment to
Divargily propasals.

I the Stabe does nal consider the price bo be fair and reasonable and negotistions fail o
mesl an peceplable price, the State raserves the righl o cancel Lhe award and take
apprapriste action b mesl the needs of the State. The Slate dstermines whether the
price ig Tair and rezsonable by considering the affer, induding the olferar's
gualfications, Lhe offeror's reputabion, all price propasals subemitled | othar known prices,
the project budget, and other relevant factars.

D61, The Lobal number af peints foe Price & 792
D.6.2. The Stale will determing Price painls using the fallewing formula:

Maxirmum Price Poinks X (Lowest Price/Dfferar's Prica) = Tatal Price Poinls
MAXTHUM AVAILABLE POINTS

The maximum aumbar af poinks @ S0 (Tachnical) + &2 (Cammilmenl o Divarsily ) +
182 (Price) = SF2mbximum dvailabla goinls,

Illinois Department of
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Section E.

E.1.

E.2.

JPMC Food and Grocery Items RFP Highlights

Section E Administrative Requirements

| ADMINISTRATIVE REQUIREMENTS

GOVERMNING LAW AMND FORLUM

Hllirwis lanw and rules govarn this solcitation and ary resulting contract. Offerar must
bring any actian relating ta this solickation aor any resulting contract B the apgropriate
court in lingis, This document cantaing stalubory references designated wilh "ILCS"
Tis view the Full bext, go ko hpe:/filgs. iglation/ILCS/Chapbars - The Ilinois
Pracurement Code (30 ILCS 5000 and the Standard Procurement Rules (44 ILL. ADM.
CODE PART 1) are applicable o this solickation. Ta view them respactively, go Lo
Hlimais General Adsembly - 30 ILCS 00, MiwoiE Procuresment Code and Mol Gansral
Agsambly - ADMINISTRATIVE CODE.

FPUBLIC RECORDS AMD REQUESTS FOR CONFIDENTIAL TREATMENT

Offiers bacome the progerty of the Skate. 81 offers will be open Lo the public wder the
Hllimais Freedom ol Informabion b [FOLA) (5 ILCS 140} and alher applicaile laws and
rules, unless Offerar requests in its Offer that the State treat certain infarmation B
confidential. & request for confidential treatment will nak supersede the Siate's legal
chligations under FOIA. The State will not honar requests to keep entire Offers
confidential. Offerors must shaw the specific graunds in FOLA or other Bw ar rule that
suppart canfidential treatrent. Regardess the State will disclse the suooessful
Offerars name, the substance af the Offer, and the price.

It Offeror requests canfidenlial treatment, Offersr must submit additional copyfoopies
[9e= Ingtructions far Submission of Offers in Saction C.) of the Offer with proposad
confidential infarmation redacted. This redacted capy must tell the general nature af
the material remaved and shall retain as much of the Offer a8 pagsible. In a separate
attachment, Offeror shall sugply & lsting of the provisions identified by section number
Tor which it seeks confidential treatment and idendify the stabutory basis or bases under
Himais law, including a detailed justification for exempting the infarmation from public
disclosure,

Offerar will hold harmless and indemnify the Skate far all costs or damapes associaled
wilh Lhe Siate dErEI'Idil'rg Offerars reguest far canfidential reatrmanl. Offaror Bgress
thal Lhe State may capy the Ofar o faclitate avaluation, ar 1o respand Lo requests for
public recards. OfTerar warranls thal such copyng will mal viclate the rights all ary third
parly.

E.7.

E.8.

E.9.

AWARD

The State is not abligated to award & contract pursuant to this solicitation. 17 the State
igsies Bf award, the award wil be made bo the respondive and reapansile alfenar
whoge olfer begl meaels the apacified crileria unless olherwEe permitled by Lha Tinais
Pracurament Code and Dinoi Administrative Code. Howeser, if the State does ot
congider the price ba be feir and reasonable and negotialians fail bo mest an acceplable
price, then the State reserves the right to cancel the award and take apprapriate action
La mesal the meeds of the State. The State will determing whether the price i fair and
reasanable by considering the offer, including the oferar's qualifications, the offerar's
regutation, &l prices submitled, ather known prices, the project budpel and ather
relevanl factors, The Stale will post a matics b the Bullstin identifying the apparent
mial respansiee and respongible afferor.

INGOICING ADDRESS

The awarded Vendor shall invaoice at the completion of the contract unless. imvaicing is
Led in the conbract bo milestanes, deliverables, or ather invoicing reguirements agread
ba in the contract.  The Bulletin pasting cantains the "Bill-to Address:” where invoices
should be gent

The Mendar ahipll gither pravide an itemized imvoice Lo the ordering entily or praside the
packing lEtis) asoaatad with the irmoice.

wendaor shall not bill far ary taxes unless accompanied by proal that the State is subject
o the tax. I necessary, Vendar may request the applicable fgency's Mlinos Lax
exgmption number and Federal tax exemplion information.

PROTEST REVIEW OFFICE

Offerar may submil 8 writlen prolest o the Protest Rewiew Office lollowing Lhe
requirements of the Standard Procurement Rules. 44 ILL ADM. CODE 1.5550. Far
pratests related bo specifications, the Probest Review Office must physically receive the
pratest no later than fourtesn [14) days after the salicitation or related sddendum was
pasted to e Bulletin, For prabests related to rejection of ndividual proposals o swards,
the pratest must be received by dose of business no later than fourteen ([ 14) days after
the protesting party knows ar shauld have known of the fecd giving rise o the protest.
The Protest Review Office's informalion i &8 fallows:

Chiel Procurernant Office
Altn: Pralest Review CHTice
Email: epogs. grogillinois. o

E.10.3. fvwarded afferors must always have finencial resources sufficent, in the opinion
af the State, to ensure performance af the contract and must provids grool upon
reguest The Stale may réquire a performance band if, in e apinion of Lhe
State, it engures performance of the contract. The Stabte may lerminate Lhe
contract, consistent with the termination fior Cause pravigion of the contrad, if
the vendor lacks the financial resaurces ta perform under the contract.

E.10.4. The Stale may reguire that an offerar correct any deliciencies sg a condition of
further avaluation.

EA1l. BidBuy Terminology and Guidanca: BdBuy & an anling a-pracurément System. Thers
miay be same difference batween the procurament f.lErI'l'lII'lﬂllClQ'.I weed in Lhis salicilation
and the terms used in BidBuy. Please learn mare about BidBuy by atcessing the online
rédourees found Mere:

httpa: s pakhwsy 2 procuren enl illn o oo v Bidbuy _him |

Sections A to E, DO NOT need to
be returned with your proposal.

lllinois Department of
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Part F Proposal Forms

Part F Proposal Forms Continued—F.1. Contract Requirements

Section F. PROPOSAL FORMS

Oferor must complete and reurn: By submitting an offer to this solicitation. The

= The fallowing Lhree (3) Lables indude: Contract Requirements {Seclion F.1), and Technical

_Iﬁ:a.:::;r:e&il;r..g‘:}5$ E;f.;uir&nu-_-ul.s wilh Evidence (Section F.2), and Prapased offe ror agrees th at they Wi" meet the contract

= Comamilmant o Diversily (Saction F.4)

‘ Oferto the Sisteof T requirements in Section F.1.

Please read and fallow sach insbruction carefully_

F.i. CONTRACT REQUIREMENTS

Pleage read each conlrad réquingment carefully n F.1. These canbracl reguiremants
shall be includad in any contract resulling fram this solictation.

CONTRACT REQUIREMENTS

F.1.1 Thea Vendar 2hall pogsess and maintain all federal, state, and local iKenges,
registralion and certificalions necetsary o fullill the requiremants of this Cantracl.
Thraughout the Cantract Lerm, al the request al the State, Offaror must pravide Lo
the State & current means o validale or authenticats Oferors food distributor and
wihdlesaler liosrsing reguirements relative b the products andfar Sarvices off erad
under the Canbract.

F.1.2  Delivery will be made F.O.E. Destinalion with all transpartation and handling paid by
tha Offeror o any gevermmental unib or qualified nol-far-gralil agancy lscalian
wilhin the Skate of Hlirais.

F.1.3 Backorderad ar discantinued items shall b2 clearly anratated. Price and
gpacficalion must malch purchase arder delails,

F.1.4  Packing ksls shawng arder number prasided ta the Offeror miest ba furnished with
each shipmenl.

F.1.5 The Vendar shall eilher pravide en Remizad imeeice W the ordering entily or pravide
tha packing list{q) assaciated wilh e invaice.

By submitting an offer to this solicitation. The offeror agrees that they will meeat the
contract reguirements in Section F.1.

CMS
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Part F Proposal Forms Continued—F.3.

F.2. MAMDATORY REQUIREMENTS WITH EVIDENCE — M/A

F.3. FPROPOSED TECHMICAL SOLUTION — DESIRABLE ELEMENTS

Please explain aw your organization mesls or will mesl esach al the desrable slemants.
Use Lhe calumn on e righl Lo indicate the seclion and page number of your prapoesal

wihere yaur respongs Lo aach ikern may be found.

PROPOSED TECHNICAL SOLUTION — DESIRABLE
ELEMENTS

Faink ¥alws

Proposal Section and
Page Number

F.2.1. Offeror to provide and describe their
company food catalog.

A, Pravide the quantity of line ilems available
that are cammonly purchased by Lhe Stale.

B. Pravide the categaries of food pravided by
Offerar.

C. Pravide the currenl assarbment af svailability
to meet Lhe Slate's faod and grocery ibams,
including the full braadth of the Offerors
calalog.

[, Deescribie haw participaling antities will acoegs
nubritianal and pradect informaetion.

E. Pravide details abowt refigious foad aptians.

F. Proyide details about seagonal/haliday faod
apbians,

115

F.3.2. Offeror to provide their company
experience related to the requested
products and | or services proposed.

A, Past padanmance.

B. Offerar's repulalion n e markelplaos,

C. U5 Market Share for the salulian that Offanar
B propasing.

[n. Experience working with publc sectar
CUSOMeErs.

E. Exhibited understanding of public procurament
purchasing.

F. ‘Whal diTeranliales vour Company fmam
campelibars?

25

JPMC Food and Grocery Items RFP Highlights

Proposed Technical Solution — Desirable Elements

[.3. Offersr to provide their Product Management
Plan — Ability to provide and perform the
required services for the Contract.
A, Customer onbaarding prooess.
B. Offerars abiity bo perform towards the
réguiramenty and desired gpecificatians.
C. Offerars should provide their food distributor
Icerme, wholesale fopd lioenge, ranapor
icermas, and arry other federalstate/local

and recall policies. Include in your response
the following items:
A&, Damaged or defackive items,

B. Recal natices.

PROPOSED TECHNICAL SOLUTION — DESIRABLE Poink Valwe Proposal Section and PROPOSED TECHNICAL SOLUTION — DESIRABLE Palnk Value Proposal Section and
ELEMENTS Page Mumber ELEMENTS Page Number
bcerda réquirgmenls ragurad 1o mesl the C. Exchange process.
nesds under this eontract. D Return palicy.
[ Electronic ancline celalag, sase af arder enlry E. apglicalion of credits far unusad non-
and suitebiity for the State's needs, perishanle items.
E. Braadth of Offerar's an-line resaurces for F. When a product & faund to ke
governmental unils and qualfied pot-for-prafit nancanfarming.
apencis, G. Palicy an rejected ilams,
F. Include Custorner Service Departiment H. Re-delivery procedures.
mifarmation {hours of aperation, numbsar of [5.8. Describe your ability to create a BidBuy 25
service cenlers, ate) PunchOut System. .
' A, Please referance the BidBuy atlachment
_ named "Punchawt Vender Guide Tar
4. Offeror to describe their ability to provide &0 Implamenting G2B PunchOuls in BidBuy”
statewide delivery and their ability to meet which discusded the technical reguirements
the State delivery schedules. far the Punchdut to the State’s current
A, Incluge the Offerees abilty Lo provide bi- aPracureniant systam, BidBuy.
weeakly and weskly delivery. B. Please allow your technical stall bo review
B. Deicribe your Coampany's sxpenancs with this document 1o delerming your capakbility o
multiple delvary locabons Moe e 2ame inkerfaca bo EidBuy.
arilily. C. Any necessary programming s the
C. Include and delail your palicy Tor delay arder respargibility af the awardaed Offerorfs).
Tullfilrmant Lo the ardering entily.
O, Includs your discontinued ilem process,
E. Dweicribe how you vwark with end users that
have starage ability limitations.
F. Pravids the frequency for which you can
pravide delivery for the Slate of Mlirais
Taciities s lited in Exhiit A.
= MHumbssr af ine items daliverad complets
within the narmal delivery time, 28 8
percentage af line ilems orderad (i fill
rale),
[3.5. Describe your ability to deliver fresh produce. 25
A, How are local fresh produce sources
ientified and cantractad with?
.4, Describe your local sourcing network. 25
A, Describe whel programs are in place Lhal
gartners or supports the growlh of small and
diverss businesses,
B. Describe wour company's pasition io the
distribution channel.
[5.7. Describe your standard return, substitution, 25
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Part F Proposal Forms Continued—F.4. Commitment To Diversity (C2D)—There will be an amendment to post the
Commitment to Diversity: Vendor Answer Form V.26.2.

Vendor Answer Sheet

§crocs

Vendor: [ Date: Bid &

I. BEP Goal Compliance
Have you met the set goal for contracting or subContracting with businesses owned by women, minorities, or persens with disabilities or
completed a Good Faith Effort Waiver for this procurement? If there is no BEP goal the 5 points will automatically be awarded

[ | BEF Goal Met | | Good Faith Waiver || Self-fulfiling || Bid has no BEF goal
Verification:

[Ju-plan  [] Bid has no BEP Goal-No verification needed || Copy of Good Faith Effort Waiver

I. Subcontracting/Contracting with any WMDB
Please list any WMD {women, minorities, or persons with disabilities) businesses that your business has contracted/subcontracted within the
prior calendar year. This is ourside of the current solicitation. Note: Businesses are not required to ba registered with BEP

Verification:
[ Receipts [] Contracts || References
«Con attach extended table if needed

Service/Product [Vendor Diversity Type Length of Contract |Cast

Ill. DEI Spend

Percentage of business, education, and//or community spend from prior calendar year gross revenue on promating DEI in the workplace, the
community, education institutes, or supporting businesses owned by women, minorities, or persons with disabilities. Note: The assisted
business is not required to be certified in BEP.

Verification:

[] Receipts [ | Communications [ | References [ | Other

Can attach extended toble if needed

Item [Percent [Amount Description
V. DEI Time

Hours spent in the prior calendar year on promoting DEI in the workplace, the or supporting
owned by women, minorities, or persons with disabilities. The assisted business is not required to be certified in BEP. The success or failure
of each event does not impact the points achieved.

Verification:

[] Timesheet [] Event Flyer [] EventEmail/Page [ | References [] Other

Seate of lingis Chief Pracurement Office for General Services
Commitment to Diversity: Vendor Answer Form V.26.2
VE-15

F.4. COMMITMENT TO DIVERSITY

§croGs

Vendor Answer Sheet Commitment to Diversity Vendor Guidance induding Vendor Submission Forms are
) located on the Chief Procurement Officer for General Service's website at
Con attach extended toble f needed https://cpo-general.illinois. gov/commitment-to-diversity/c2d-guidance. html and on the
Activity Date Hours Description BidBuy posting under “File Attachments:"

V. DEI Policies

Please provide a written copy or @ screenshot of your organization's current Waorkforce Diversity, Equity, and Inclusion (DEI} pelicy for
review.

[] Yes, we have actionable DEI Policies [] Me, we do not have actionable DEI Policies

Verification:

[ screenshot of DEI Policies [] PDF of policies

V1. Staffing Diversity

Please provide the i using the below. If one person serves in multiple roles, you may count them in each
applicable category.
ing Board: v legally ible for and operating the business.
i who control or imi: all or part of the business.

Senior Executives: CEO, COO, CFO, or anyone who leads a major business unit or function.

pervi viduals directly ing staff and ing day-to-day work.

Staff: Anyane permanently employed by the business.

To ine the p age of WMD
1 Divide the number of WMD staff by the total number of staff in the same role
2. Multiply by 100 to get the percentage.
3. Round up to the next whole percent if necessary. Ex-0.45%=1%.
Ex:10 board members, 5 are WMD, the calculation would be (5/10)X100=50%

Verification:

[ staff List including role and diversity type || EEO Form

Role # of WMD Staff % of WMD Staff Diversity Type # of Total Staff in Role|

Staff

Governing Board/Executives

Management/Supervisors

Illinois Department of
Central Management Services

State of llinis Chief Procurement Ofice for General Senvices
Commitment o Diversity: Vendor Answer Farm V.26.2)
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Part F Proposal Forms Continued—F.4. Commitment To Diversity (C2D)—There will be an amendment to post the
Commitment to Diversity: Vendor Answer Form V.26.2.

§crocs R

Disclosure

This disclosure is signed by an authorized officer or employee on behalf of the submitting Vendor/Gfferar. The
undersigned certifies and affirms that the statements set forth in this document are true and accurate.

Name of Disclosing Enlily:| | Signature: T Date:

Printed Name: | | Title: |

Phone Numhel:| | Email Address: |

Attached Verification Checklist

Documents must be uploaded with the bid as its awn “Required Quote Attachment” labeled as “Commitment ta Diversity” along with the
Vendor's technical and pricing bids. Documents must be uploaded as either a zip file or
PDF portfolio with each document labeled to identify what it is or is in support of.

Verification Attached (Yes or No)|Page #/Section (if available)

List of vendors and % goal met

U-Flan
Copy of Good Faith Effort Waiver

List of contracts with contract purpose, vendor name, diversity
typa, address, contact, cost, length

Copy of signed contracts

List of spend items, amount, percent, and description

Receipts

Loan contracts

[Maney spent references

List of activities, dates, hours, and descriptions

Time spent list

Time spent references

Event emails/pages

Fiyers from events/fundraisers

Screenshot of DEI policies on website

DEI policies
Staffing list with roles and diversity types
(Other:

State of lllinais Chief Procuremes it DfFice for General Services
Commitment to Diversity: Vendor Answer Form V262
V2015

CPO-GS

IL COMMITMENT TO DIVERSITY

State of Illlinois
Commitment to Diversity:

Vendor Guidance
V.24.4

CMS
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Part F Proposal Forms Continued—F.5. Pricing

F.5. PRICIMG

F.5.1. FORMAT OF PRECING:

A

Offeror shall subrmit pricing in the Quabe e Tab an BidBuy, based an the
Lerms and condilions set Tarth in this Reguest far Prapasal Salicitation
Document. Offerar's price affer shall serve as Lhe basiE far the compensaton
Lerrng of the resulling canlracl. Failure Lo subimil pricirg in e Dems Tak on
BidBuy may render Ofaror's entire OfTer non-responsive and ineligibda for
award. Mole: any pricing entered in the Unil Dast of the Iems Tab will be
lockead uild afler Techmcal and Cammibment b Disrsily Evalualions are
completa. Do not enler cesl pricing, or any discownt informalion in Lhe
Allermate Dedcription figld. Entering cost, pricing or discount
information in the Alternate Description may result in
disgualification.

. Offeror shall anter a single percent discount on the line item in Bid Buy

Loy be spplad bo the catalog price list for aach af the foed and grocery
categaries. The peccent discount may be different far ezch of the categories,
but multi-digcounts within one catalog category is not permitted.

. Catalog Calegories are as follaws:

&, BidBuy Line [lams 3 — 35: Dietary Foad Supolemants [lems

BidBuy Lime [ams 36 — 75 Bakery Praduwcls [ams

BidBuy Line Iems 80 — 114 Dairy Products, Fresh [lems

BidBuy Lina Iams 115 — 164: Frozen Foads Ieme

BidBuy Line Mams 165 — 176 Perishable Food Tems

BidBuy Lire [lams 177 — 224 Grooery Slaples and Miscellansous [lems
BidBuy Line Tems 235 — 329: Bulk Food Iems

. BidBuy Line Mtems 230- 134: Religiows Dietary Food Ttems

Offeror may submit & guole in BidBuy for any ar gj] of the food and grocery
categary ling iléms.

Multiple discounts for different sections of the price list within each
catalog category line item is not permitted.

Arvy pricig ar péreantaoe afl decaunts an the e ilem and an the ama led
in the Offenars reguired catalog of product efferings attached to their Offer
in BidBuy which is deamsad oo low, tea high or availabiity of optians from ans
Offeror bo the et in relabian o e prices, percentage decounts and opbons
offerad by athers, may be s8en &5 an allempt o manipulals the evalaation
progesg ar oliwerege strucbure the Offer b the unfaimess of ather Oferors and
Lo the disacvantage af the State. Such unbalanced pricing may be cause for
regectian of Lthe Offer in whale or in part.

Fe~pRME

. Quanlities and desigrialed unl endls ans far evalualion purpodes anly and da rat

guaranl.ee nor rapresant any actual L aqE ar arficipaled valus for the food or
gracery ibames being purchased.

F.5.2.

F.5.3.

F.5.4.

F.5.5.

TYPE OF PRICING: The [linois Ofice of Lhe Camplroller réquires he Slate Ls
indicale whather the contract pricing is firm or estimated at the time il is
subenitled for abligation. Pricing purswarnt Lo this conlrack & edtimated.

EXPEMSES ALLOWED: Expenses are nob alloeed.

TAXES: PriLII'Ig shall mal mclede any laxes unless socompanied by proal the Slate
i subjed to the tax. O necessary, Offerar may request the applicable agency's
Ihinee Lax exemplion noember and fedaral Lax exemplion infarmalion.

OFFERORS PRICIMNG OFFER: Enber pricing in the ling items of BidBuy.
h. Contract Pricing Adjustments:

a. The pecrent discount off each calalog cateqory shall remain lirm for Lhe
enting contract perind. Only e cast of the individual ilems within Lhe
catalog shall increase ar decreasa.

b Ay price adjustment will be limiled Lo an incréase or decrease in Lhe
Offerars cosly o provide tha groducts under contracl and may nob includa
oearhiesd or profil.

. A catalog price BSL adjustment may be made na mare freguently than ance
duriteg Bry green ané (1) month penod for the lenath af the Contract. This
adjustment shall be made on the 17 of the month, or B8 agreed by Lhe
wendar and the Department of Ceéntral Managemenl Sarvices Burasu af
Stralegic Sourcing [BOSS).

L. BOS5 will periodically review monthly celaog pricing. The vendar
Oiferar may be requirad Lo provide addibanal information 1o verily La
requastad indrease. Failure o provide reguested documeantabion may
resull in & rejection for B price adjustment andfor cancedabion af Lhe
Canlracl.

2. Aay pricing in the catalag af proeduct olferings which is deemed boo low,
toa figh ar avalability i limited in relation Lo the prces may be seen a5 an
altesipl ko manigulate he pridng b the deadvantage af the Slate and its
gavernmental unils  amd  qualified not-for-prafit agencies,  Sudh
uribalancad pricing may b cauvse for cancelation af this Cantract.

d. Ha farmal amendment will ba necessary for BOES and the Vandaor Lo update
Lhe catalog af product affarings.

&, If the Offerar has unresalved complaints Filed sgaingt ik for non-dedivary af
or far por-guality sarvice, B4 raguest may be dariad unkil 2uch Lime a2 all
past complainls are resalved to the salisfaction of Lhe Siate.

JPMC Food and Grocery Items RFP Highlights

12507234

Print Item Total
Sequence Description Cost
Disable Pricing On Quote Quantity UoMm Unit MNet Total
Cost Unit Discount
Cost Amit.

10 Thisis aRequest for Proposal (RFP) which requires the pricing ta remain locked/unopened prior to the Agency's evaluation of the Vendor's Technical proposal
Please review all instructions regarding price submission in the solicitation document. You may als review an instructional video on submitting a quate for a
RFP here: hitps://youtu.be/4NUjinKbazE

20 Offeror shall enter a single parcentage discount on the Line Items in BidBuy to be applied to the required Catalog Price List for the Food and Grocery Items
Catalog offering being quated. Do not submit mutti-discounts for different sections of the same Line Item Catalog offering. Catalog offerings are: a. BidBuy
Line ftems 3 - 35: Dietary Food Supplements ltems; b. BidBuy Line Items 36 - 79: Bakery Products tems; ¢. BidBuy Line Items 80 - 114: Dairy Products, Fresh
[tems; d. BidBuy Line [tems 115 - 164: Frozen Foods Items; e. BidBuy Line ftems 165 - 176: Perishable Food Items; f. BidBuy Line tems 177 - 224: Grocery
Staples and Miscellaneous Items; g_ BidBuy Line Items 225 - 229: Bulk Food Items; h. BidBuy Line Items 230 - 234: Religious Dietary Food ltems

Illinois Department of
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Section G Attachments And Exhibits

Section G. ATTACHMENTS AND EXHIBITS

Exhibit A — State of Illinois Facilities List

Exhibit B — JPMC Food and Grocery Items State Usage Report FY24

Exhibit C — JPMC Food and Grocery Items State Usage Report FY25

Exhibit D — Punchout Vendor Guide for Implementing G2B PunchOuts in BidBuy
Exhibit E — Standard Terms and Conditions

In compliance with the State and Federal Constitutions, the Illinois Human Rights Act, the U.S. Civil
Rights Act, and Section 504 of the Federal Rehabilitation Act, the State of Illinois does not

discriminate in employment, contracts, or any other activity.

The State of Illinois encourages prospective vendors to consider hiring qualified veterans and Illinois
residents discharged from any Illinois adult correctional center, in appropriate circumstances.

CMS
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BidBuy Required Quote Attachments

Required Quote Attachments

(These are attachments requested by the Agency, and a Quote response must include them to be submitted)

Desired Amachment Name: Vendor Disclosure or IPG Active Registered Vendor Disclosure

Desired Attachment Mame: Offer

Desired Amachment Mame: Technical Proposal

Desired Amachment Mame: Commitment to Diversity Viendor Answer Form

Desired Attachment Name: BEP Utilization Plan

@ This will require a Quote Response to have a file attached before Quote can be submitted.
This does not control what file is attached, the Vendor is responsible for attaching a relevant file.

This does not prevent a Viendor from attaching a non-relevant file, or a file of a different name than expected.

Files

Mame

Pre-Submission Conference Sheet - JPMC Food and Grocery Items R
FP on 6-3-26 at 2PM CDT B-50015.docx

REP - |PMC Food and Grocery Items B-50015 052126.docx

Exhibit A - State of lllinols Facllities List.pdf
Exhibit B - JPMC Food and Grocery Items State Usage FY24. pdf
Exhibit C - JPMC Food and Grocery Items State Usage FY25 pdr

Exhibit D - Punchout Vendor Guide for Implementing G2B PunchOu
ts In BidBuy.pdt

Exhibit E - Standard Terms and Condltlons. pdf

vendor Disclosure v26.2 - Former ly Forms A~15.docx

IPG Active Reglstered Vendor Disclosure v.26.1 - FDFITIE”Y Forms B~
21 docx

REP Offer - |PMC Food and Grocery Items B-50015 pdf

Commitment to Diversity Vendor Guldance. pdt
Commitment to Diversity Vendor Answer Form - B-50015.docx
BEP Utllizatlon Plan - B-50015. pdf

BEP Walver Request and Review Form - |PMC Food and GFOCEF! Ite
ms B-50015. pdf

Certified Vendor List RFP Food Grocery 4.15.26.x1sx

Direct Solicitation - JPMC Food and Grocery Items B-50015.docx

Description

Pre-submission Cenference Sheet - JPMC Food and Grocery Items RFP o
n §-2-26 at 2PM COT B-30015

RFP - JPMC Food and Grocery Items B-50015_052126
ExfibIt A - State of lllinols Facilities List

Exhiblt B - JPMC Food and Grocery ltems State Usage FY24
Exhinit C - JPMC Food and Grocery Items State Usage FYZS

ExNibit D - Punchout Vendor Guide for Implementing G2B PunchOuts In
BidBuy

Exhiblt E - Standard Terms and Conditlons
vendor-Disclosure-formerty-Forms-a_B-50013

PG-active-registered-vendor-disclosure-formerly-forms-b_B-50015

RFP Offer - |PMC Food and Grocery Items B-50015
Commitment to Diversity vendor Guldance
Commitment to Diversity Vendor Answer Form - B-50015
BEP Utllization Plan - 8-50015

BEP Walver Request and Review Form - JPMC Food and Grocery Items B
-50015

Certified Vendor LISt RFP Food Grocery 10.3.25_B-50015

Direct Solicitation - JPMC Food and Grocery [tems B-50015

Description:
Description:
Description:
Description:

Description:

JPMC Food and Grocery Items RFP Highlights

Failure to complete and upload will result in disqualification
Upload completed Offer with authorized signature here
Upload technical proposal here

Upload commitment to diversity response here

Failure to complete and upload will result in disgualification

Section C.  |PROPOSAL REQUIREMENTS

Only Electronic Submissions through Ri Offers be Accepted

€C.1. REQUIRED DOCUMENTS TO COMPLETE AND SUBMIT

The Oifferar shall submit the lisled documents in BidBuy under the Allachments tab in Lhe
appropriale "Required Altachiments” spacses,

a  Vendar Dischksure ar IPG Ackive Reqgistered Vendar Disclosure
#  Tachnicel respanse

& Offer Lo the Slate of Nlingis

= Commitment o Diversiy

# BEP Utilization Plan

NOTE: Documents signed by persons other than the President, CEQ, Owner, or
Executive Director, should submit a signature authority letter with the bid.

Blank docurnents may be found an the Chiel Procurement Offices for General Service’s websile
al hitps:/fcpo-general.illimois.qovsolicitation -and-contract-templakes himl and an the BidBuy
poEting under “File Altachmaents:”, Busness Entarpride Program,Velarans Small Business Program
Utilizatian Plan may b2 downloaded ram the Commission on Eguily and Inclusion’s website at

fittps: ffea illingis.q o purchasing-emtily-resounces /o ligince. bl

Failure ba submil Vendor Disclosure or IPG Active Regslerad Vendor Discladune, &2 applicable,
ard the Utilization Planfs), as applicable, with the Offer subemitied in BidBuy shall render the Offar
PG -FR S0 R e,

Offerors are required 1o Submil their respondge Lo the Slale's solidtation through BidBuy. Ay
information sent 19 the State aulside of BidBuy, for examgle by US Mail, FedEs, UPS, g-mail _ar
hand delivery, will nether be accepled mar congidered. OMeror Submisgions will anly =
congiderad il they are recaived throwgh BdBuy &nd on or before the tme and date indicaled as
the "Bid Opening Date” an the BidBuy posting.  Any required allachments must be submilled via
BidBuy.

The Offeror shall submit
the listed documents in
BidBuy under the
Attachments tab in the
appropriate “Required
Attachments” spaces.

* Vendor Disclosure or
IPG Active Registered
Vendor Disclosure

e Technical response

e Offer to the State of
lllinois

* Commitmentto

Diversity
e BEP Utilization Plan

CMS

Illinois Department of
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IPG Active Registered Vendor Disclosure (formerly FORMS B)

Required to be submitted as part of your proposal if you have an active registration in the lllinois Procurement Gateway (IPG).

STATE OF ILLINOIS
IPG ACTIVE REGISTERED VENDOR DISCLOSURE

(formerly named FORMS B)

BidBuy Reference #: Click here to enter text. Procurement/Contract #: Click here to enter text.

**¥ STOP and READ THIS *# you may only submit this form if you have an ACTIVE (unexpired and approved)
registration in the llinois Procurement Gateway.

This IPG Active Registered Vendor Disclosure may be used when responding to an Invitation for Bid (IFB) or a Request for
Proposal (RFP) if the vendor is registered in the Illinois Procurement Gateway (IPG) and has an active State of lllinois
Vendor Registration Number. The IPG assigns each vendor a unigue State of lllinois Vendor Registration Mumber and
expiration date upon the Chief Procurement Office’s acceptance of the vendor's IPG application.

If @ vendor does not have an active State of lllincis Vendor Registration Mumber, then the vendor must complete and
submit Vendor Disclosure (formerly named Forms A) with their response. Failure to do so may render the submission
non-responsive and result in disqualification.

Please read this entire section and provide the reguested information as applicable. All parts in the IPG Active Registered
Vendor Disclosure must be completed in full and submitted along with the vendor’s bid, offer, or response. ‘ M s
Illinois Department of
Central Management Services



Vendor Disclosure (formerly FORMS A)

JPMC Food and Grocery Items RFP Highlights

Required to be submitted as part of your proposal if you are NOT registered in the lllinois Procurement Gateway (IPG).

STATE OF ILLINOIS
VENDOR DISCLOSURE
(formerly named FORMS A)

STATE OF ILLINOIS
ILLINOIS DEPARTMENT OF HUMAN RIGHTS PUBLIC CONTRACT NUMBER

Avendor responding to a solicitation by the State of lllinois must return the information requested within this section with
their bid or offer if they are not registered in the lllinocis Procurement Gateway (IPG) and do not have an approved,
unexpired IPG Registration Mumber. Failure to do so may render their bid or offer non-responsive and result in
disqualification.

Please read this entire WVendor Disclosure and provide the requested information as applicable and per the instructions.
All forms and signature areas contained in this Vendor Disclosure must be completed in full and submitted along with the
bid in an Invitation for Bid; and completed in full and submitted along with the technical response and price proposal,
which combined will constitute the Offer, in a Request for Proposal.

Vendor Name: Click here to enter text. Phone: Click here to enter text.
Street Address: Click here to enter text. Email: Click here to enter text.
City, State Zip: Click here to enter text. Wendor Contact: Click here to enter text.

2.1

2.2

23

24

25.

2.6

If Offeror employed fifteen or more full-time employees at the time of submission of their response to this
solicitation or any time during the previous 365-day period leading up to submission, it must have a current IDHR
Public Contract Number or have proof of having submitted a completed application for one prior to contract
award or prior to bid opening for construction or construction-related services. 775 ILCS 5/2-101. If the Agency
cannot confirm compliance, it will not be able to consider a Vendor's bid or offer. Please complete the appropriate
sections below:

Mame of Company (and DBA): Click here to enter text..

D [check if applicable) The number is not required as the company has not met or exceeded the number
of employees that makes registration necessary under the requirements of the Human Rights Act
described above.

IDHR Public Contracts Number: Click here to enter text. Expiration Date: Click here to enter text..

If number has not yet been issued, provide the date a completed application for the number was submitted to
IDHR: Click here to enter text..

Upon expiration and until their Contractor Identification Number is renewed, companies will not be eligible to be
awarded contracts by the State of lllinois or other jurisdictions that require a current IDHR number as a condition
of contract eligibility. 44 ILL. ADM. CODE 750.210(a).

Numbers issued by the Department of Human Rights (or its predecessor agency, the lllinois Fair Employment
Practices Commission) prior to July 1, 1998 are no longer valid. This affects numbers below 899939-00-0. Valid
numbers begin with 200000-00-0.

If Offeror’s organization holds an expired number, it must re-register with the Department of Human Rights.

Offeror may obtain an application form by:

2.6.1. Telephone: Call the IDHR Public Contracts Unit at (312) 814-2431 between Monday and Friday, 8:30 AM
- 5:00 PM, CST. (TDD (312) 263-1579)

2.6.2. Internet: You may download the form from the Department of Human Rights” website at

https/fdhr illinois gov/

2.6.3. Mail: Write tc the Department of Human Rights, Public Contracts Unit, 100 West Randolph Street, Suite
10-100, Chicago, IL 60601.

Illinois Department of
Central Management Services




Vendor Disclosure (formerly FORMS A)—cont’d.

Required for parent companies if NOT registered in the
lllinois Procurement Gateway (IPG).

State Board of Elections Registration:

Generally, if a vendor, bidder, or offeror is an entity doing business for
profit (i.e. sole proprietorship, partnership, corporation, limited liability
company or partnership, or otherwise) and has contracts with State
agencies that total more than $50,000 or whose aggregate pending bids
or proposals and current State contracts that total more than $50,000,
the vendor, bidder, or offeror is prohibited from making political
contributions and must register with the State Board of Elections. 30
ILCS 500/20-160. For more information, see State Board of Elections in
Vendor Disclosure, Part 5.

This request for proposal will have a contract value above $50,000.00,
Offeror must register with the State Board of Elections.

JPMC Food and Grocery Items RFP Highlights

STATE OF ILLINOIS
FINANCIAL DISCLOSURES AND CONFLICTS OF INTEREST

The Financial Disclosures and Conflicts of Interest form (“form”™) must be accurately completed and submitted by the
vendor, parent entity(ies), and subcontractors. There are nine steps to this form and each must be completed as
instructed. A bid, offer, or response with an annual value of more than 5100,000 that does not include this form shall be
considered non-responsive. The Agency will consider this form when evaluating the bid, offer, or response or awarding
the contract. A vendor seeking or holding a contract with an annual value of more than 5100,000 shall provide this form
which will become a material part of the contract.

The requirement of disclosure of financial interests and conflicts of interest is a continuing obligation. If circumstances
change and the disclosure is no longer accurate, then disclosing entities must provide an updated form.

Separate forms are required for the vendor, parent entity(ies), and subcontractors.
This disclosure is submitted for:
D Vendor
D Vendor’'s Parent Entity(ies) (100% cwnership)
[Mo Title]

D Subcontractor(s)

D Subcontractor’s Parent Entity(ies) (100% ownership)

Froject Name Click here to enter text.

lllinois Procurement Bulletin

Click here to enter text.
Nurnber

Contract Number Click here to enter text.

Vendor Name Click here to enter text.

Daing Business As (DBA) Click here to enter text.

Disclosing Entity Click here to enter text.

Disclosing Entity’s Parent Click here to enter text.

Entity
Subcontractor Click here to enter text.
Instrument of Ownership or Choose an item. D If you selected Other, please describe: Click here to enter text.

Beneficial Interest c M s

Illinois Department of
Central Management Services



FINANCIAL DISCLOSURES AND CONFLICTS OF INTERESTS

STEP 1

SUPPORTING DOCUMENTATION SUBMITTAL

You must select one of the six options below and select the documentation you are submitting. You must provide the
documentation that the applicable section requires with this form.

FINANCIAL DISCLOSURES AND CONFLICTS OF INTERESTS

STEP 2
DISCLOSURE OF FINANCIAL INTEREST OR BOARD OF DIRECTORS

(Al entity types, except sole proprietorships must complete)

Complete either Option A (for all entities other than not-for-profits) or Option B (for not-for-profits). Additional rows may
be inserted into the tables or an attachment may be provided if needed.

FINANCIAL DISCLOSURES AND CONFLICTS OF INTERESTS

STEP 4

PROHIBITED CONFLICTS OF INTEREST

Step 4 must be completed for each person disclosed in Step 2, Option A and for sole proprietors identified in Step 1,
Option 6 above. Please provide the name of the person for which responses are provided: Click here to enter text.

STEP 5

POTENTIAL CONFLICTS OF INTEREST RELATING TO PEILEEEDY RELATIONSHIPS

Step 5 must be completed for each person disclosed in Step 2, Option A and for sale proprietors identified in Step 1, Option
6 above.

Please provide the name of the person for which responses are provided: Click here to enter text.

JPMC Food and Grocery Items RFP Highlights

STEP 7
POTENTIAL CONFLICTS OF INTEREST

RELATING TO DEBARMENT & LEGAL PROCEEDINGS

This step must be completed for each person and entity disclosed in Step 2, Option A, Step 3, and for each entity and sole
proprietor disclosed in Step 1.

Please provide the name of the person or entity for which responses are provided: Click here to enter text.

STEP 9

SIGN THE DISCLOSURE

This disclosure is signed, and made under penalty of perjury for all for-prefit entities, by an autherized officer or employee
on behalf of the bidder or offeror pursuant to Sections 50-13 and 50-35 of the lllinois Procurement Code. This disclosure
information is submitted on behalf of:

Mame of Disclosing Entity: Click here to enter text.

Tax ldentification Number (TIN)

1ama Us. person (including a U.S. resident alien),
fyou are an individual

ard.

and the owner’s SSN or EIN.

the owner's SSN or EIN.
55 name and EIN and for corporations,

= = CMS

‘medical and/or health care services. (3 = partnership I"inois Depa rtment of
B " Central Management Services
ignature of Authorized

Date: Click here to enter a date.
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gy, State of llincis

Business Enterprise Program for Minorities, Women,
and Persons with Disabilities (BEP) Utilization Plan

9% BEP Participation Goal

Required to be submitted as part of your
proposal.

Business Enterprise Program (BEP)
Utilization Plan

Illinois Department of
Central Management Services
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Business Enterprise Program (BEP) Utilization Plan

Part | Terms and Conditions

Part|
Terms and Conditions

The Business Enterprise for Minorities, Women, and Persons with Disabilities Act (BEP Act) establishes
an aspirational goal of awarding not less than 30% of the total dollar amount of state contracts and not
less than 20% of the total dollar amount of state construction contracts to businesses owned by
minarities, women, and persons with disabilities. See 30 ILCS 575/4.

Per 30 ILCS 575/4|&), failure to complate and include a Business Enterprise Program (BEP) Utilization
Plan, induding documentation demonstrating good faith efforts when requesting a waiver, renders
the bid or offer non-responsive. The purchasing entity may allow the prime vendor to cure certain
deficiencies in the Utilization Plan, such as mistakes resulting from failure to follow instructions or a
lapsed BEP certification. See 30 ILCS 575/4(e). The BEP Utilization Plan consists of four parts and must
be completed and submitted for solicitations with an assigned BEP goal. Other than supplemental
documentation, documentation that alters or replaces the Ukilization Plan will not be considered during
the Lhilization Plan review.

Partl Terms and Conditions

Partll Prime Vendor Commitment

Partlll BEP Subcontractor Participation Agreement
Part IV Waiver Requests and Reviews

1. Definitions

BEP Act The Business Enterprise for Minorities, Wiomen, and Persons with Disabilities Act is

a law in Winois designed to promote fairness and increase opportunities for
minority-owned, women-cwned, and persons-with-disabiliti d busil

in linois government contracting. The BEP Act states that not less than 30% of the
total dollar amount of every state contract and not less than 20% of the total dollar
amount of every state comstruction contract shall be awarded to BEP certified
vendors, unless an exemption or waiver is granted by the BEP Council. S5ee 30 ILCS
575/4 and 7. The goal is to create a more inclusive and diverse business
environment, ensuring that businesses owned by historically underrepresented
groups: have equal access to government contracts.

BEP Ci imnce BEF Ci iance includes BEF Compliance Officers, a BEP Compliance Manager,
and a CEl Deputy Director over BEP Compliance.

BEP Council The Business Enterprise Council for Minorities, Women and Persons with
Disabilities was developed to help i maonitor, and enforce the goals of
the BEP Act.

BEP Certification A process through which the Business Emterprise Program formally recognizes
businesses that are at least 51% owned and controlled by minorities, women, or
persoms with disabilities. To qualify for BEP certification, the business owner must
be a U.5. citizen or lawful permanent resident, and the business must have annual
gross sales of less than 5150 million. This certification allows these businesses to
be recognized as diverse suppliers, making them eligible for certain opportunities
and government contracts designed to support diversity and inclusion in [llinois'
business community.

BEF Lthizaticn Pan Verskn 8.8 Pagel betpas el sty

Part Il Prime Vendor Commitment

Partll
Prime Vendor Commitment

The BEP Utilization Plan must be completed and returned as instructed in Part I1. No alterations or
substitutions will be permitted.

Complete the Solicitation Scope Identifier field by identifying the relevant commodity code(s) and/or
scope descriptions.

Section | - Solicitation Information

Purchasing Entity Name Central Management Services EI
Solicitation Bulletin Number: 26-416CMS-B0SS4-B-50015
Solicitation Title: JPMC Food and Grocery Items RFP

Assigned BEP Goal (enter as decimal): 8%
Bidder or Offeror Name:

Solicitation Scope Identifier(s):

The undersigned bidder or offeror submits this Utilization Plan as part of its bid or offer in accordance
with the solicitation and BEP requirements. The solicitation contains a supplier diversity goal. Therefore,
BEP-certified vendors, defined by the Commission on Equity and Inclusion (CEl), will perform a
percentage of the contract's value. The BEP goal applies to the contract, amendments, and change
orders.

- Vendors dually certified in BEP and the Veterans Business Program may only be counted
towards either goal, not both.

L] All BEP-certified prime vendors and subcontractors must perform commercially useful
functions (CUF) through direct participation as defined in Part | of this Utilization Plan.

- Firms must be BEP-certified at the time of bid submission.

The undersigned bidder or offeror acknowledges reading, understanding, and agreeing to all BEP
policies, rules, and procedures as defined in Part | of this Utilization Plan and hereby affirms:

Select the appropriate option below.

O The bidder or offeror is a BEP-certified firm and will fully meet the goal through
self-performance.

If checked, the prime vendors must only submit this signed Part Ii.

O The bidder or offeror is a BEP-certified firm that has identified at least one BEP-certified
subcontractor to split the goal with

If checked, submit Part il and a Part lli for each BEP-certified subcontractor.

BEF Utifization Fien Version 25.1 Pagec hitps:ffcei inois.gov

O The bidder or offeror is not a BEP-certified firm. It has identified at least one BEP-certified
subcontractor to meet the assigned BEP goal fully.

If checked, submit Part Il ond a Part I for each BEP-certified subcontractor.

O The bidder or offeror cannot fully meet the BEP goal itself or through BEP-certified firms, but
has submitted a BEP Waiver Request and Review Form.

If checked, review Part IV, complete g BEF Waiver Request and Review Form, the signed Part i,
and, if requesting a reduction, @ Part Il for each BEP-certified subcontractor.

Section Il - Compliance Attestation
‘Compliance with all tenets of the Lhilization Plan is dated, and if this

Plan will become part of the contract. Failure to carry out the requirements of this Utilization
Plan iis considered a material breach of the resulting contract, which may result in the termination

of the contract or such other remedy as the p ing entity deems approp
[

Signature:

Printed Name:

Title:

Email Address:
Telephone:
Date:

Illinois Department of
Central Management Services




Business Enterprise Program (BEP) Utilization Plan

Part Ill BEP Subcontractor Participation Agreement

Part
BEP Subcontractor Participation Agreement

The bidder or offeror must submit a separate, completed, and signed BEP Subcontractor Participation
Agreament for each BEP-certified subcontractor. Once submitted with the bid or offer, the Utilization
Plan, incuding each BEP Subcontractor Participation Agreement, will become a mandated part of the
awarded contract. The bidder or offeror cannot prohibit or limit any selected BEP-certified
subcontractor from providing subcontractor quotes to other potential bidders or offerors.

All BEP Subconmtractor Participation Agreements are subject to the procuring purchasing entity's
approval. Changes involving or affecting the identified BEP-certified subcontractor and scope of work
will not be permitted without written notification to and the approval of the purchasing entity.

Solicitation Information
Solicitation Bulletin Number: 26-416CM5-BOS54-B-50015
Solicitation Title: JPMC Food and Grocery Items RFP

Saolicitation Scope |dentifier{s):

Bidder or Offeror Information
Bidder or Offeror Name:
Bidder or Offeror Address:
Bidder or Offeror Email:
Bidder or Offeror Telephone:

Print the name of the bidder or offeror contact responsible for ensuring compliance with this BEP
Subcontractor Participation Agreement below.
Printed Name:

BEP Subcontractor Information

BEP Subcontractor Name:

BEP Subcontractor Address:

BEP Subcontractor Email:

BEP Subcontractor Telephone:

Print the name of the BEP-certified subcontractor contact responsible for ensuring compliance with this

BEP Subcontractor Participation Agreement below.
Printed Name:

Indicate the percentage or dollar amount of the estimated contract award that will be
subcontracted to the certified BEP-certified subcontractor.

Select the estimated BEP Subcontractor Participation Agreement term start date.

Select the estimated BEP Subcontractor Participation Agreement term end date.

BEP Ltlization Pen Versken 26.1 Fuge 19 batpafead Aincs geow.
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BEP Subcontractor Goods and Services Description

Provide a detailed description of the BEP-certified subcontractor's scope of work, the goods to be
delivered, and the exact scope identifiers (ie., commodity codes or other scope identifying
information). This description must clearly define the services and products the BEP-certified
subcontractor will provide under the contract. The description must also indude a detailed list of tasks,
responsibilities, materials, and deliverables. Provide a detailed description for each scope identifier.

Scope ldentifier

Description

Add scope identifier(s) | Delete scope identifier(s) |

THE UNDERSIGMED PARTIES AGREE that once signed and submitted with the bid or offer, this BEP
Subcontractor Participation Agreement, along with the other parts of this Lhilization Plan, will become a
material part of the contract, and the BEP-certified vendor will perform the designated scope of work at
the percentapge indicated above. The undersigned parties also certify that they did not affix their
signatures to this document until all other areas were completed.

Prime Vendor
[—

Signature:

Printed Mame:
Title:

Date:

BEP Subcontractor

Signature:
Printed Mame:
Title:

Date:

Add Subcontractor
Agreament

Illinois Department of
Central Management Services
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Business Enterprise Program (BEP) Utilization Plan

Part IV Waiver Requests and Reviews

Part IV
Waiver Requests and Reviews.

Per 30 ILCS 575/4{e), failure to complete and include a BEP Utilization Plan, including documentation
demonstrating good faith efforts when requesting a waiver, renders the bid or offer non-responsive.

Waiver Process

If the prime vendor cannot wholly or can partly achieve the BEP participation goal, it must follow the
‘wiaiver process outlined in Part IV. A prime vendor providing good faith effort documentation and a goal
‘wiaiver request must review this Part IV, complete a BEF Waiver Request and Review Form, the signed
Part 11, and, if requesting a reduction, a Part lll for each BEP-certified subcontractor, which must all be
submitted with their bid or offer.

The Business Enterprise Council for Women, Minorities, and Persons with Disabilities (BEP Council)
passed the Goal Waiver Determination Resolution on February 26, 2024. Effective July 1, 2024, this
resolution rescinds the BEP Council's August 2013 resolution delegating the authority to approve or
deny prime vendors' waiver requests to the Capital D Board and uni ities and grants the
Business Enterprise Program (BEP) the authority to approve or deny prime vendors' waiver requests on
CDB, public university, and community college procurements. This resolution also creates a process
whereby CDB and public institutions of higher education, including community colleges, will continue to
evaluate vendors' good faith efforts, but instead of making the final determination on waiver requests,
these entities will submit an overall recommmendation on every waiver request to BEF Compliance, who
will make the final determination. The resolution ensures all purchasing entities subject to the BEP Act
consistently use the required waiver methodology by giving BEP the authority to review and determine
all waiver requests.

The steps of the waiver request process are identified below. The BEF Waiver Request and Review Form
is located on CEl's website.

Follow these steps if the solicitation is from CDB:

1. The prime vendor reviews Part [V of the Utilization Plan.

2. The prime vendor completes the BEP Waiver Request and Review Form.

3. The prime vendor submits a completed BEP Waiver Request and Review Form, a completed

LHilization Plan Part I, and, if requesting a goal reduction, a Utilization Plan Part Il for each

BEP-certified subcontractor, with its bid or offer.

CDB evaluates the prime vendor's waiver request using its prescribed internal review process.

CDB submits its approval or denial recommendation, along with the prime vendor's BEP

‘Waiver Request and Review Form, to BEF Compliance.

6. BEP Compliance reviews CDB's recommendation and the prime vendor's BEF Waiver Request
and Review Form.

7. Within 10 business days of receipt, BEF Compliance makes a waiver approval or denial
determination and notifies both the purchasing entity and the applicable 5tate Purchasing
Officer.

Ll

Follow these steps if the solicitation is from a public institution of higher education:

1.  The prime vendor reviews Part [V of the Utilization Plan.
2. The prime vendor completes the BEP Waiver Request and Review Form.

BEP Unthization Plan Varsken 26.1 Fuge il bt sl Ashi g

3. The prime vendor submits a completed BEP Waiver Request and Review Form, a completed
Lkilization Plan Part I, and, if requesting a goal reduction, a completed Utilization Plan Part Il
for each BEP-certified subcontractor, along with its bid or offer.

4. The public institution of higher education evaluates the prime vendor's waiver request using
its prescribed internal review process.

5. The public institution of higher education submits its app or denial rec ion with
the prime vendor's BEP Waiver Request and Review Form to BEP Compliance.

6. BEF Compliance reviews the public institution of higher education’s recommendation and the
prime vendor's BEP Waiver Request and Review Form.

7. Within 10 business days of receipt, BEP Compliance makes a waiver approval or denial
determination and notifies the purchasing entity and the applicable 5tate Purchasing Officer.

Follow these steps if the solicitation is from a purchasing entity other than CDB or a public institution
of higher education:

The prime vendor reviews Part [V of the Utilization Plan.

The prime vendor completes the BEP Waiver Request and Review Form.

3. The prime vendor submits a completed BEP Waiver Request and Review Form, a completed
Lkilization Plan Part I, and, if requesting a goal reduction, a completed Utilization Plan Part Il
for each BEP-certified subcontractor, along with its bid or offer.

4. Purchasing entities other than CDB or public institutions of higher education submit their

prime vendor's waiver request to BEP Compliance.

BEP Comypliance reviews the prime vendor's BEP Waiver Request and Review Form.

6. Within 10 business days of receipt, BEP Compliance makes a waiver approval or denial

determination and notifies both the purchasing entity and the applicable State Purchasing

Officer.

1
2

w

BEP Ci iance's waiver will include the justification for the requested waiver, including
whether the requesting contractor made a good faith effort to identify and solicit eligible businesses
owned by minorities, women, and persons with disabilities, the total number of waivers the contractor
has been granted in the current and prior fiscal years, and the contractor's use of these diverse
businesses in the current and prior fiscal years.

If a prime vendor requested a waiver because it could not meet the full BEP goal (as a bidder or offeror)
but demonstrated a good faith effort, the final contract goal will be the percentage denoted in the
adjusted and approved Utilization Plan.

Waiver Checklist

BEP Compliance will use the checkist below to evaluate a prime vendor's waiver request. Marking this
checklist does not count as completing a waiver request. A waiver request will only be considered when
submitted on the BEP Waiver Request and Review Form.

[] The prime vendor provided a list of eligible businesses owned by minorities, women, and
persons with disabilities that pertain to the class of contracts in the requested waiver that
the vendor contacted. Businesses are only eligible if certified for the products or work
advertised in the solicitation.

BEP Uthlzatken Pian Versken 24,1 Fupa it b fesd Aincki gor
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The prime vendor provided a clear demonstration that the vendor selected portions of the
work to be performed by certified vendors to facilitate meeting the contract-specific goal,
and that certified vendors that can perform the work of the contract were solicited through
all reasonable and available means.

The prime vendor p ing that certified vendors were not
rejected as being unqualified without sound reasons based on a thorough investigation of
their capabilities. The certified vendor's standing within its industry, membership in specific
groups, organizations, or associations, and political or social affiliations are not legitimate
causes for rejecting or not contacting or negotiating with a certified vendor.

The prime vendor provided proof that the prime vendor solicited eligible certified vendors
with: (1) sufficient time to respond; (2) adequate information about the scope, specifications,
and requirements of the solicitation or bid, including plans, drawings, and addenda, to allow
eligible businesses an opportunity to respond to the solicitation or bid; and (3) sufficient
follow up with certified vendors.

[] The prime vendor provided a clear demonstration that the prime vendor communicated with

certified vendors.

[[] The prime vendor provided evidence that the prime vendor negotiated with certified vendors

to enter into to provide a useful function of the contract for a
reasonable cost.
The prime vendor ided doc i ing that the in cost

between the contract proposals being offered by certified vendors is excessive or
unreasonable.

The prime vendor provided a list of certified vendors owned by minorities, women, and
persons with disabilities that the contractor has used in the current and prior fiscal years.

The prime vendor provided documentation demonstrating that the vender made efforts to
utilize certified vendors despite the ability or desire of a vendor to perform the work with its
own operations by selecting portions of the work to be performed by certified vendors,
which may, when appropriats, include breaking out portions of the work to be performed
into economically feasible units to facilitate certified vendor participation.

The prime vendor provided documentation that the vendor used the services of: (1) the

state; (2] i or Eroups rep g or of
women, or persons with disabilities; (3) local, state, or federal assistance offices representing
or assisting minorities, women, or persons with ilities; and (4) other izations that

provide assistance in the recruitment and engagement of certified vendor.

.. CMS
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Business Enterprise Program (BEP) Utilization Plan

Identify how the participation goal is intended to be met by marking one of the four boxes.

Select the appropriate option below.

‘ ] The bidder or offeror is a BEP-certified firm and will fully meet the goal through
self-performance.

If checked, the prime vendors must only submit this signed Part 11

‘ D The bidder or offeror is a BEP-certified firm that has identified at least one BEP-certified
subcontractor to split the goal with.

If checked, submit Part I and o Part Il for each BEP-certified suboontractor.

‘ |:| The bidder or offeror is not a BEP-certified firm. It has identified at least one BEP-certified
subcontractor to meet the assigned BEP goal fully.

if checked, submit Part I and a Part Il for each BEP-certiffed subcontroctor.

] The bidder or offeror cannot fully meet the BEF goal itself or through BEP-certified firms, but
has submitted a BEP Waiver Reguest and Review Form.

If checked, review Part [V, complete a BEP Waiver Request and Review Form, the signed Part i, c M s
and, if requesting o reduction, @ Part [Il for each BEP-certified subcontractor.

Illinois Department of
Central Management Services
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Business Enterprise Program (BEP) Utilization Plan

The bidder or offeror is a BEP-certified firm and will fully meet the goal through Self-Performance.

Check the first box and submit Part 2 Prime Vendor Commitment and Signature with the proposal.

The undersigned bidder or offeror acknowledges reading, understanding, and agreeing to all BEP
policies, rules, and procedures as defined in Part | of this Utilization Plan and hereby affirms:

Select the appropriate option below.

] The bidder or offeror is a BEP-certified firm and will fully meet the goal through
self-performance.

If checked, the prime vendors must only submit this signed Part I

CMS

Illinois Department of
Central Management Services
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Business Enterprise Program (BEP) Utilization Plan

The bidder or offeror is a BEP-certified firm that has identified at least one or more BEP-certified Subcontractors split the entire
participation goal with.

Check the second box and submit Part Il Prime Vendor Commitment and Signature AND Part Ill BEP Subcontractor Participation
Agreement for each BEP-certified subcontractor with the proposal.

] The bidder or offeror is a BEP-certified firm that has identified at least one BEP-certified
subcontractor to split the goal with.

If checked, submit Part Il and a Part Il for each BEP-certified subcontractor.

A Participation Agreement must be done with each BEP-certified Subcontractor being used to meet the goal.

CMS

Illinois Department of
Central Management Services
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Business Enterprise Program (BEP) Utilization Plan
The bidder or offeror is not a BEP-certified firm. It has identified at least one or more BEP-certified Subcontractors to meet the

assigned BEP goal fully.

Check the third box and submit Part Il Prime Vendor Commitment and Signature AND Part Ill BEP Subcontractor Participation
Agreement for each BEP-certified subcontractor with the proposal.

|:| The bidder or offeror is not a BEP-certified firm. it has identified at least one BEP-certified
subcontractor to meet the assigned BEP goal fully.

if checked, submit Part Il and a Part Il for each BEP-certified subcontroctor.

A Participation Agreement must be done with each BEP-certified Subcontractor being used to meet the goal.

CMS

Illinois Department of
Central Management Services
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Business Enterprise Program (BEP) Utilization Plan

*The bidder or offeror cannot fully meet the BEP goal itself or through BEP-certified firms, but has submitted a BEP Waiver Request
and Review Form.

Check the fourth box, review Part IV Waiver Requests and Reviews, AND complete a BEP Waiver Request and Review Form, AND

submit Part Il Prime Vendor Commitment and Signature AND if requesting a reduction, submit a Part |l BEP Subcontractor
Participation Agreement for each BEP-certified subcontractor with the proposal.

[] The bidder or offeror cannot fully meet the BEP goal itself or through BEP-certified firms, but
has submitted a BEP Waiver Reguest and Review Form.

if checked, review Part IV, complete a BEP Waiver Request and Review Form, the signed Part I,
and, If requesting o reduction, @ Part Il for each BEP-certified subcontractor.

A Participation Agreement must be done with each BEP-certified Subcontractor being used to meet the goal.

Py llinois Commission on Equity and Inclusion
/ A Nina Harris, Chairperson
ly b) ) Alexandria Wilson, Executive Director
\§ & 115 South LaSalle Street, Suite 4N, Chicago, IL 60603
s 524 5. 2 Street, Suite 502, Springfield, IL 62701
Business Enterprise Program
Utilization Ptan and Goal Waivers
FAQs and Scenarios

The purpese of this document is to provide purchasing entities with clear, uniform guidance on CEN's updated

P using pri (BEP) goal waiver requests and Utilization Plan (U-Plan) curing under
the Business Enterprise for Minorities, Women, and Persons with Disabilities Act (BEP Act]. This resource explains
when goal waiver requests must be submitted, when cures are permissible, who is ible for i
goal waiver inations, and how i handled in common procurement scenarios.

The FAGs and examples induded in this document are designed to help purchasing entities apply CEl's Illinois Department of

determinations consistently and ensure BEP req are accurately the Central Management Services
pracursmant process.




Business Enterprise Program (BEP) Utilization Plan
BEP-certified is NOT the same as being registered
on the lllinois Procurement Gateway (IPG).

fon >

§crocs

Search Q

The Chief Procurement Officer for General Services Diversity, Equity, and Inclusion Team

With a focus on ensuring that diversity. equity. and inclusion remain at the forefront of linois's procurement practices, the CPO-GS office has
created the Diversity. Equity. & Inclusion Team. Tasked with overseeing the new Commitment to Diversity procurement evaluation factor and the
‘ongoing diversification of the Ilinois supply chain, the DEI Team partners with the State Purchasing Officers, state agencies, and vendors to
increase the dollars spent vith diverse businesses and to create an impact on the community via corporate responsibilty efforts

Contact: CPOGS.DEI@illingisgov

Important Links

State of Hlinois o J
BEP Progrm

§crocs

Commitment to Diversity BEP sBSA BidBuy Website

fngien >

Search Q

qooss

Home  Statutes Chief Procurement Offces  Publica

General Senices > Commitment to Diversy

Commitment to Diversity

The State of lllinois Commitment to Diversity Evaluation Factor

Created by a frst ofits kind legislation, the Commitment to Diversity (C2D) evaluation factor added to the Request for Proposal (RFP) procurement
process offers the CPO for General Services and the state the opportunity to further impact Diversity. Equity, and Inclusion (DE) through state

. Utilizing five nationally riteria, the C:  equal to 20% of the solicitation’s technical score,
encourages offerors to increase their investment in Women. Minorities, and Persons with Disabilities (WMD) businesses and organizations. The new
evaluation factor creates new and exciting opportunities for offerors to not only impact their business and local community. but to help create
systemic change.

According to Ellen Daley, CPO for General Services, “As vendors learn about these evaluation points and take steps in their business practices to
earn them, our RFP procurement method can bring about systemic change in how procurement is seen and valued.” I this way, llinois is once
again leading the nation. and other states are taking notice.

The Commitment to Diversity evaluation factor will help change the State of llinois for the better. By both recognizing a vendor's ongoing efforts
in furthering DEI initiatives in their business and community interactions, while also creating equitable opportunities for businesses owned by
WMD businesses, the State of llinois Chief Procurement Office of General Services continues to work to advance and support diversity. equity, and
inclusion through the procurement process.

e

C2D FAQs C2D Resources. €2D Guidance

C2D Definitions C2D Forms

JPMC Food and Grocery Items RFP Highlights

Vendor Resources

About Us Programs

Commission on Equity a... > Vendor Resources
I

Vendor Resources

Vendor Resources

Contact Us &

Purchasing Entity Resources

Public Meetings

v WM =

BEP Business
Certification Guidance

Outreach and
Training

CPO-GS

IL COMMITMENT TO DIVERSITY

State of lllinois
Commitment to Diversity:
The Difference Between BEP
and C2D
V.24.2

lllinois Procurement VBP Certification

Opportunities

CMS

Illinois Department of
Central Management Services


https://cei.illinois.gov/vendor-resources.html
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Watch the CPO Instructions to Vendors for submitting an offer in the
eProcurement system BidBuy at:

https://www.youtube.com/watch?v=4NujlhKbazE

v (1130) Vendor Instruction: Reques PO-GS
ERPOR & i Seco il SR Vendor Resources &
S | & CMSFleetManage.. i} SOI @b CMS-Policies - Ho. & StarsIPG Admin >.. ¢ CMS Employee Por.. @) General Services % BidBuy

= D3Youlube

Vendor Resources

Tuesday Al ent Series

.....

Request for Proposal (RFP)

Vendor Submission Instructions

BidBuy c M s

Illinois Department of
Central Management Services



https://www.youtube.com/watch?v=4NujlhKbazE
https://cpo-general.illinois.gov/vendor-resources.html
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Questions?
Submit all questions to Anthony.Hamilton@lIllinois.gov
by June 16, Close of Business CDT.

.33 Schedule

Crabe Description

Mlay 226 EFP poaling

June 9, HMZE, al 2pm Pre-Submssion Conlerence

June 16, 2026, Closs all Businass Last day far writlen gueslians

June 23, 2036 dArnemdrmeant pasting the Quashions and
Argwers

Julky 8, MIZE, al 2pm BFP Closmg- Progasals dos

July 2026 Bagparsisanegs Rayigss

fugusl 2036 Proposad Tedhncal Salution (Mandalary

Baguiremenls wilh Evidence Desirable
Elernams) and Cammitmenl o Diversilby [CZ0)
Evaluatin Scoring

fugusl 2036 Final Scoring (Propassd Tachnical Salution
{Detiralde Elenemts), and Commmibrmeant b
Diiversily [CEOY

Seplember 226 Pricing Revisws
Seplember 226 Basl and Final OiTer {BAFO} Hegaliations c M s
Chebaber 2026

Motice ol Avward i
- inois Department of
Movember 20248 Canlracl Exesulion Central Management Services
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REQUIRED DOCUMENTS REMINDER

Required documents of the proposal:

e  Offer to State (Including Subcontractor Disclosure and Where Services are to be Performed, found in BidBuy Attachments).
*  Technical Proposal Response (F.3. Proposed Technical Solution—Desirable Elements.

«  Commitment-to-Diversity-Vendor-Answer-Form: B-50015 C2D-Vendor-Answer-Sheet v24.4.

*  Pricing with additional details; actual pricing must be entered in BidBuy.

*  Vendor Disclosure.

* IPG Active Registered Vendor Disclosure = for any Offeror or subcontractors who registered in the Illinois
Procurement Gateway (IPG).
*  Vendor Disclosure = for any Offeror or subcontractors who registered in the IPG.

e  BEP Utilization Plan (9% BEP Goal)
* DO NOT modify any of the required documents (e.g., using letterhead, changing headers/footers, or adding banner/logos, etc.).

Documents signed by persons other than President, CEO, Owner, or Executive Director should submit a Signature Authority Letter
with the Offer.

. MANDATORY REQUIREMENTS WITH EVIDENCE - A

‘‘‘‘‘‘

CFO.GS Request for Proposal Required Quote Attachments
Offer to the State of Illinois F.3. PROPOSED TECHNICAL SOLUTION - DESIRABLE ELEMENTS
A

PROJECT TITLE/BIDBUY BID NUMBER # [1PMC Food and Grocery Items RFP | 26-416CMS-80554 B-50015
A5 a finalcheck, Offror s refer

PROPOSED TECHNICAL SOLUTION — DESIRABLE  Palwt Valus  Praposal Sectioa and
ELEMENTS Fage Mamber

FERRE

F.3.1. Offeror ta provide snd desciibe their 115
company food catalog.
AP

3

: CMS

Illinois Department of
Central Management Services

$100,000, then the

g the term of the Contract, Vendor adds or changes any subcontractors, Vendor s required to promptly

oy
toaward of
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REQUIRED DOCUMENTS REMINDER

DO NOT modify any of the required documents (e.g., using letterhead, changing headers/footers, or adding banner/logos, etc.).

Required documents of the proposal visual: Documents signed by persons other than President, CEO, Owner, or Executive Director should submit a Signature Authority Letter with the Offer.

’CPQ'GS Vendor e shss STATE OF ILLINOIS F.5.  PRICING
et - IPG ACTIVE REGISTERED VENDOR DISCLOSURE F.5.1. FORMAT OF PRICING:
- A, Offerer shall submi pricing in the Quale llerms Tab an BidBuy, based an Lhe
e (formerly named FORMS B) Lerms and conditians sek farlh in this Reguest far Propasal Salicitatisn
Ouesn O o Document. Offerars price affer shal serve a8 the basi far the compesation
1 Subcontracting/ Contracting with ony WHIDS bidBuy Reference #: Click here to enter text. Procurement/Contract #: Click here to enter text. Lerms of the resulting contract. Failure Lo submil gricing in the Tiems Tab on
e . %% STOP d READ THIS ) ) ) . BidBuy may rander OfTeror's entire Jifer nan-responsive and ingligible for
s Do s ) . .EII"I Al You may only submit this form if you have an ACTIVE [unexpired and approved) award. Mote: any pricing entered in the Unik Cost of the Items Tab will be
vt ST ST, Y registration in the Minois Procurement Gateway. locked untd afler Technical and Commitment Lo Diversity Evaluations ara
complete. Do mot enter cost, pricing, or any discount information in Lhe
This IPG Active Registered Vendor Disclosure may be used when responding to 2n Invitation for Bid (IFB) or a Request for Allernate Description field. Entering cost, pricing or discount
Propasal (RFF) if the vendor is registerad in the llinois Procurement Gateway (IFG) and has an active State of lllinciz information in the Alternate Description may result in
— Vendor Registration Mumber. The IPG assigns each vendor a unique State of lllinois Vendor Registration Number and disgualification.
9 in tne workplace, expiration date upon the Chief Procurement Office’s acceptance of the vendor's IPG application. B. Offarer ahall enter & single percent discount on the line item in Bid Buy
" Lo be applied Lo the catalog price sl for each af Lha fosd and grocery
5::,:’:@5::3:;?”‘ [ References ] Other If a vender does not have an active State of lllincis Vendor Registration Number, then the vendor must complete and categaries. The perrent discaunt may be Sfferent far 8ach of e categories,
frem percent [— [oescripion submit Wendor Disclosure {formerly named Forms A} with their response. Failure to do so may render the submission bt midlti-discounts within one catalog category is not permitted.
non-responsive and result in disqualification. C. Catalog Calegeries are ag follaws:
& BidBuy Line Thems 3 — 35: Distary Food Supplesmants Iams
Please read this entire section and provide the reguested information as applicable. All parts in the PG Active Registered BidBuy Line Tems 36 — 70: Bakery Products Tems
V. DEITime R Vendor Dizsclosure must be completed in full and submitted along with the wendor's bid, offer, or responsze. BidBuy Line Thems 80 — 114: Dairy Praducts, Fresh Tiems
bbbt : . BiBuy Line Items 115 — 164: Frozen Foods lems
e Dot [ vomerattoge Do [ ower BidBuy Line Mems 165 — 176: Perishable Food tems

BidBuy Line [ems 177 — 224: Grocery Slaples and Miscallapsous [lems

BidBuy Line bems 225 — 229: Bulk Foad Items

BidBuy Line Items 230- 234: Religiows Deetary Food [lems

STATE OF ILLINOIS
VENDOR DISCLOSURE D. Offeror may submit 8 guols in BidBuy Tfar any ar gf| pf the food and grocery

categary line ilems.

(formerly named FORMS A) E. Multiple discounts for different sections of the price list within each
catalog category line item is not permitted.

F. Ay pricing or percentage olf discounls on the ine ilem and an the items lisled
in the Offerars reguired calalog of product offerings atlached to their Offer

FempRPR

Avendor responding to 2 solicitation by the State of lllingis must return the information requested within this section with in BidBuy which i deamsad b low, oo high or availabily of aptians rom ans
their bid or offer if they are not registerad in the lllinois Procurement Gateway (IPG) znd do not hawe an approved, Offeroe o the rexdt in relation o e prices, percentage decaunts and oplions
unexpired IPG Registration Mumber. Fzilure to do so may render their bid or offer non-responsive and result in affarad by alfiers, may e Sesn B a0 atbempt o manipulals the edakialEon
disqualification. pracess ar cthenwise structure the Offer b the uniaimess of other Offercrs and

Lo the disadvaniage of the Slaba. Such unbalancad pricing may be cause for
regaction of Lha Offer in whale or in parl,

Please read this entire Vendor Disclosure and provide the requested information as applicable and per the instructions.
wkibuprrpling-yintledoapdhibtsdrpm g All forms and signature areas contained in this Wendor Disclosure must be completed in full and submitted zlong with the

bid in 2n Invitztion for Bid; 2nd completed in full and submitted along with the technical response and price proposal, G. Quantties and desigrialed unil costs are for evaluation purposed anly and da rat
which combined will constitute the Offer, in 2 Request for Proposzl. guaranles nor represent any actual usage or anticipaled value for Lhe food o
gracery ilems being purchased,
e o e 7 i i, e Vendor Name: Click here to enter text. Phone: Click here to enter text.
e et e
-
o Street Address: Click here to enter text. Email: Click here to enter text.

Illinois Department of

Business Enterprise Program (BEP)
Utilization Plan City, State Zip: Click here to enter text. Vendor Contact: Click hers to enter text. Central Manaqement Services
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CALENDAR AND FINAL REMINDER JPMC Food and Grocery Items RFP Highlights

June 9, 2026: Pre-Bid Conference held at 2pm.

June 16, 2026: Additional questions are due in writing to the Information Contact after the
pre-submission conference. Email to Anthony.Hamilton@Illinois.gov

June 23, 2026: Amendment posting Questions and Answers.

July 8, 2026 @ 2:00 p.m. CDT RFP closes — proposals due.

Watch the CPO Instructions to Vendors for submitting an offer in the eProcurement system BidBuy at:
https://www.youtube.com/watch?v=4NujlhKbazE

If you need assistance in uploading documents and/or submitting your Quote

in BidBuy, contact our Help Desk.

On the BidBuy homepage, scroll down below the picture is the information:
il.bidbuy@illinois.gov or by phone at 866-455-2897

COST OR DISCOUNT INFORMATION?” FAILURE TO MARK THIS BOX WHEN ATTACHING A c M s

Illinois Department of
Central Management Services

PRICING DOCUMENT IN BIDBUY MAY RESULT IN DISQUALIFICATION. ***


https://www.youtube.com/watch?v=4NujlhKbazE
mailto:il.bidbuy@illinois.gov
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